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Tuesday 

1. Pledge of Allegiance

2. Legislative Prayer

3. Roll Call

AGENDA 
REGULAR MEETING 

OF THE 
PUTNAM COUNTY LEGISLATURE 

TO BE HELD IN THE 
HISTORIC COURTHOUSE 

CARMEL, NEW YORK 10512 

December 5, 2023 

PROCLAMATIONS 

Nancy Montgomery 
William Gouldman 
Toni E. Addonizio 
Ginny Nacerino 
Greg E. Ellner 
Paul E. Jonke 
Joseph Castellano 
Amy E. Sayegh 
Erin L. Crowley 

7:00 P.M. 

Putnam Valley High School Cheerleading Team 

4. Acceptance of Minutes - Budget & Finance Mtg - October 19, 2023
Special Mtg - Adopt Budget - October 30, 2023 
Regular Mtg - November 8, 2023 

5. Correspondence
a) County Auditor

6. Pre-filed resolutions:

HEALTH, SOCIAL, EDUCATIONAL & ENVIRONMENTAL COMMITTEE 
(Chairwoman Sayegh, Legislators Crowley & Nacerino) 

Dist. 1 
Dist. 2 
Dist. 3 
Dist. 4 
Dist. 5 
Dist. 6 
Dist. 7 
Dist. 8 
Dist. 9 

6a. Approval/ Budgetary Amendment (23A066)/ Department of Social Services/ Child 
Advocacy Center 



6b. Approval/ Budgetary Amendment (23A069)/ Health Department/ Adolescent 
Tobacco Use Prevention Act (A TUPA) Fines 

PERSONNEL COMMITTEE 
(Chairman Jonke, Legislators Castellano & Nacerino) 

6c. Approval/ Budgetary Amendment (23A071 )/ Sheriff/ Department of Social 
Services/ Grant Award / Implementation of Police & Mental Health Co-Response 
Team/ Mental Health Clinician Position 

6d. Approval/ Confirmation/ Appointment/ Commissioner of Social Services, Mental 
Health & Youth Bureau 

6e. Approval/ Financial Disclosure List For the Year 2024 Filing Recommended by the 
Putnam County Personnel Officer Pursuant to Code Section 55-7 

6f. Approval/ New Putnam County Drug and Alcohol Policy 

PHYSICAL SERVICES COMMITTEE 
(Chairman Gouldman, Legislators Castellano & Montgomery) 

6g. Approval/ Budgetary Amendment (23A068)/ Finance/ Putnam Golf Course 

6h. Approval/ Budgetary Amendment (23A070)/ Department of Public Works/ State of 
Emergency Storm Damage 7/9/23 

6i. Approval/ Fund Transfer (23T363)/ Department of Public Works/ Machine 
Maintenance 

6j. Approval/ Department of Public Works/ Use of Capital Facility Reserve/ Amend 
(19CP09) (Roof Replacements at Three County Facilities) 

6k. Approval/ Department of Public Works/ Use of Capital Facility Reserve/ Amend 
(20CP04) (Concrete Sidewalk & Stair Safety Repair Program) 

6L. Approval/ Department of Public Works/ Use of Capital Facility Reserve/ Amend 
(22CP01) (Flooring Repair & Replacement at Various County Facilities) 

6m. Approval/ SEQRA/ Negative Declaration/ DPW Fair Street Maintenance Facility/ 
Town of Patterson 

6n. Support/ Approve Continuing the Putnam County Parking and Transfer Program 
and the Intercity Bus/ Mass Transportation Joint Service Agreement to Operate 
the Croton Falls Commuter Shuttle and Park & Ride Facilities 

60. Approval/ Conveyance of a Certain County Property to the Town of Kent Pursuant
to Chapter 31 of the Putnam County Code/ Town of Kent



6p. Approval/ Acceptance of Offer to Purchase a Certain County Property by the 
Contiguous Owners Pursuant to Chapter 31 of the Putnam County Code/ Town of 
Kent I Tax Map #33.42-2-54 

6q. Approval/ Acceptance of Offer to Purchase a Certain County Property by the 
Contiguous Owner Pursuant to Chapter 31 of the Putnam County Code/ Town of 
Kent/ Tax Map #33.80-1-9 

6r. Approval/ Acceptance of Offer to Purchase a Certain County Property by the 
Contiguous Owners Pursuant to Chapter 31 of the Putnam County Code I Town of 
Kent/ Tax Map #22.74-1-88 

RULES, ENACTMENTS & INTERGOVERNMENTAL RELATIONS COMMITTEE 
(Chairwoman Addonizio, Legislators Ellner & Gouldman) 

6s. Approval/ Re-Appointments/ Putnam County Plumbing & Mechanical Trades 
Board 

6t. Approval/ Re-Appointments/ Electrical Examiners Board 

6u. Approval/ Appointment/ Putnam County Home Improvement Board 

6v. Approval/ Re-Appointments/ Putnam County Home Improvement Board 

6w. Approval/ Litigation Settlement/ Haughey v. County of Putnam 

6x. Approval/ Request to Governor Hochul to Sign A250A/S01466, Authorizing 
Payments to Nonparticipating or Nonpreferred Providers of Ambulance Services 
Licensed Under Article 30 of the Public Health Law 

AUDIT & ADMINISTRATION COMMITTEE 
(Chairman Castellano, Legislators Ellner & Gouldman) 

6y. Approval/ Budgetary Amendment (23A073)/ Health Department/ Adolescent 
Tobacco Use Prevention Act (ATUPA)/ State Aid Grant Tobacco Awareness 

6z. Approval/ Budgetary Amendment (23A076)/ Social Services/ Opioid Settlement 
Trust Monies / RFP 06-2023 

6aa. Approval/ Budgetary Amendment (23A077)/ Planning/ New York Metropolitan 
Transportation Council (NYMTC) Distribution of NY/CT Coronavirus Response and 
Relief Supplemental Appropriations Act (CRRSAA) and NY/CT American Rescue 
Plan Act (ARPA)/ Federal Transit Funding for Fiscal Year FFY 2023 

6bb. Approval/ Budgetary Amendment (23A078)/ County Attorney/ Legal Services and 
Judgements & Claims/ Litigation Settlement Haughey vs. County of Putnam 



6cc. Approval/ Budgetary Amendment (23A080)/ Planning / Transit Automatic 
Passenger Counter (APC) Project 

6dd. Approval/ Budgetary Amendment (23A081 )/ Planning/ Federal Transit 
Administration Grant Award 

Gee. Approval/ Budgetary Amendment (23A082)/ Planning/ Federal Transit 
Administration Grant Award 

6ff. Approval/ Fund Transfer (23T407)/ Sheriff's Department/ Automotive Chargebacks 

7. Other Business

8. Recognition of Public on Agenda Items

9. Recognition of Legislators

10. Adjournment
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Putnam Valley High School Cheerleading Team 

I WHEREAS, the hard work, dedication, sportsmanship, talent, and exceptional chemistry of the Putnam 
I Valley High School Cheerleading Team led them to secure the 2023 Game Day State Championships on 
i November 5th at the Visions Memorial Arena in Binghamton, NY; and

I WHEREAS, the Putnam Valley High School Cheerleading Team competed in the Class C Division, 
I showcasing their teamwork and spirit during the preliminary performances to come out victorious over the other 
I teams vying for the top spot. They headed into the Finals after outscoring nine other teams and securing 2nd 

I place, trailing the 1st place team by just 0.15 points; and 

I WHEREAS, determined to return home with the Championship title, the Putnam Valley High School 
I Cheerleading Team set the tone during Finals as the first to perform. Leaving their hearts on the mat, they 
I became the very first Class C Game Day Cheer State Champions, outscoring the 2nd place team by three points; 
I now therefore be it 
§ 
§ 

I RESOLVED, that Putnam County Executive and the Putnam County Legislature hereby recognize the 
I talent and commitment each Cheerleader and coach of the Putnam Valley High School Cheerleading Team has 
i poured into the team, leading to this outstanding and well-deserved accomplishment! 
I 
I 

I
� 

I Kevin Byrne, Putnam County Executive Paul E. Jonke, Chair, Putnam County Legislature 
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Thursday 

BUDGET & FINANCE COMMITTEE MEETING 

HELD IN ROOM #318 

PUTNAM COUNTY OFFICE BUILDING 

CARMEL, NEW YORK 10512 

October 19, 2023 6:00 P.M. 

The meeting was called to order at 6:02 P.M. by Chairman Jonke who requested 

Legislator Sayegh lead in the Pledge of Allegiance. Upon roll call, Legislators 

Montgomery, Gouldman, Addonizio, Nacerino, Ellner, Castellano, Sayegh, Crowley and 

Chairman Jonke were present. Also present was Legislative Counsel Firriolo. 

Chairman Jonke stated that they would now review the proposed changes submitted by 

each Committee. 

ECONOMIC DEVELOPMENT & ENERGY COMMITTEE 

(Chairman Gouldman, Legislators Jonke & Montgomery) 

Item #1 - Putnam County Economic Development Corp. - County Contribution - Place 

funds in Subcontingency. Chairman Jonke asked if there was a motion for this item. 

Legislator Montgomery moved the following; seconded by Legislator Ellner. 

Legislator Ellner stated that he was satisfied and suggested moving it from 

subcontingency. 

Chairman Jonke explained that it was not in subcontingency. The vote was to put the 

funds in subcontingency. 

Legislator Ellner stated that there was no need to put this into subcontingency. He 

stated that he reviewed what has been provided and his questions have been satisfied. 

Legislative Counsel Firriolo questioned if Legislator Ellner withdraws his second on the 

motion. 

Legislator Ellner said yes. 

Legislator Montgomery stated that she withdraws her motion too. 

Putnam County Economic Development Corp. 

County Contribution 

25642000 54950 

FROM: 

172,280 

TO: 

0 



Subcontingency 

10199000 549_ 

A DIFFERENCE OF: 0 

Adjust fringes and revenue accordingly. 

0 172,280 

HEALTH, SOCIAL, EDUCATIONAL & ENVIRONMENTAL COMMITTEE 

(Chairwoman Sayegh, Legislators Crowley & Nacerino) 

Item #2 - Department of Health - Peers Influence Peers - Alcohol & Substance Abuse -

Mental Health Services Other - Restore Funding - Increase from $0 to $36,000 Place in 

Subcontingency. Chairman Jonke asked if there was a motion on this item. 

Legislator Sayegh moved the following; seconded by Legislator Ellner. 

Legislator Sayegh stated that this has been a longstanding program with the Office of 

Mental Health. She explained that it was requested for this year but was not funded by 

the Administration. She requested that it be placed in subcontingency so we could 

discuss it further with the organization at a future meeting and then decide to make any 

appropriate changes. 

Legislator Montgomery believed this was a wonderful program. She explained that the 

Prevention Council comes before the Legislature throughout the year describing the 

services they provide. She explained that when you compare the two (2) organizations, 

the County only provides the Prevention Council with $7,000 but Peers Influence Peers 

was receiving $36,000. She believed that Peers Influence Peers does wonderful work but 

in comparison to other mental health organizations are doing throughout the County, she 

believed that we should reconsider providing this funding. She explained that she 

requested $25,000 last year and some funding the previous year for the Behavioral 

Health Hub. She provided data on how many people they were reaching each year and it 

was denied. She agreed to moving this funding into subcontingency and having further 

discussions about it. 

Alcohol & Substance Abuse 

Peers Influence Peers 

(Restore Funding) 

Subcontingency 

10199000 549_ 

A DIFFERENCE OF: 36,000 

FROM: TO: 

0 36,000 



Adjust fringes and revenue accordingly. 

BY ROLL CALL VOTE: ALL AYES. CARRIED UNANIMOUSLY. 

Item #3 - Social Services Department Adm. - Correct Budget Lines - Move Funding from 

Contract Line to Payments To Recipients Line. 

Chairman Jonke move the following; seconded by Legislator Sayegh. 

Social Services Department Adm 

Contracts 

10120000 54646 

(Correcting budget line) 

Payments To Recipients 

10120000 54493 

(Correcting budget line) 

A DIFFERENCE OF: 0 

Adjust fringes and revenue accordingly. 

FROM: 

60,000 

0 

BY POLL VOTE: ALL AYES. CARRIED UNANIMOUSLY. 

TO: 

0 

60,000 

Item #4 - Purchase Services Recipients - Correct Budget Lines - Move Funding from 

Contract Line to Payments To Recipients Line. 

Chairman Jonke move the following; seconded by Legislator Sayegh. 

Purchase Services Recipients 

Contracts 

10607000 54646 

(Correcting budget line) 

Payments To Recipients 

10607000 54493 

(Correcting budget line) 

A DIFFERENCE OF: 0 

FROM: 

1,100,000 

0 

TO: 

0 

1,100,000 



Adjust fringes and revenue accordingly. 

BY POLL VOTE: ALL AYES. CARRIED UNANIMOUSLY. 

Item #5 - Office for Senior Resources - Contracts - Restore Program - Increase from $0 

to $6,000. 

Chairman Jonke moved the following; seconded by Legislator Montgomery. 

Legislator Montgomery requested clarification on the program. 

Commissioner of Finance Lewis stated that it was the RSVP program. He stated that it 

provides technology training for the seniors. 

Legislator Montgomery stated that this is a nominal fee for all the work the Office For 

Senior Resources does. She stated that the number of participants that attend this 

program, as well as the nutrition and recreation programs has increased. She explained 

that the senior population is growing and in need of more services. She stated that she 

was happy to support this. 

Office For Senior Resources RSVP 

Contracts 

(Restore Program) 

10677300 54646 

A DIFFERENCE OF: 6,000 

Adjust fringes and revenue accordingly. 

FROM: 

0 

BY POLL VOTE: ALL AYES. CARRIED UNANIMOUSLY. 

TO: 

6,000 

Item #6 - Health Department - Increases to Revenue Lines Due State Aid Reimbursement 

of Fringe Expense Lines and Decreases to Expense Accounts that should be Eliminated 

from the 2024 Budget. 

Chairman Jonke moved the following; seconded by Legislator Sayegh. 

Legislator Sayegh explained that the City of New York is reimbursing for fringe benefits 

for employees and this is making those corrections. 

Health Department 



Reopening Schools 

Social Security 

FROM: 

26401001 58002 10167 1,008 

(Grant ended 7/30/23 - No Budget for 2024) 

A DIFFERENCE OF: (1,008) 

Reopening Schools 

Workers Compensation 

26401001 58004 10167 

(Grant ended 7 /30/23 - No Budget for 2024) 

A DIFFERENCE OF: (167) 

Office of Homeland Security 

State Retirement 

26401001 58001 10067 

(Not a Health Dept Account) 

A DIFFERENCE OF: (2,337) 

NYS Public Health Corps - Revenue 

167 

2,337 

Public Health Emergency Preparedness (PHEP) 

264001001 444892 10173 297,511 

A DIFFERENCE OF: 17,247 

Public Health Infrastructure - Revenue 

PHEP 

26401001 444892 10205 

A DIFFERENCE OF: 5,928 

Administration - Revenue 

State Aid Public Health 

10401000 434011 

A DIFFERENCE OF: 18,071 

Health Nursing Immunization - Revenue 

State Aid Public Health 

175,192 

340,408 

11017000 434011 84,417 

TO: 

0 

0 

0 

314,758 

181,120 

358,479 

88,774 



A DIFFERENCE OF: 4,357 

Health Nursing - Revenue 

State Aid Public Health 

11401000 434011 

A DIFFERENCE OF: 60,030 

678,665 

Health EHS Drinking H20 Supply - Revenue 

State Aid Public Health 

12022000 434011 7,340 

A DIFFERENCE OF: 2,536 

Environmental Health - Revenue 

State Aid Public Health 

12401000 434011' 

A DIFFERENCE OF: 30,589 

Health Education - Revenue 

State Aid Public Health 

21401000 434011 

A DIFFERENCE OF: 6,513 

Emergency Preparedness - Revenue 

State Aid Public Health 

26401001 434011 10066 

A DIFFERENCE OF: 2,496 

A TOTAL DIFFERENCE OF: 151,279 

Adjust fringes and revenue accordingly. 

845,297 

275,568 

0 

BY POLL VOTE: ALL AYES. CARRIED UNANIMOUSLY. 

738,695 

9,876 

875,886 

282,081 

2,496 

PROTECTIVE SERVICES COMMITTEE 

(Chairwoman Nacerino, Legislators Addonizio & Sayegh) 

Item #7 - Probation Department - Increase in Stop DWI Award - Partnership Initiative -

Increase from $17,500 to $24,000. 



Chairman Jonke moved the following; seconded by Legislator Nacerino. 

Legislator Nacerino explained that this is a bookkeeping adjustment. She explained that 

when the budget was printed the $24,000 award was not yet realized and the amount 

earmarked in the budget was $17,500. 

Probation Department 

Partnership Initiative 

Stop DWI 

10331500 54936 

A DIFFERENCE OF: 6,500 

Public Safety Other - Revenue 

Stop DWI 

10331500 443890 

A DIFFERENCE OF: 6,500 

Adjust fringes and revenue accordingly. 

FROM: 

17,500 

17,500 

BY POLL VOTE: ALL AYES. CARRIED UNANIMOUSLY. 

TO: 

24,000 

24,000 

Item #8 - Bureau of Emergency Services - Gasoline - Remove Balance of $270. 

Chairman Jonke moved the following; seconded by Legislator Ellner. 

Legislator Nacerino stated that this was inadvertently not moved to Central Services. 

Bureau of Emergency Services 

Gasoline 

10398900 54371 

A DIFFERENCE OF: (270) 

FROM: 

270 

BY POLL VOTE: ALL AYES. CARRIED UNANIMOUSLY. 

TO: 

0 

RULES, ENACTMENTS & INTERGOVERNMENTAL RELATIONS COMMITTEE 

(Chairwoman Addonizio, Legislators Ellner & Gouldman) 



Item #9 - Board of Elections - Printing & Forms - Increase from $100,000 to $150,000. 

Chairman Jonke moved the following; seconded by Legislator Addonizio. 

Chairman Jonke explained that the Board of Election Commissioners estimated that the 

printing costs would increase next year and requested an additional $50,000 for the 

budget. 

Legislator Addonizio stated that they anticipated having another election in August of 

next year. 

Board of Elections 

Printing & Forms 

10145000 54311 

A DIFFERENCE OF: 50,000 

FROM: 

100,000 

Adjust fringes and revenue accordingly. 

BY POLL VOTE: ALL AYES. CARRIED UNANIMOUSLY. 

PERSONNEL COMMITTEE 

TO: 

150,000 

(Chairman Jonke, Legislators Castellano & Nacerino) 

Item #10 - Personnel Department- Senior Personnel Assistant- Remove from Budget 

Due to Retirement. 

Chairman Jonke moved the following; seconded by'Legislator Sayegh. 

Personnel Department 

Senior Personnel Assistant 

10143000 51000 (117) 

(Remove from Budget Due 

to Retirement) 

A DIFFERENCE OF: (80,707) 

State Retirement 

10143000 58001 

FROM: 

900,180 

124,876 

TO: 

• 819,473

110,556 



A DIFFERENCE OF: (14,320) 

FICA 

10143000 58002 79,115 72,941 

A DIFFERENCE OF: (6,174) 

Workers Compensation 

10143000 58004 5,169 4,147 

A DIFFERENCE OF: (1,022) 

Dental 

10143000 58006 17,512 15,508 

A DIFFERENCE OF: (2,004) 

Health Plans 

10143000 58008 273,296 243,951 

A DIFFERENCE OF: (29,345) 

Vision 

10143000 58009 1,831 1,589 

A DIFFERENCE OF: (242) 

A TOTAL DIFFERENCE OF: (133,814) 

Adjust fringes and revenue accordingly. 

BY POLL VOTE: ALL AYES. CARRIED UNANIMOUSLY. 

Item #11 - Sheriff's Department - Confidential Secretary - Restore Proposed Salary 

Increase $3,000. 

Chairman Jonke moved the following; seconded by Legislator Nacerino. 

Sheriff's Department - Administration 

Confidential Secretary 

10311000 51000 (910) 

FROM: 

0 

TO: 

3,000 



FICA 

10311000 58002 0 230 

A DIFFERENCE OF: 3,230 

Adjust fringes and revenue accordingly. 

BY ROLL CALL VOTE: ALL AYES. CARRIED UNANIMOUSLY. 

Item #12 - Sheriff's Department - Civil Division - Restore Proposed Deputy Sheriff 

Sergeant $115,000. 

Chairman Jonke moved the following; seconded by Legislator Nacerino. 

Legislator Montgomery stated that she supported this for the last three (3) years. She 

wondered why it was not in the budget for all those years and now suddenly the position 

is restored. 

Sheriff's Department - Civil Division 

Deputy Sheriff Sergeant 

15311000 51000 (102) 

Retirement 

15311000 58001 

FICA 

15311000 58002 

Health Plans 

15311000 58008 

A DIFFERENCE OF: 180,027 

FROM: 

0 

0 

0 

0 

TO: 

115,000 

24,788 

8,798 

31,441 

Proposed Offset by Discovery Grant Funding and Vacant Deputy Sheriff Position 

Adjust fringes and revenue accordingly. 

BY ROLL CALL VOTE: EIGHT A YES. ONE ABSTENTION - LEGISLATOR CROWLEY. 

MOTION CARRIES. 

Item #13 - Coroners - Increase 2.75% for Cost of Living Adjustment (COLA). 



Chairman Jonke moved the following; seconded by Legislator Sayegh. 

Legislator Crowley made a motion to put all elected official COLA raises into 
subcontingency until all four (4) union contracts are resolved; seconded by Legislator 
Montgomery. 

Legislator Nacerino stated that she is adamantly opposed. She did not believe that a 
cost-of-living increase had any bearing on negotiations. She explained that the 
Legislature does not negotiate the union contracts, it is strictly done by the 
Administration. She stated that to impede cost-of-living raises, and to assume that 
would have a bearing on the outcome of negotiations is preposterous. 

Legislative Counsel Firriolo stated that a point of information for the Chairman, to the 
extent the motion seeks to effect officers other than the Coroners, it would be out of 
order. He stated that currently the only agenda item that has been moved forward and 
seconded is a COLA increase for Coroners. He stated that to expand the motion to all 
elected officials would be out of order. He stated that it would need to be a separate 
motion. He stated that if Legislator Crowley wants to revise the motion to just apply to 
the Coroners, that would be in order. He explained that the predicate motion is to give a 
COLA increase to the Coroners. He explained that if there is a motion to amend that 
motion to place the increase in subcontingency; that would be proper. 

Legislator Crowley made a motion to place the Coroner's 2. 75% COLA increase into 
subcontingency until all four (4) union contracts are settled; seconded by Legislator 
Montgomery. 

Legislator Nacerino stated that to say the Coroner's cost-of-living increase has any 
impact on negotiations is ridiculous. She believed it was setting a bad precedent; we do 
not commingle them. One has nothing to do with the other. 

Chairman Jonke believed that it was a bad idea. 

Chairman Jonke called for a Roll Call Vote on the motion to place the COLA in 
subcontingency. 

By Roll Call Vote: Four Ayes - Legislators Crowley, Ellner, Gouldman and Montgomery. 
Five Nays - Legislators Addonizio, Castellano, Nacerino, Sayegh and Chairman Jonke. 
Motion Fails. 

Chairman Jonke called for a Roll Call Vote on the first motion. 

Coroners 
FROM: TO: 



Coroner 

10118500 51000 (101) 25,000 25,688 

(2. 75% COLA Increase) 

A DIFFERENCE OF: 688 

Coroner 

10118500 51000 (102) 25,000 25,688 

(2.75% COLA Increase) 

A DIFFERENCE OF: 688 

Coroner 

10118500 51000 (103) 25,000 25,688 

(2. 75% COLA Increase) 

A DIFFERENCE OF: 688 

FICA 

10118500 58002 0 159 

A DIFFERENCE OF: 159 

A TOTAL DIFFERENCE OF: 2,223 

Adjust fringes and revenue accordingly. 

BY ROLL CALL VOTE: FIVE AYES - LEGISLATORS ADDONIZIO, CASTELLANO, 

NACERINO, SAYEGH & CHAIRMAN JONKE. THREE NAYS- LEGISLATORS CROWLEY, 

GOULDMAN & MONTGOMERY. ONE ABSTENTION - LEGISLATOR ELLNER. MOTION 

CARRIES. 

Item #14 - County Clerk - Increase 2. 75% for Cost of Living Adjustment (COLA). 

Chairman Jonke moved the following; seconded by Legislator Sayegh. 

Legislator Crowley made a motion to place the 2.75% COLA increase into 

subcontingency until all four (4) union contracts are settled; seconded by Legislator 

Montgomery. 

Legislator Nacerino again believed that it was ridiculous to tie the County Clerk's, or any 

elected official's, cost-of-living increase into settling union contracts. She mentioned at 

the meeting the other evening that perhaps we should put all the classifications for CSEA 



and PuMA into subcontingency because it had a real direct fiscal impact since we do not 

know what the settlement will be on the contract. However, to tie a mere 2.75% COLA 

increase until contracts are settled was mindboggling. 

Legislator Montgomery explained that she liked the idea of waiting to give elected 

officials raises. She stated that we are elected at a certain rate and people understand 

that. She believed that morale was at an all time low for our employees and she believed 

this would go a long way in showing them that we have faith in them and we will not take 

a raise until they receive what they deserve. 

Legislator Nacerino believed that morale is going to be at an all time low when our 

elected officials who work so hard and have proven themselves are denied a raise for 

political posturing. 

Legislator Sayegh stated that all of our employees are hardworking individuals, along 

with our elected officials. She stated that she would not pit one (1) employee against the 

other. She stated that she would give everyone the same treatment and respect. She 

stated that she was in favor of the County Clerk receiving a cost-of-living increase to pay 

their bills. She stated that she would not base it on solving a contract for someone 

else's raise. 

Legislator Addonizio stated that she did not understand the reasoning behind this. She 

explained that the County Clerk, the Sheriff and the Coroners are in management 

positions and all management received 2. 75% COLA increases throughout the budget. 

Legislator Crowley stated that she was also going to include the nine (9) Legislators 

sitting here too. 

Chairman Jonke stated that he did not understand the connection between the Coroners, 

the County Clerk and any other elected official to contract negotiations. He stated that 

he would understand it more, although thought it would be a bad idea too, if you tied in 

all management positions and no-one received a raise. 

Chairman Jonke called for a Roll Call Vote on the motion to place the 2. 75% COLA 

increase in subcontingency. 

By Roll Call Vote: Four Ayes - Legislators Crowley, Ellner, Gouldman and Montgomery. 

Five Nays - Legislators Addonizio, Castellano, Nacerino, Sayegh and Chairman Jonke. 

Motion Fails. 

Chairman Jonke called for a Roll Call Vote on the first motion. 

County Clerk 

FROM: TO: 



County Clerk 

10141000 51000 (101) 

(2.75% COLA Increase) 

FICA 

10141000 58002 

A DIFFERENCE OF: 4,273 

Adjust fringes and revenue accordingly. 

144,343 148,312 

0 304 

BY ROLL CALL VOTE: FIVE AYES - LEGISLATORS ADDONIZIO, CASTELLANO, 

NACERINO, SAYEGH & CHAIRMAN JONKE. THREE NAYS - LEGISLATORS CROWLEY, 

GOULDMAN & MONTGOMERY. ONE ABSTENTION - LEGISLATOR ELLNER. MOTION 

CARRIES. 

Item #15 - Sheriff's Department- Increase 2.75% for Cost of Living Adjustment (COLA). 

Chairman Jonke moved the following; seconded by Legislator Nacerino. 

Legislator Crowley made a motion to place the 2. 75% COLA increase into 

subcontingency until all four (4) union contracts are settled; seconded by Legislator 

Montgomery. 

Legislator Nacerino stated that she stands by her comments previously made on the last 

two (2) resolutions. 

Legislator Montgomery stated that this is not personal to the Coroners, County Clerk or 

Sheriff. She stated that this is a government philosophy she has always had. She 

thanked Legislator Crowley for bringing this forward and supporting it. She stated that 

she possibly would not have tied it into the contract negotiations. She stated that she 

just would have said no increases for elected officials, period. It is not personal. 

Chairman Jonke called for a Roll Call Vote on the motion to place the 2. 75% COLA 

increase in subcontingency. 

By Roll Call Vote: Four Ayes - Legislators Crowley, Ellner, Gouldman and Montgomery. 

Five Nays - Legislators Addonizio, Castellano, Nacerino, Sayegh and Chairman Jonke. 

Motion Fails. 

Chairman Jonke called for a Roll Call Vote on the first motion. 

Sheriff's Department - Administration 



Sheriff 

10311000 51000 (101) 

(2.75% COLA Increase) 

FICA 

10311000 58002 

A DIFFERENCE OF: 4,909 

Adjust fringes and revenue accordingly. 

FROM: 

165,816 

0 

TO: 

170,376 

349 

BY ROLL CALL VOTE: FIVE AYES- LEGISLATORS ADDONIZIO, CASTELLANO, 

NACERINO, SAYEGH & CHAIRMAN JONKE. THREE NAYS - LEGISLATORS CROWLEY, 

GOULDMAN & MONTGOMERY. ONE ABSTENTION - LEGISLATOR ELLNER. MOTION 

CARRIES. 

Item #16 - Health Department - Commissioner of Health - Proposed Reserve for Salary 

Adjustment of $12,725 - Place in Subcontingency. 

Chairman Jonke moved the following; seconded by Legislator Castellano. 

Chairman Jonke stated that our Personnel Director came before us and stated that they 

are currently searching for the next Commissioner of Health. He believed that the funds 

should remain budgeted and in place to potentially hire a new Commissioner of Health. 

Legislator Ellner stated that he fully agreed with this concept and hoped the $12,725 was 

sufficient. He believed that it would not be enough. 

Legislator Montgomery stated that she brought this forward in the Committee, 

recognizing the situation we are in with the Health Department and the possibility of the 

Commissioner of Health leaving in December and not having a replacement or a 

prospective candidate. She stated that she would have wanted to create a line item to 

keep the Health Commissioner on in support of whoever would be taking over. She 

believed this would be a fine alternative, with consideration that we could petition the 

State and keep the Health Commissioner on until we find someone and have him stay on 

until we make that transition. 

Health Department 

Reserve for Salary Adjustment 

10401000 51000 (905) 

(Proposal for Commissioner of 

FROM: 

12,725 

TO: 

0 



Health Salary - Move to Subcontingency) 

Subcontingency 

10199000 549_ 

A DIFFERENCE OF: 0 

Adjust fringes and revenue accordingly. 

0 

BY POLL VOTE: ALL AYES. CARRIED UNANIMOUSLY. 

Item #17 - County Auditor - Salary Increase of $5,000. 

12,725 

Chairman Jonke moved the following; seconded by Legislator Sayegh. 

Legislator Montgomery stated that our County Auditor works hard and provides us with 

information as soon as we ask for it. She explained that she was very smart and 

organized. She stated that she was happy to support this increase. 

Legislator Nacerino stated that she too was happy to support this increase. She stated 

that County Auditor Sharkey has been with the County for a long time, interacting with 

every single department. She stated that she never asks for anything or focuses on 

herself, but we all know she does a stellar job. She stated that this is well deserved. 

Legislator Sayegh echoed those sentiments. She stated that she has never asked for a 

raise, but continually advocates for staff. She stated that she is a great leader for her 

department. 

Legislator Addonizio concurred and thanked County Auditor Sharkey for everything she 

does. 

Chairman Jonke stated that this is a small token of appreciation for all the work you do. 

County Auditor 

County Auditor 

10132000 51000 (101) 

FICA 

10132000 58002 

A DIFFERENCE OF: 5,383 

FROM: 

125,305 

0 

TO: 

130,305 

383 



Adjust fringes and revenue accordingly. 

BY POLL VOTE: ALL AYES. CARRIED UNANIMOUSLY. 

OTHER BUSINESS 

Item #18 - Adjust Chargebacks - Revenues and Expenses. 

Chairman Jonke moved the following; seconded by Legislator Addonizio. 

County Auditor Sharkey explained that this is when a department charges a department 

back, you increase revenue and expenses. 

Adiust Chargebacks 

Warming Shelter Contract Chargeback 

Expense 

10120000 55646 

A DIFFERENCE OF: (13,444) 

Central Service Internal Chargeback 

Revenue 

FROM: 

82,076 

10161000 412941 129,700 

Part Bus System - Revenue 

Central Service Internal Chargeback 

95630000 412941 127,028 

Road Machinery - Revenue 

Central Service Internal Chargeback 

10513000 412941 342,100 

Stop DWI Fines - Revenue 

10331500 426151 75,806 

Sheriff Security Service DSS - Revenue 

Central Service Internal Chargeback 

19005060 412941 82,076 

A DIFFERENCE OF: (20,528) 

Adjust fringes and revenue accordingly. 

TO: 

68,632 

132,650 

122,600 

336,100 

76,200 

68,632 



BY POLL VOTE: ALL AYES. CARRIED UNANIMOUSLY. 

Item #19 - Legislature - Temporary - Cover Upcoming Maternity Leave 

Chairman Jonke moved the following; seconded by Legislators Ellner and Crowley. 

Legislator Gouldman questioned how many weeks this is. 

Legislative Clerk Schonfeld stated that it is 12 weeks. 

Legislature 

Temporary 
(Cover Upcoming Maternity Leave) 

10101001 51094 

FICA 

10101001 58002 

A DIFFERENCE OF: 10,765 

Adjust fringes and revenue accordingly. 

FROM: 

0 

0 

BY POLL VOTE: ALL AYES. CARRIED UNANIMOUSLY. 

TO: 

10,000 

765 

Chairman Jonke stated that he would turn over Items #20, 21, 22 and 23 to Legislator 

Montgomery who has four (4) proposals. 

Item #20 - Proposal by Legislator Montgomery - Funding for Philipstown Behavioral 

Health Hub $25,000 

Legislator Montgomery stated that this request for the Philipstown Behavioral Health 

Hub has been a request you have seen in the past. She stated that you have met with 

them and heard the request several times. 

Chairman Jonke requested that Legislator Montgomery make the motion and then it can 

be discussed. 

Legislator Montgomery made a motion for Philipstown Behavioral Health Hub for 

$25,000. 



Chairman Jonke asked if there was a second. 

There being no second, motion failed. 

Philipstown Behavioral Health Hub 

Adjust fringes & revenue accordingly. 

FROM: 

0 

TO: 

. 25,000 

Item #21 - Proposal by Legislator Montgomery - Health Department - Recycling -
Partnership Initiative - Garbage Removal. 

Legislator Montgomery moved the following. 

There being no second, motion failed. 

Health Department - Recycling 

Partnership Initiative 
(Village of Cold Spring 
Garbage Removal) 
10027000 54936 

A DIFFERENCE OF: 6,001.38 

Adjust fringes & revenue accordingly. 

FROM: TO: 

0 6,001.38 

Item #22 - Proposal by Legislator Montgomery - Health Department - Nursing - Reinstate 
Proposed Reclass of Senior Public Health Nurse to Supervising Public Health Nurse 
$7,000. 

Chairman Jonke read Item #22. 

Legislator Montgomery moved the following. 

There being no second; motion failed. 

Health Department - Nursing 
FROM: TO: 

Reinstate Proposed Reclass of 



Senior Public Health Nurse To 

Supervising Public Health Nurse 

11401000 51000 (915) 

A DIFFERENCE OF: 7,000 

Adjust fringes & revenue accordingly. 

0 7,000 

Item #23 - Proposal by Legislator Montgomery - Health Department - Nursing - Reinstate 

Proposed Public Health Nurse $80,116. 

Chairman Jonke read Item #23. 

Legislator Montgomery moved the following. 

There being no second; motion failed. 

Health Department- Nursing 

Reinstate Proposed 

Public Health Nurse position 

11401000 51000 (103) 

A DIFFERENCE OF: 80,116 

Adjust fringes & revenue accordingly. 

Item #24- Proposal by Legislator Crowley 

FROM: 

0 

TO: 

80,116 

Legislator Crowley made a motion to put the COLA increase for the nine (9) Legislators 

into subcontingency until the completion of the four (4) union contracts; seconded by 

Legislator Gouldman. 

Legislator Nacerino stated that Legislators do not negotiate contracts and one (1) has 

nothing to do with the other. 

BY ROLL CALL VOTE: THREE AYES - LEGISLATORS CROWLEY, GOULDMAN & 

MONTGOMERY. FIVE NAYS - LEGISLATORS ADDONIZIO, CASTELLANO, NACERINO, 

SAYEGH & CHAIRMAN JONKE. ONE ABSTENTION - LEGISLATOR ELLNER. MOTION 

FAILS. 



Item #25 - Proposal by Legislator Montgomery 

Legislator Montgomery made a motion to reinstate the funding for $55,000 that was taken 
out of the Legislative budget by the Chairman for livestreaming. She stated that she put 
a proposal in front of the Legislature for $12,000 for livestreaming. She made a motion to 
fund $15,000 for livestreaming. 

There being no second; motion failed. 

Chairman Jonke stated that for Legislator Montgomery's information, the money has 
been encumbered and the equipment has been ordered. 

Item #26 - Planning Department - $250,000 Municipal Partnership lnitia,ive & $250,000 
Community Assistance Program - Remove Both and Offset Changes Made to Budget. 

Chairman Jonke explained that during his budget presentation, the County Executive 
discussed two (2) new programs during his budget address; one (1) for a Municipal 
Partnership Initiative for $250,000 and the second for a Community Assistance Program 
for $250,000. Chairman Jonke made a motion to remove the $500,000 total to offset any 
changes that we have made to the budget and use the remaining amount of money to 
offset the tax levy which would effectively give a property tax reduction for the Putnam 
County taxpayers. He stated that he is not opposed to the programs and would be happy 
to work with the County Executive next year in hashing out how the money should be 
distributed. He believed that the mechanism should be worked out before we fund.it. He 
stated that the money is here and the effort he heard was to give the money back to the 
taxpayers. He stated that in this case, rather than going through outside agencies and 
government, giving it directly back to the taxpayers in the form of property tax relief. 

Chairman Jonke asked if he had a second on the motion; seconded by Legislators 
Nacerino and Sayegh. 

Legislator Nacerino concurred. She believed that the concept should be looked at more 
carefully and developed before we allocate any funding to implement anything. She 
stated that she looked forward to that discussion taking place in the upcoming year with 
the County Executive and whoever else would be involved in finetuning the proposals. 

Legislator Ellner stated that the funds could be placed in subcontingency so we could 
refine the program. 

Chairman Jonke stated that his motion is to remove the $500,000 and give it back to the 
taxpayers this year. He stated that next year we could discuss how we want to allocate 
it. 



Legislator Castellano requested that the County Auditor provide the exact number before 

we vote on this. 

County Auditor Sharkey stated that right now the changes are $24,531. 

Chairman Jonke stated that it would be approximately $475,000 going back to the 

taxpayers. 

Legislator Crowley questioned how much that allocated to each household if we remove 

this. 

Chairman Jonke stated that he did not have a calculator. 

Legislator Montgomery stated that you are taking away the only mechanism for outside 

agencies and local governments to access any county funds for their projects that they 

need. 

Chairman Jonke stated that we were not responsible for funding municipalities. He 

stated that they fund themselves. 

Legislator Montgomery stated that she understands that. She stated that you think you 

are doing the taxpayer a favor by lowering taxes, but meanwhile it is just getting 

transferred to the local municipalities who cannot meet their budget or infrastructure 

needs. She explained that $250,000 would amount to pennies when being disbursed 

between five (5) towns and any other nongovernment organization for much needed 

infrastructure programs like; water and mental health. She stated that Emergency 

Services, and our town and village budgets have all gone up and exceeded the tax cap. 

Legislator Sayegh stated that this is not Putnam County's money; it is the taxpayers' 

money who would be paying for this initiative. She noted that in her district in the Town 

of Carmel, the tax levy was lowered. They are taking less money also. She did not 

understand government having pots of money out there for organizations to pull money 

from. She stated that this is taxpayer monies that should rightfully be returned to them. 

Chairman Jonke stated that he has 35 years of experience working in the property tax 

business. He stated that for 35 years people have been told, and have gotten used to, 

taxes increasing. He stated that for once we have an opportunity here to reduce property 

taxes. He stated that it might be a one (1) shot deal, but he believed the taxpayers know 

how to better spend their money than municipalities. 

Planning Department 

Municipal Partnership Initiative 

Contracts 

FROM: TO: 



10802000 54646 10208 

Community Assistance Program 

Contracts 

10802000 54646 10209 

Offset Changes 

250,000 0 

250,000 0 

BY ROLL CALL VOTE: SIX A YES. TWO NAYS - LEGISLATORS CROWLEY & 

MONTGOMERY. ONE ABSTENTION - LEGISLATOR GOULDMAN. 

There being no other business; at 6:49 P.M., Chairman Jonke made a motion to adjourn; 

seconded by Legislator Sayegh. All in favor. 

Respectfully submitted by Diane Schonfeld, Clerk. 
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SPECIAL MEETING 

OF THE 

PUTNAM COUNTY LEGISLATURE 
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FOR THE ADOPTION OF THE 2024 BUDGET 

HELD IN THE 

HISTORIC COURTHOUSE 

CARMEL, NEW YORK 10512 

Monday October 30, 2023 7:00 p.m. 

The meeting was called to order at 7:00 P.M. by Chairman Jonke who requested 

Legislator Gouldman lead in the Pledge of Allegiance and Legislator Crowley lead in the 

Legislative Prayer. Upon roll call, Legislators Montgomery, Gouldman, Addonizio, 

Nacerino, Ellner, Castellano, Sayegh, Crowley and Chairman Jonke were present. Also 

present was Legislative Counsel Firriolo. 

Item #4 - Pre-filed Resolutions 

BUDGET & FINANCE COMMITTEE 

(All Members) 

Item #4a - Department of Health - Peers Influence Peers - Alcohol & Substance Abuse 

Mental Health Services Other - Restore Funding - Increase from $0 to $36,000 Place in 

Subcontingency. On behalf of the members of the Budget & Finance Committee, 

Chairman Jonke moved the following: 

RESOLUTION #202 

Alcohol & Substance Abuse 

Peers Influence Peers 

(Restore Funding) 

Subcontingency 

10199000 54981 

A DIFFERENCE OF: 36,000 

Adjust fringes and revenue accordingly. 

FROM: 

0 

BY POLL VOTE: ALL AYES. CARRIED UNANIMOUSLY. 

TO: 

36,000 



Item #4b - Social Services Department Adm. - Correct Budget Lines - Move Funding from 

Contract Line to Payments To Recipients Line. On behalf of the members of the Budget 

& Finance Committee, Chairman Jonke moved the following: 

RESOLUTION #203 

Social Services Department Adm 

Contracts 

10120000 54646 

(Correcting budget line) 

Payments To Recipients 

10120000 54493 

(Correcting budget line) 

A DIFFERENCE OF: 0 

Adjust fringes and revenue accordingly. 

FROM: 

60,000 

0 

BY POLL VOTE: ALL AYES. CARRIED UNANIMOUSLY. 

TO: 

0 

60,000 

Item #4c - Purchase Services Recipients - Correct Budget Lines - Move Funding from 

Contract Line to Payments To Recipients Line. On behalf of the members of the Budget 

& Finance Committee, Chairman Jonke moved the following: 

RESOLUTION #204 

Purchase Services Recipients 

Contracts 

10607000 54646 

(Correcting budget line) 

Payments To Recipients 

10607000 54493 

(Correcting budget line) 

A DIFFERENCE OF: 0 

Adjust fringes and revenue accordingly. 

FROM: 

1,100,000 

0 

BY POLL VOTE: ALL AYES. CARRIED UNANIMOUSLY. 

TO: 

0 

1,100,000 



Item #4d - Office for Senior Resources - Contracts - Restore Technology Classes -

Increase from $0 to $6,000. On behalf of the members of the Budget & Finance 

Committee, Chairman Jonke moved the following: 

RESOLUTION #205 

Office For Senior Resources 

Putnam Senior Corp. 

Contracts 

(Restore Technology Classes) 

10677300 54646 

A DIFFERENCE OF: 6,000 

Adjust fringes and revenue accordingly. 

FROM: 

0 

BY POLL VOTE: ALL AYES. CARRIED UNANIMOUSLY. 

TO: 

6,000 

Item #4e - Health Department - Increases to Revenue Lines Due State Aid 

Reimbursement of Fringe Expense Lines and Decreases to Expense Accounts that 

should be Eliminated from the 2024 Budget. On behalf of the members of the Budget & 

Finance Committee, Chairman Jonke moved the following: 

RESOLUTION #206 

Health Department 

Reopening Schools 

Social Security 

FROM: 

26401001 58002 10167 1,008 

(Grant ended 7/30/23 - No Budget for 2024) 

A DIFFERENCE OF: (1,008) 

Reopening Schools 

Workers Compensation 

26401001 58004 10167 

(Grant ended 7/30/23 - No Budget for 2024) 

A DIFFERENCE OF: (167) 

Office of Homeland Security 

167 

TO: 

0 

0 



State Retirement 

26401001 58001 10067 

(Not a Health Dept Account) 

A DIFFERENCE OF: (2,337) 

NYS Public Health Corps - Revenue 

2,337 

Public Health Emergency Preparedness (PHEP) 

264001001 444892 10173 297,511 

A DIFFERENCE OF: 17,247 

Public Health Infrastructure - Revenue 

PHEP 

26401001 444892 10205 

A DIFFERENCE OF: 5,928 

Administration - Revenue 

State Aid Public Health 

10401000 434011 

A DIFFERENCE OF: 18,071 

Health Nursing Immunization - Revenue 

State Aid Public Health 

175,192 

340,408 

11017000 434011 84,417 

A DIFFERENCE OF: 4,357 

Health Nursing - Revenue 

State Aid Public Health 

11401000 434011 

A DIFFERENCE OF: 60,030 

678,665 

Health EHS Drinking H20 Supply - Revenue 

State Aid Public Health 

12022000 434011 7,340 

A DIFFERENCE OF: 2,536 

Environmental Health - Revenue 

State Aid Public Health 

12401000 434011 845,297 

0 

314,758 

181,120 

358,479 

88,774 

738,695 

9,876 

875,886 



A DIFFERENCE OF: 30,589 

Health Education - Revenue 

State Aid Public Health 

21401000 434011 

A DIFFERENCE OF: 6,513 

Emergency Preparedness - Revenue 

State Aid Public Health 

26401001 434011 10066 

A DIFFERENCE OF: 2,496 

A TOTAL DIFFERENCE OF: 151,279 

Adjust fringes and revenue accordingly. 

275,568 

0 

BY POLL VOTE: ALL AYES. CARRIED UNANIMOUSLY. 

282,081 

2,496 

Item #4f - Probation Department - Increase in Stop DWI Award - Partnership Initiative -

Award Received was Higher than Budgeted - Increase from $17,500 to $24,000. On behalf 

of the members of the Budget & Finance Committee, Chairman Jonke moved the 

following: 

RESOLUTION #207 

Probation Department 

Partnership Initiative 

Stop DWI 

(Award Rec'd - $24,000) 

10331500 54936 

A DIFFERENCE OF: 6,500 

Public Safety Other- Revenue 

Stop DWI 

(Award Rec'd - $24,000) 

10331500 443890 

A DIFFERENCE OF: 6,500 

FROM: TO: 

17,500 24,000 

17,500 24,000 



Adjust fringes and revenue accordingly. 

BY POLL VOTE: ALL AYES. CARRIED UNANIMOUSLY. 

Item #4g - Bureau of Emergency Services - Gasoline - Remove Balance of $270. On 

behalf of the members of the Budget & Finance Committee, Chairman Jonke moved the 

following: 

RESOLUTION #208 

Bureau of Emergency Services 

Gasoline 

10398900 54371 

A DIFFERENCE OF: (270) 

Adjust fringes and revenue accordingly. 

FROM: 

270 

BY POLL VOTE: ALL AYES. CARRIED UNANIMOUSLY. 

TO: 

0 

Item #4h - Board of Elections - Printing & Forms - Increase from $100,000 to $150,000 -

Due to Possibility of Additional Election. On behalf of the members of the Budget & 

Finance Committee, Chairman Jonke moved the following: 

RESOLUTION #209 

Board of Elections 

FROM: 

Printing & Forms 

(Due to Possibility of Additional Election) 

10145000 54311 100,000 

A DIFFERENCE OF: 50,000 

Adjust fringes and revenue accordingly. 

BY POLL VOTE: ALL AYES. CARRIED UNANIMOUSLY. 

TO: 

150,000 

Item #4i - Personnel Department - Senior Personnel Assistant - Remove from Budget 

Due to Retirement. On behalf of the members of the Budget & Finance Committee, 

Chairman Jonke moved the following: 



RESOLUTION #210 

Personnel DeQartment 

FROM: TO: 

Senior Personnel Assistant 

10143000 51000 (117) 900,180 819,473 

(Remove from Budget Due 

to Retirement) 

A DIFFERENCE OF: (80,707) 

State Retirement 

10143000 58001 124,876 110,556 

A DIFFERENCE OF: (14,320) 

FICA 

10143000 58002 79,115 72,941 

A DIFFERENCE OF: (6,174) 

Workers Compensation 

10143000 58004 5,169 4,147 

A DIFFERENCE OF: (1,022) 

Dental 

10143000 58006 17,512 15,508 

A DIFFERENCE OF: (2,004) 

Health Plans 

10143000 58008 273,296 243,951 

A DIFFERENCE OF: (29,345) 

Vision 

10143000 58009 1,831 1,589 

A DIFFERENCE OF: (242) 

A TOTAL DIFFERENCE OF: (133,814) 

Adjust fringes and revenue accordingly. 



BY POLL VOTE: ALL A YES. CARRIED UNANIMOUSLY. 

Item #4j - Sheriff's Department - Confidential Secretary - Restore Proposed Salary 

Increase $3,000. On behalf of the members of the Budget & Finance Committee, 

Chairman Jonke moved the following: 

Legislator Montgomery stated that this was requested by the previous Sheriff in 2019, 

2020 and 2021 and it was never restored. She stated that the salary was cut in 2018 and 

never restored to the full salary held by previous employee in that position. 

RESOLUTION #211 

Sheriffs Department - Administration 

Confidential Secretary 

10311000 51000 (910) 

FICA 

10311000 58002 

A DIFFERENCE OF: 3,230 

Adjust fringes and revenue accordingly. 

FROM: 

0 

0 

BY POLL VOTE: ALL AYES. CARRIED UNANIMOUSLY. 

TO: 

3,000 

230 

Item #4k - Sheriff's Department - Civil Division - Restore Proposed Deputy Sheriff 

Sergeant $115,000. On behalf of the members of the Budget & Finance Committee, 

Chairman Jonke moved the following: 

Chairman Jonke stated that the Sheriff was present at the Personnel Budget meeting 

where he presented a valid need for this position. Chairman Jonke believed it was 

warranted in the Civil Division. 

Legislator Montgomery stated that this position was proposed by the previous Sheriff 

and it was denied over and over again. 

Legislator Nacerino explained that the Sheriff presented compelling justification of why 

he wanted this position. He demonstrated the difference between the original job 

description and what the responsibilities will be for this new position. 

RESOLUTION #212 



Sheriff's Department - Civil Division 

Deputy Sheriff Sergeant 

15311000 51000 (102) 

Retirement 

15311000 58001 

FICA 

15311000 58002 

Health Plans 

15311000 58008 

A DIFFERENCE OF: 180,027 

Adjust fringes and revenue accordingly. 

FROM: 

0 

0 

0 

0 

TO: 

115,000 

24,788 

8,798 

31,441 

BY ROLL CALL VOTE: EIGHT AYES. ONE ABSTENTION - LEGISLATOR CROWLEY. 

MOTION CARRIES. 

Item #4L - Coroners - Increase 2. 75% for Cost of Living Adjustment (COLA). On behalf of 

the members of the Budget & Finance Committee, Chairman Jonke moved the following: 

RESOLUTION #213 

Coroners 

Coroner 

10118500 51000 (101) 

(2. 75% COLA Increase) 

A DIFFERENCE OF: 688 

Coroner 

10118500 51000 (102) 

(2.75% COLA Increase) 

A DIFFERENCE OF: 688 

Coroner 

10118500 51000 (103) 

(2.75% COLA Increase) 

FROM: 

25,000 

25,000 

25,000 

TO: 

25,688 

25,688 

25,688 



A DIFFERENCE OF: 688 

FICA 

10118500 58002 

A DIFFERENCE OF: 159 

A TOTAL DIFFERENCE OF: 2,223 

Adjust fringes and revenue accordingly. 

0 159 

BY ROLL CALL VOTE: SIX AYES. TWO NAYS - LEGISLATORS CROWLEY & 

MONTGOMERY. ONE ABSTENTION - LEGISLATOR ELLNER. MOTION CARRIES. 

Item #4m - County Clerk - Increase 2. 75% for Cost of Living Adjustment (COLA). On 

behalf of the members of the Budget & Finance Committee, Chairman Jonke moved the 

following: 

RESOLUTION #214 

County Clerk 

County Clerk 

10141000 51000 (101) 

(2.75% COLA Increase) 

FICA 

10141000 58002 

A DIFFERENCE OF: 4,273 

Adjust fringes and revenue accordingly. 

FROM: 

144,343 

0 

TO: 

148,312 

304 

BY ROLL CALL VOTE: SIX AYES. TWO NAYS - LEGISLATORS CROWLEY & 

MONTGOMERY. ONE ABSTENTION- LEGISLATOR ELLNER. MOTION CARRIES. 

Item #4n - Sheriff's Department- Increase 2.75% for Cost of Living Adjustment (COLA). 

On behalf of the members of the Budget & Finance Committee, Chairman Jonke moved 

the following: 

RESOLUTION #215 



Sheriff's Department - Administration 

Sheriff 

10311000 51000 (101) 

(2.75% COLA Increase) 

FICA 

10311000 58002 

A DIFFERENCE OF: 4,909 

Adjust fringes and revenue accordingly. 

FROM: 

165,816 

0 

TO: 

170,376 

349 

BY ROLL CALL VOTE: SIX AYES. TWO NAYS - LEGISLATORS CROWLEY & 

MONTGOMERY. ONE ABSTENTION - LEGISLATOR ELLNER. MOTION CARRIES. 

Item #4o - Health Department - Commissioner of Health - Proposed Reserve for Salary 

Adjustment of $12,725 - Place in Subcontingency. 

Chairman Jonke made a motion to remove this from the agenda to give the 

Administration some flexibility in making an offer to potential candidates for 

Commissioner of the Health Department; seconded by Legislator Sayegh. 

By Roll Call Vote: All Ayes. Carried Unanimously. 

Health Department 

Reserve for Salary Adjustment 

10401000 51000 (905) 

(Proposal for Commissioner of 

Health Salary - Move to Subcontingency) 

Subcontingency 

10199000 54982 

A DIFFERENCE OF: 0 

Adjust fringes and revenue accordingly. 

FROM: 

12,725 

0 

TO: 

0 

12,725 

Item #4p - County Auditor - Salary Increase of $5,000. On behalf of the members of the 

Budget & Finance Committee, Chairman Jonke moved the following: 



Chairman Jonke stated, as mentioned in two (2) previous meetings, the County Auditor 

does an incredibly good job and it is about time she is rewarded for her hard work. 

RESOLUTION #216 

County Auditor 

County Auditor 

10132000 51000 (101) 

FICA 

10132000 58002 

A DIFFERENCE OF: 5,383 

Adjust fringes and revenue accordingly. 

FROM: 

125,305 

0 

BY POLL VOTE: ALL AYES. CARRIED UNANIMOUSLY. 

TO: 

130,305 

383 

Item #4q -Adjust Chargebacks - Revenues and Expenses. On behalf of the members of 

the Budget & Finance Committee, Chairman Jonke moved the following: 

Chairman Jonke stated that this is basically a bookkeeping entry. 

RESOLUTION #217 

Adiust Chargebacks 

Warming Shelter Contract Chargeback 

Expense 

FROM: 

10120000 55646 82,076 

A DIFFERENCE OF: (13,444) 

Central Service Internal Chargeback 

Revenue 

10161000 412941 

Part Bus System - Revenue 

Central Service Internal Chargeback 

95630000 412941 

Road Machinery - Revenue 

Central Service Internal Chargeback 

129,700 

127,028 

TO: 

68,632 

132,650 

122,600 



10513000 412941 342,100 

Stop DWI Fines - Revenue 

10331500 426151 75,806 

Sheriff Security Service DSS - Revenue 

Central Service Internal Chargeback 

19005060 412941 82,076 

A DIFFERENCE OF: (20,528) 

Adjust fringes and revenue accordingly. 

BY POLL VOTE: ALL AYES. CARRIED UNANIMOUSLY. 

336,100 

76,200 

68,632 

Item #4r - Legislature - Temporary - Cover Upcoming Maternity Leave. On behalf of the 

members of the Budget & Finance Committee, Chairman Jonke moved the following: 

RESOLUTION #218 

Legislature 

Temporary 

(Cover Upcoming Maternity Leave) 

10101001 51094 

FICA 

10101001 58002 

A DIFFERENCE OF: 10,765 

Adjust fringes and revenue accordingly. 

FROM: 

0 

0 

BY POLL VOTE: ALL A YES. CARRIED UNANIMOUSLY. 

TO: 

10,000 

765 

Item #4s - Planning Department - $250,000 Municipal Partnership Initiative & $250,000 

Community Assistance Program - Remove Both To Offset Changes and Reduce Tax 

Levy. On behalf of the members of the Budget & Finance Committee, Chairman Jonke 

moved the following: 

Legislator Montgomery stated that she was not in favor of this. She believed that it was a 

good program proposed by the County Executive. She stated that our local 



municipalities are suffering. She believed that they do a lot of work that the County is 

actually supposed to be doing, so this would go a long way in providing those resources. 

She stated that tourism was imposed on her district without any support, and sales tax 

revenue generated from that tourism is not given back. 

Chairman Jonke stated that he brought this up in the Budget & Finance Committee 

because there is $500,000 here and we have not set up the method on how the funds 

would be distributed. He believed that we needed to create that process before we 

budget the money. He did not understand how tourism in the Village of Cold Spring had 

to do with this. 

Legislator Montgomery stated that any funding the municipalities received in the past 

from the County Executive's budget did not have a plan either. 

RESOLUTION #219 

Planning Department 

Municipal Partnership Initiative 

Contracts 

10802000 54646 10208 

A DIFFERENCE OF: (24,531) Offset Changes 

Municipal Partnership Initiative 

10802000 54646 10208 

A DIFFERENCE OF: (225,469) 

Community Assistance Program 

Contracts 

10802000 54646 10209 

A DIFFERENCE OF: (250,000) 

FROM: 

250,000 

225,469 

250,000 

A TOTAL DIFFERENCE OF: (475,469) To Reduce the Tax Levy 

TO: 

225,469 

0 

0 

Offset Changes made by the Legislature at the Adopt the Budget and Reduce Tax Levy 

BY ROLL CALL VOTE: EIGHT AYES. ONE NAY- LEGISLATOR MONTGOMERY. 

MOTION CARRIES. 

Item #5 - Other Business 

There was no other business submitted to the meeting. 



Item #6 - Offset Changes to Budget 

At 7:15 P.M., Chairman Jonke made a motion to recess for the County Auditor to provide 
the final calculation; seconded by Legislator Sayegh. All in favor. 

At 7:18 P.M., Chairman Jonke called the meeting back to order. 

Chairman Jonke made a motion to offset changes through use of fund balance; 
seconded by Legislator Crowley. 

RESOLUTION #220 

Offset Changes 

Use of Fund Balance 
10131000 427161 

Such adjusted amount as required to offset changes to the Tentative Budget by the 
County Legislature, including County Executive's Vetoes not overridden by the County 
Legislature and including final adjustment for Health Insurance rates, in compliance with 
the Tax Cap requirements of the State of New York. It being the intent of the Legislature 
to comply with Real Property Tax Law and Levy of $46,212,312.00. 

BY ROLL CALL VOTE: EIGHT AYES. ONE NAY- LEGISLATOR MONTGOMERY. 
MOTION CARRIES. 

Item #7 - Approval Budget Adoption 

Item #7a - Approval of the 2024 Budget Resolutions. Chairman Jonke moved the 
followi�g; seconded by Legislators Nacerino and Sayegh. 

RESOLUTION #221 

APPROVAL OF THE 2024 BUDGET RESOLUTIONS 

RESOLVED, that the Putnam County Legislature hereby approves the 2024 budget 
resolutions as pre-filed by the Budget & Finance Committee and amended by the 
Legislature on October 30, 2023; and be it further 

RESOLVED, that the individual votes on each budget resolution be made a part of 
this resolution. 

BY ROLL CALL VOTE: EIGHT AYES. ONE NAY- LEGISLATOR MONTGOMERY. 
MOTION CARRIES. 



Item #7b- Resolution Adopting the Budget for the Fiscal Year 2024 Commencing 
January 1, 2024 making Appropriations for the Operation of the County Government and 
Establishing Rates of Compensation for Officers and Employees for the Fiscal Year 2024. 
Chairman Jonke moved the following; seconded by Legislator Sayegh. 

Legislator Montgomery believed it was important to look at each budget and line item 
with the history that comes with it. She stated that she was hopeful for a responsible 
·2024 budget, one (1) that would represent the needs of the entire County and not just
part of the County. She stated that this budget was not. She provided examples such
as: keeping funding in the budget to care for and house horses we neither own or
agreed to take on through any formal democratic process, failing to fund County
Departments like the Health Department and District Attorney's Office. She stated that
the Nursing Department has remained understaffed for 10 years. She explained how her
requested promotion of a nursing position was denied. She stated that her budget
requests are denied over and over again for livestream meetings. She explained how the
need for mental health treatment and intervention continues to increase, especially for
youth. She explained how she has advocated for funding for the Philipstown Behavioral
Health Hub, yet funding has been denied. She questioned if political animosity is more
important than constituents. She explained how $6,001 for garbage in the Village of Cold
Spring, which is driven by County and advertised tourism imposed on her district, was
once again denied. She believed there were bazaar raises included in the 2024 budget.
She stated that the justification for the increase in salary for the Deputy County
Executive which started at $123,375 adopted in the 2023 budget, in less than one (1) year,
increased to $158,235. She explained when the restructuring of the County Executive's
office was before the Legislature in February 2023, she supported it. She explained that
she has had almost a full year to assess the County Executive's claim that this
restructuring would elevate the County. She stated that she now regrets her vote on
Resolution #30 of 2023 and many of its details. She believed that the County has not
been elevated, but a combined effort of the Legislature and County Executive to
disregard requests to restore funding for critical advocations for health and safety. She
explained that Chairman Jonke claimed during the Personnel Committee meeting that the
Sheriff's command staff positions took a pay cut and that it took a whole year to adjust
them to where they should be. She stated that there is no set formula forwhat these
salaries should be. She questioned what was different from 2018. She discussed how,
in 2018, the confidential secretary position in the Sheriff's Department was cut. She
stated that salary never rose to what it should be for the duration of that Sheriff's term.
She explained how the position was restored upon the term of a new Sheriff. She stated
that she votes with the Legislature 99% of the time. She stated that it is the Legislature
that chooses to vote against her 99.9% of the time. She proceeded to quote a Jewish
Rabi and philosopher who said, "the aim of any community should not be to conquer and
possess, but to relate and pass on meaning to discover and understand."

Legislator Ellner stated that this is his first year on the Legislature and first budget 
process. He stated that some things that he would have liked to see did not take place 
and others did. He stated that he cannot dwell in the past, he needed to move forward. 
He stated that this budget, with compromises, serves most of the people. He stated that 
you cannot serve everyone. He stated that while Legislator Montgomery may have some 
history, he hated to say, falls on deaf ears because he was not a Legislator. He stated 
that with the Village of Cold Spring garbage situation, he has a lot of constituents 
complain. He stated that in his entire district, every household pays for garbage. He 



stated that the question that is continually raised is why we should bail out another town 
who cannot handle their own finance. He stated that overall, he was pleased with the 
budget and would be voting for it. 

Chairman Jonke congratulated the County Executive and his Administration for doing a 
great job on their first budget. He explained that it was Michael Lewis' first budget as 
Commissioner of Finance too. He also did a great job. Chairman Jonke stated that we 
worked well together, and he believed that we accomplished good things for all the 
people of Putnam County. He also thanked the Legislature's Auditor, her staff and 
Legislative staff for their hard work and support during this budget process. 

RESOLUTION #222 

A RESOLUTION ADOPTING THE BUDGET FOR THE FISCAL YEAR 2024 COMMENCING 
JANUARY 1, 2024 MAKING APPROPRIATIONS FOR THE OPERATION OF THE COUNTY 
GOVERNMENT AND ESTABLISHING RATES OF COMPENSATION FOR OFFICERS AND 
EMPLOYEES FOR THE FISCAL YEAR 2024 

WHEREAS, the Putnam County Legislature has met and considered the Tentative 
Budget as submitted by the County Executive and has held a Public Hearing thereon 
pursuant to both Article 7.04(b)(4) of the Putnam County Charter and Section 359 of the 
County Law of the State of New York; and 

WHEREAS, this Legislature has made certain adjustments to the Tentative Budget 
as submitted by the County Executive which are included as part of this budget 
adoption; now therefore be it 

RESOLVED, that the Putnam County Legislature hereby adopts the Tentative 
Budget, as amended by this Legislature, which sets forth the appropriations for the 
objects and purposes as specified, and further establishes the rates of compensation to 
be paid provided that said tentative budget as amended does not exceed the tax cap as 
provided for by state law; and be it further 

RESOLVED, that this act takes effect on January 1, 2024. 

BY ROLL CALL VOTE: EIGHT AYES. ONE NAY- LEGISLATOR MONTGOMERY. 
MOTION CARRIES. 

There being no further business, at 7:31 P.M., Chairman Jonke made a motion to adjourn; 
seconded by Legislators Addonizio and Nacerino. All in favor. 

Respectfully submitted by Diane Schonfeld, Clerk. 
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AGENDA 
SPECIAL MEETING 

OF THE 

Toni E. Addonizio 
Ginny Nacerino 
Greg E. Ellner 
Paul E. Jonke 
Joseph Castellano 
Amy E. Sayegh 
Erin L. Crowley 

PUTNAM COUNTY LEGISLATURE 
CALLED BY THE CLERK AT THE REQUEST OF THE CHAIRMAN 

FOR THE ADOPTION OF THE 2024 BUDGET 
TO BE HELD IN THE 

HISTORIC COURTHOUSE 
CARMEL, NEW YORK 10512 

Monday October 30, 2023 

1. Pledge of Allegiance

2. Legislative Prayer

3. Roll Call

4. Pre-filed Resolutions

BUDGET & FINANCE COMMITTEE 
(All Members) 

7:00 P.M. 

Dist. 3 
Dist. 4 
Dist. 5 
Dist. 6 
Dist. 7 
Dist. 8 
Dist. 9 

4a. Department of Health - Peers Influence Peers - Alcohol & Substance Abuse -
Mental Health Services Other - Restore Funding - Increase from $0 to $36,000 
Place in Subcontingency 

4b. Social Services Department Adm. - Correct Budget Lines - Move Funding from 
Contract Line to Payments To Recipients Line 

4c. Purchase Services Recipients - Correct Budget Lines - Move Funding from 
Contract Line to Payments To Recipients Line 

4d. Office for Senior Resources - Contracts - Restore Technology Classes - Increase 
from $0 to $6,000 

4e. Health Department - Increases to Revenue Lines Due State Aid Reimbursement of 
Fringe Expense Lines and Decreases to Expense Accounts that should be 
Eliminated from the 2024 Budget 



4f. Probation Department - Increase in Stop DWI Award - Partnership Initiative -
Award Received was Higher than Budgeted - Increase from $17,500 to $24,000 

4g. Bureau of Emergency Services - Gasoline - Remove Balance of $270 

4h. Board of Elections - Printing & Forms - Increase from $100,000 to $150,000 - Due 
to Possibility of Additional Election 

4i. Personnel Department - Senior Personnel Assistant - Remove from Budget Due 
to Retirement 

4j. Sheriff's Department- Confidential Secretary - Restore Proposed Salary Increase 
$3,000 

4k. Sheriff's Department - Civil Division - Restore Proposed Deputy Sheriff Sergeant 
$115,000 

4L. Coroners - Increase 2.75% for Cost of Living Adjustment (COLA) 

4m. County Clerk - Increase 2.75% for Cost of Living Adjustment (COLA) 

4n. Sheriff's Department - Increase 2. 75% for Cost of Living Adjustment (COLA) 

4o. Health Department - Commissioner of Health - Proposed Reserve for Salary 
Adjustment of $12,725 - Place in Subcontingency 

4p. County Auditor - Salary Increase of $5,000 

4q. Adjust Chargebacks - Revenues and Expenses 

4r. Legislature - Temporary - Cover Upcoming Maternity Leave 

4s. Planning Department - $250,000 Municipal Partnership Initiative & $250,000 
Community Assistance Program - Remove Both To Offset Changes and Reduce 
Tax Levy 

5. Other Business

6. Offset Changes to Budget

7. Approval Budget Adoption
a) Approval of the 2024 Budget Resolutions
b) Resolution Adopting the Budget for the Fiscal Year 2024 Commencing

January 1, 2024 making Appropriations for the Operation of the County
Government and Establishing Rates of Compensation for Officers and
Employees for the Fiscal Year 2024

8. Adjournment



Wednesday 

REGULAR MEETING 
OF THE 

PUTNAM COUNTY LEGISLATURE 
HELD IN THE 

HISTORIC COURTHOUSE 
CARMEL, NEW YORK 10512 

November 8, 2023 7:00 P.M. 

The meeting was called to order at 7:00 P.M. by Chairman Jonke who requested 
Legislator Sayegh lead in the Pledge of Allegiance and Legislator Addonizio lead in the 
Legislative Prayer. Upon roll call, Legislators Montgomery, Gouldman, Addonizio, 
Nacerino, Ellner, Castellano, Sayegh and Chairman Jonke were present. Legislator 
Crowley was absent. Also present was Legislative Counsel Firriolo. 

PROCLAMATIONS 

Chairman Jonke requested that Legislator Ellner join him in presenting a proclamation to 
Ryan Belmont, Joseph Olivapotenza, Jack Robinson, Alex Rosace and Jose Jiminez 
Sola. Program Executive Director of Guardian Revival Megan Castellano and Co­
Founder & Chief Executive Officer of Guardian Revival Alex Othmer presented the High 
School Juniors with a token of their appreciation forwhat they did to help a Veteran in 
need. Putnam County Director of Veterans Services Karl Rohde also thanked the High 
School Juniors. 

HONORING FIVE CARMEL HIGH SCHOOL JUNIORS 
HELPING A VETERAN IN NEED 

WHEREAS, On their morning commute to BOCES, Carmel High School Juniors 
Ryan Belmont, Joseph Olivapotenza, Jack Robinson, Alex Rosace, and Jose Jiminez 
Sola were traveling on Route 6 when they noticed an older man in distress by the 
roadway; and 

WHEREAS, the students stopped to help the man, who they later learned was a 
Vietnam Veteran. Together they helped the man move to a safer location, called the 
police for assistance, and waited with him until an officer from the Carmel Police 
Department arrived; and 

WHEREAS, the five students humbly returned to their school day, only casually 
notifying a teacher of the incident, expecting no accolades for their thoughtful actions. 
Veterans have given so much to protect our freedom, giving us the ability to enjoy our 
quality of life. It is heartwarming to see these five young men put the needs of this 
Vietnam Veteran first and do what they could to help; now therefore be it 

RESOLVED, that the Putnam County Executive and the Putnam County 
Legislature do hereby recognize Ryan Belmont, Joseph Olivapotenza, Jack Robinson, 
,Alex Rosace, and Jose Jiminez Sola for trusting their instincts to help someone in need. 
They are truly hometown heroes! 



Chairman Jonke recognized Legislator Ellner who presented the "National Runaway 
Prevention Month" proclamation to Youth Bureau Executive Director Janeen 
Cunningham. 

NATIONAL RUNAWAY PREVENTION MONTH 

WHEREAS, November has been designated as National Runaway Prevention 
Month to raise awareness of the issues facing runaway and homeless youth, and to 
educate the public about solutions and the role they can play in ending youth 
homelessness; and 

WHEREAS, the prevalence of runaway and homelessness among youth is 
staggering, with studies suggesting that every year, 4.2 million people ages 13 to 25 
endure some form of homelessness; and 

WHEREAS, children and youth who run away are at increased danger for falling into 
high-risk situations, including human trafficking; and 

WHEREAS, effective programs supporting runaway youth and assisting youth and 
their families in providing safe and stable homes, succeed because of partnerships 
created among families, youth-based advocacy organizations, community-based human 
service agencies, law enforcement, schools, faith-based organizations and businesses; 
now therefore be it 

RESOLVED, that the Putnam. County Executive and the Putnam County Legislature 
do hereby proclaim November 2023 as National Runaway Prevention Month. We urge all 
citizens to support the effort to increase public awareness about, advocate on behalf of, 
and provide positive and safe alternatives to runaway and homeless youth and their 
families. 

Chairman Jonke recognized Legislator Nacerino who presented the "Operation Green 
Light" proclamation to the Director of the Putnam County Veterans Agency Karl Rohde, 
and Co-Founder & Chief Executive Officer of Guardian Revival Alex Othmer. 

SUPPORTING OPERATION GREEN LIGHT 

WHEREAS, the residents of Putnam County have great respect, admiration, and the 
utmost gratitude for all of the men and women who have selflessly served their country 
and this community in the Armed Forces; and 

WHEREAS, the contributions and sacrifices of the men and women that served in the 
Armed Forces have been vital in maintaining the freedoms and way of life enjoyed by our 
citizens; and 

WHEREAS, Putnam County seeks to honor these individuals who have paid the high 
price of freedom by placing themselves in harm's way for the good of all; and 

WHEREAS, Veterans continue to serve their community through local organizations, 
church groups, and civil service; and 

WHEREAS, Putnam County appreciates the sacrifices our United State Military 
Personnel made while defending freedom and believes specific recognition be accorded 
them in appreciation of their service and to demonstrate the honor and support they have 
earned; now be it 

RESOLVED, as we approach Veterans Day in 2023, the Putnam County Legislature 
and County Executive hereby proclaim that Putnam County recognizes Operation Green 
Light and encourages its citizens and businesses to honoring those whose immeasurable 



sacrifice helped preserve our freedom by displaying a green light in a window of their place 
of business or residence. 

Chairman Jonke recognized Legislator Sayegh who presented the "Small Business 
Recognition Month" proclamation to Bill Nulk - Putnam County Business Council, Nat 
Prentice - President Putnam County Business Council and Cold Spring Chamber of 
Commerce, Tim Nilson - Brewster Chamber of Commerce, Candice Sciarrillo - Brewster 
Chamber of Commerce and Putnam County Business Council, Allison Palais - Business 
Council of Westchester, Jennifer Maher - Putnam County Business Council, Henry Boyd 
- Carmel/Kent Chamber of Commerce, Kate Corsitto - Brewster Chamber of Commerce,
Christine Picone - Mahopac Chamber of Commerce.

SMALL BUSINESS RECOGNITION MONTH - NOVEMBER 2023 
WHEREAS, small business constitutes the single most important segment of our 

free enterprise system and our small businesspeople are the backbone of our economy; 
and 

WHEREAS, a successful small business is evidence of the independence, initiative, 
and hard work of the owner/operator and this spirit has been, and will continue to play an 
important role in maintaining and improving the vitality of our community; and 

WHEREAS, small businesspeople take a leading role in civic affairs to improve the 
quality of life in our communities; and 

WHEREAS, with the assistance of the Putnam County Business Council and the local 
Chambers of Commerce, small businesspeople provide a variety of services, both 
business and social, to the community at large; and 

WHEREAS, small businesses have and will continue to provide employment 
opportunities for our residents and contribute conveniences and services, both in-person 
and on-line, to our communities; and 

WHEREAS, the November-December holiday season is important to the annual 
success of many of our small businesses; now therefore be it 

RESOLVED, that the Putnam County Executive and the Putnam County Legislature 
do hereby proclaim November 2023 as Small Business Recognition Month and urge all 
citizens to join them in recognizing the contributions small businesses make to county­
wide development and Shop Small Business to support our local small businesses so that 
they can remain vital and flourish in Putnam County. 

Chairman Jonke presented the "World Kindness Day" proclamation to Megan Castellano 
- Program Executive Director of Guardian Revival & Co-Chair of Putnam County Suicide
Prevention Task Force, Pastor Jennifer Boyd - Trinity Lutheran Church, Marla Behler -
Executive Director of the Putnam County Child Advocacy Center & Co-Chair of Putnam
County Suicide Prevention Task Force.

WORLD KINDNESS DAY - NOVEMBER 13, 2023 

WHEREAS, Since its inception by the World Kindness Movement in 1998, World 
Kindness Day has been recognized globally each year on November 13th. This 
observance promotes and encourages acts of kindness on an individual and community 
level with the intention of fostering a continuous culture of compassion and generosity; 
and 



WHEREAS, World Kindness Day highlights the positive impact intentional acts of 
kindness can have, especially when they are based upon the foundation of empathy, 
understanding, and cooperation; and 

WHEREAS, there are a multitude of ways everyone can participate in World Kindness 
Day. These can include spreading positivity and inspiring others to be kind, volunteering 
at a local organization, donating to a charitable cause, performing a random act of 
kindness throughout your day, and being a positive role model for young children in your 
life to teach them the importance of being kind to others; now therefore be it 

RESOLVED, that the Putnam County Executive and the Putnam County Legislature 
do hereby proclaim November 13, 2023 as World Kindness Day and encourage all citizens 
to participate in their own way, making Putnam County an ever better place to live. 

Item #4 - Acceptance of Minutes - Regular Meeting - September 5, 2023 
Regular Meeting - October 3, 2023 
B&F Meeting - Budget Presentation - October 5, 2023 
1st Public Hearing - 2024 Budget- October 5, 2023 
2nd Public Hearing - 2024 Budget - October 25, 2023 

The minutes were accepted as submitted. 

Item #5 - Correspondence 
a) County Auditor

There was no activity during this reporting period. 

Item #6 - Pre-filed resolutions: 

AUDIT & ADMINISTRATION COMMITTEE 
(Chairman Castellano, Legislators Ellner & Gouldman) 

Item #Ga - Approval/ Budgetary Amendment (23A060)/ Emergency Services/ FY2023 State 
Homeland Security Program (SHSP) Grant was next. Chairman Jonke recognized 
Legislator Castellano, Chairman of the Audit & Administration Committee. On behalf of 
the members of the Committee, Legislators Ellner and Gouldman, Legislator Castellano 
moved the following: 

RESOLUTION #223 

APPROVAL/ BUDGETARY AMENDMENT (23A060)/ EMERGENCY SERVICES/ FY2023 
STATE HOMELAND SECURITY PROGRAM (SHSP) GRANT 

WHEREAS, at the April 17, 2023 Protective Services Committee meeting, 
Emergency Services Commissioner, Robert Lipton, informed the Committee of the 
FY2023 State Homeland Security Program (SHSP) grant opportunity; and 

WHEREAS, on September 14, 2023, Putnam County was awarded $234,731 under 
this FY2023 (SHSP) grant; and 

WHEREAS, funding is provided by the U.S. Department of Homeland Security, 
Federal Emergency Agency (FEMA) and administered by the NYS Division of Homeland 
Security and Emergency Services (DHSES) on behalf of FEMA; and 



WHEREAS, per Federal guidelines, at least 35% ($82,156) of the award must be 
directed towards law enforcement terrorism prevention activities; and 

WHEREAS, there are no matching funds required and the performance period for 
this grant is September 1, 2023 through August 31, 2026; and 

WHEREAS, the Commissioner of Emergency Services has requested a budgetary 
amendment (23A060) to account for said grant award; and 

WHEREAS, the Protective Services Committee and the Audit & Administration 
Committee have reviewed and approved said budgetary amendment; now therefore be it 

RESOLVED, that the following budgetary amendment be made: 

Increase Appropriations: 
10398901 54330 10210 
10398901 52195 10210 
10398901 52695 10210 
10364501 54646 10210 

Increase Estimated Revenues: 
10398901 440891 10210 
10364501 440891 10210 

Medical Supplies 
Rescue Equipment 
Rescue Equipment 
Contracts 

Federal Aid - FY23 SHSP 
Federal Aid - FY23 SHSP 

2023 Fiscal Impact - 0 -
2024 Fiscal Impact - 0 -

20,000 
42,231 
90,344 
82,156 

234,731 

152,575 
82,156 

234,731 

BY POLL VOTE: ALL AYES. LEGISLATOR CROWLEY WAS ABSENT. MOTION 
CARRIES. 

Item #6b - Approval/ Budgetary Amendment (23A063)/ Commissioner of Finance/ Taxes 
and Assessments on County Owned Property was next. On behalf of the members of the 
Audit & Administration Committee, Legislators Ellner and Gouldman, Legislator 
Castellano moved the following: 

RESOLUTION #224 

APPROVAU BUDGETARY AMENDMENT (23A063)/ COMMISSIONER OF FINANCE/ TAXES 
AND ASSESSMENTS ON COUNTY OWNED PROPERTY 

WHEREAS, the Commissioner of Finance Michael Lewis has requested a 
budgetary amendment (23A063) to cover the shortfall in the 2023 Adopted Budget due to 
additional parcels acquired through foreclosure on the 2014 and 2015 Lien years that 
were not included during the projected 2023 budget process; and 

WHEREAS, the Audit & Administration Committee has reviewed and approved 
said budgetary amendment; now therefore be it 

RESOLVED, that the following budgetary amendment be made: 

Increase Revenues: 
10131000 

424011 
Finance 

Interest & Earnings 53,000 



Increase Appropriations: 
10136400 Taxes & Assessments on Cnty Owned Property 

54911 Tax and Assessment 53,000 

2023 Fiscal Impact - 0 -
2024 Fiscal Impact - 0 -

BY POLL VOTE: ALL AYES. LEGISLATOR CROWLEY WAS ABSENT. MOTION 
CARRIES. 

Item #6c - Approval/ Budgetary Amendment (23A064)/ Health Department/ Preschool 
Program Increased Costs was next. On behalf of the members of the Audit & 
Administration Committee, Legislators Ellner and Gouldman, Legislator Castellano 
moved the following: 

RESOLUTION #225 

APPROVAL/ BUDGETARY AMENDMENT (23A064)/ HEALTH DEPARTMENT/ PRESCHOOL 
PROGRAM INCREASED COSTS 

WHEREAS, the New York State Education Department has increased the Special 
Educational Itinerant Teacher (SEIT) rate by $3.00 per half hour; and 

WHEREAS, many of our Center-Based programs' tuition rates were increased as 
well;and 

WHEREAS, the number of children that attend one (1) of our Center-Based 
programs has increased due to various reasons, such as: post-covid, increase in 
population of Spanish speaking community, and limited space in our head start and 
community daycares; and 

WHEREAS, the Interim Commissioner of Health has requested a budgetary 
amendment (23A064) to cover the unforeseen increased costs associated with the 
Preschool Program; and 

WHEREAS, the Audit & Administration Committee has reviewed and approved 
said budgetary amendment; now therefore be it 

RESOLVED, that the following budgetary amendment be made: 

GENERAL FUND: 

Increase Appropriations: 
10296000 54414 Preschool - Care at Private Institution 

Decrease Appropriations: 
10199000 54980 General Contingencies 

Increase Estimated Revenues: 
10296000 432773 Preschool - Ed & Transportation 3-5 

2023 Fiscal Impact - 210,600 
2024 Fiscal Impact - 0 -

520,000 

210,600 

309,400 



BY POLL VOTE: ALL AYES. LEGISLATOR CROWLEY WAS ABSENT. MOTION 
CARRIES. 

Item #6d - Approval/ Budgetary Amendment (23A065)/ Sheriff's Department/ Axon Body 
Cameras was next. On behalf of the members of the Audit & Administration Committee, 
Legislators Ellner and Gouldman, Legislator Castellano moved the following: 

Legislator Montgomery explained that when we submitted the police policy to New York 
State we promised to put our policies on the County's website. She stated that we are 
not compliant with the policy we adopted since it is still not posted on the website. 

RESOLUTION #226 

APPROVAL/ BUDGETARY AMENDMENT (23A065)/ SHERIFF'S DEPARTMENT/ AXON 
BODY CAMERAS 

WHEREAS, the Commissioner of Finance has requested a budgetary amendment 
(23A065) to properly account for the agreement to finance the cost of purchasing 
equipment through February 2026; and 

WHEREAS, on the recommendation of the County's independent auditors PKF 
O'Connor Davies LLP, appropriations associated with this transaction are being moved 
to the Debt Service Fund; and 

WHEREAS, the Audit & Administration .Committee has reviewed and approved 
said budgetary amendment; now therefore be it 

RESOLVED, that the following budgetary amendment be made: 

GENERAL FUND: 

Increase Appropriations: 
10990100 59057 Transfer Out - Debt Service 

Decrease Appropriations: 
10311000 52680 Other Equipment 

DEBT SERVICE FUND: 

Increase Appropriations: 
V9710000 56161 
V9710000 57161 

IPA - Axon Body Cameras - Principal 
IPA -Axon Body Cameras - Interest 

Increase Estimated Revenues: 
V971000 428601 Transfer In - General Fund 

2023 Fiscal Impact - 0 -
2024 Fiscal Impact - 0 -

183,171 

183,171 

173,669 
9,502 

183,171 

183,171 

BY POLL VOTE: ALL AYES. LEGISLATOR CROWLEY WAS ABSENT. MOTION 
CARRIES. 



Item #Ge - Approval/ Department of Public Works/ Use of Capital Facility Reserve/ 
(23CP17) (Countywide Furniture & Furnishings) On behalf of the members of the Audit & 
Administration Committee, Legislators Ellner and Gouldman, Legislator Castellano 
moved the following: 

RESOLUTION #227 

APPROVAL/ DEPARTMENT OF PUBLIC WORKS/ USE OF CAPITAL FACILITY RESERVE/ 
(23CP17) (Countywide Furniture & Furnishings) 

WHEREAS, Commissioner of Public Works Thomas Feighery has proposed the 
use of $100,000 from the Capital Facility Reserve to fund Project #23CP17 - Countywide 
Furniture & Furnishings; and 

WHEREAS, many County Departments have aging furniture and furnishings that 
are in need of replacement; and 

WHEREAS, during budget preparation, several budget lines related to furniture 
and furnishings were not funded; and 

WHEREAS, the County Executive would like to fulfill the furniture and furnishings 
requests of these Departments in need as soon as possible through the Capital Facility 
Reserve; and 

WHEREAS, there is currently a surplus in the Central Services Leasing/Rental 
account that can be used to wholly offset this CP funding, resulting in no fiscal impact; 
and 

WHEREAS, the Director of Purchasing and the Commissioner of Finance has 
proposed the use of $100,000 to fulfill this initiative set forth by the County Executive; 
and 

WHEREAS, the Audit & Administration Committee has reviewed and approved this 
request; now therefore be it 

RESOLVED, that the Putnam County Legislature approves and authorizes the 
expenditure of 100,000 from the Capital Facility Reserve fund budget line 55197000 53000 
51509, which will be funded from the Central Services Vehicle Leasing/ Rental account 
per Budgetary Amendment (23A067), as follows: 

23CP17 - Countywide Furniture & Furnishings 

Project cost not to exceed $100,000 

BY POLL VOTE: ALL AYES. LEGISLATOR CROWLEY WAS ABSENT. MOTION 
CARRIES. 

Item #6f - Approval/ Budgetary Amendment (23A067)/ Purchasing Department/ 
Purchasing of Furniture for County Departments was next. On behalf of the members of 
the Audit & Administration Committee, Legislators Ellner and Gouldman, Legislator 
Castellano moved the following: 

RESOLUTION #228 

APPROVAL/ BUDGETARY AMENDMENT (23A067)/ PURCHASING DEPARTMENT/ 
PURCHASING OF FURNITURE FOR COUNTY DEPARTMENTS 



WHEREAS, during the 2024 budget preparation stages, several budget lines 
related to Furniture & Furnishings were not funded; and 

WHEREAS, County Executive Byrne indicated that he would like to consider 
accommodating department requests sooner rather than later; and 

WHEREAS, Purchasing Director Tully has identified a surplus in the Central 
Services - Vehicle Leasing/Rental account which could fund a Central Services Furniture 
account with no fiscal impact; and 

WHEREAS, Commissioner of Finance Lewis has requested a budgetary 
amendment (23A067) to fund said account; and 

WHEREAS, the Audit & Administration Committee has reviewed and approved 
said budgetary amendment; now therefore be it 

RESOLVED, that the following budgetary amendment be made: 

GENERAL FUND: 

Increase Appropriations: 
10990100 59020 Transfer Out - Capital 

Decrease Appropriations: 
10161000 54210 Vehicle Leasing/ Rental 

CAPITAL FUND: 

Increase Appropriations: 
55197000 532317 51509 23CP17 - Countywide Furniture 

And Fixtures 

Increase Estimated Revenues: 
55197000 428601 51509 Transfer In - General Fund 

2023 Fiscal Impact - 0 -
2024 Fiscal Impact - 0 -

100,000 

100,000 

100,000 

100,000 

BY POLL VOTE: ALL AYES. LEGISLATOR CROWLEY WAS ABSENT. MOTION 
CARRIES. 

Item #6g - Approval/ Fund Transfer (23T312) / Department of Public Works/ Temporary 
was next. On behalf of the members of the Audit & Administration Committee, 
Legislators Ellner and Gouldman, Legi-slator Castellano moved the following: 

RESOLUTION #229 

APPROVAL/ FUND TRANSFER (23T312) / DEPARTMENT OF PUBLIC WORKS/ 
TEMPORARY 

WHEREAS, the Commissioner of Public Works has requested a fund transfer 
(23T312) for Temporary to cover Auto Mechanic Vacant position; and 

WHEREAS, the Audit & Administration Committee has reviewed and approved 
said fund transfer; now therefore be it 



RESOLVED, that the following fund transfer be made: 

Decrease: 
10513000 51000 (103) 

Increase: 
10513000 51094 

Personnel Services 
Diesel Mechanic 

Temporary 

2023 Fiscal Impact - 0 -
2024 Fiscal Impact - 0 -

5,000 

5,000 

BY POLL VOTE: ALL A YES. LEGISLATOR CROWLEY WAS ABSENT. MOTION 
CARRIES. 

Item #Sh - Approval/ Fund Transfer (23T343)/ Health Department/ Health Department/ 
Preschool Itinerant Services was next. On behalf of the members of the Audit & 
Administration Committee, Legislators Ellner and Gouldman, Legislator Castellano 
moved the following: 

RESOLUTION #230 

APPROVAL/ FUND TRANSFER (23T343)/ HEAL TH DEPARTMENT/ PRESCHOOL 
ITINERANT SERVICES 

WHEREAS, the New York State Education Department has increased the Special 
Educational Itinerant Teacher (SEIT) rate by $3.00 per half hour; and 

WHEREAS, many of our Center-Based programs' tuition rates were increased as 
well;and 

WHEREAS, the number of children that attend one (1) of our Center-Based 
programs has increased due to various reasons, such as: post-covid, increase in 
population of Spanish speaking community, and limited space in our head start and 
community daycares; and 

WHEREAS, the Interim Commissioner of Health has requested a fund transfer 
(23T343) to cover the unforeseen increased costs associated with the Preschool 
Program; and 

WHEREAS, the Audit & Administration Committee has reviewed and approved 
said budgetary amendment; now therefore be it 

RESOLVED, that the following budgetary amendment be made: 

Decrease: 
10296000 54678 

Increase: 
10296000 54441 

Preschool - Leased Transportation 

Preschool - Itinerant Serv. 

2023 Fiscal Impact - 0 -
2023 Fiscal Impact - 0 -

170,000 

170,000 



BY POLL VOTE: ALL AYES. LEGISLATOR CROWLEY WAS ABSENT. MOTION 
CARRIES. 

Item #6i - Approval/ Confirmation/ Appointment/ Commissioner of Planning, 
Development & Public Transportation was next. On behalf of the members of the Audit & 
Administration Committee, Legislators Ellner and Gouldman, Legislator Castellano 
moved the following: 

Legislator Castellano explained that an interview process was conducted recently and 
there is an outstanding candidate to consider for approval. He stated that there were a 
lot of great candidates. He stated that he was proud to bring forward Barbara Barosa as 
the Commissioner of Planning, Development & Public Transportation for the County of 
Putnam. 

Legislator Nacerino stated that Ms. Barosa has many years of experience in planning. 
She congratulated her on this appointment. 

Legislator Montgomery thanked the County Executive for recognizing and moving 
forward this recommendation to appoint Ms. Barosa as the Commissioner of Planning. 
She believed this was one of the most important positions in our County. She explained 
that she has witnessed Ms. Barosa's great work for many years since 2013 when she was 
involved in local government. 

Legislator Sayegh stated that she was happy to have Ms. Barosa as the Commissioner of 
Planning. She stated that she has a wealth of knowledge for the County. She stated that 
she was happy to approve this appointment. 

Chairman Jonke congratulated Ms. Barosa on this appointment. He stated that she has 
worked for the County for quite some time, and it was nice to have someone working in 
the County move into this position. He stated that she has worked very hard over the 
years securing grants for the County and working on the revitalization in the Village of 
Brewster. 

RESOLUTION #231 

APPROVAL/ CONFIRMATION/ APPOINTMENT/ COMMISSIONER OF PLANNING, 
DEVELOPMENT & PUBLIC TRANSPORTATION 

WHEREAS, County Executive Kevin M. Byrne has appointed Barbara Barosa as 
Commissioner of Planning, Development & Public Transportation, pursuant to Article 5-
A, Section 5-A.01 of the Putnam County Charter; and 

WHEREAS, Barbara Barosa possesses the requisite knowledge, experience, and 
qualifications to serve as the Commissioner of Planning, Development & Public 
Transportation for the County of Putnam; and 

RESOLVED, that the Legislature hereby confirms the appointment of Barbara 
Barosa as the Commissioner of Planning, Development & Public Transportation for the 
County of Putnam, pursuant to Article 5-A, Section 5-A.01 of the Putnam County Charter; 
and be it further 

RESOLVED, that Barbara Barosa shall serve at the pleasure of the County 
Executive in accordance with the provisions of Section 5-A.01 of the Putnam County 



Charter; and be it further 
RESOLVED, that this appointment shall comply with the requirements to file an 

Oath of Office pursuant to the New York State Public Officers Law. 

BY POLL VOTE: ALL AYES. LEGISLATOR CROWLEY WAS ABSENT. MOTION 
CARRIES. 

Item #6j - Approval/ Semi-Annual Mortgage Tax Report/ April 1, 2023 through September 
30, 2023 was next. On behalf of the members of the Audit & Administration Committee, 
Legislators Ellner and Gouldman, Legislator Castellano moved the following: 

RESOLUTION #232 

APPROVAL/SEMI-ANNUAL MORTGAGE TAX REPORT/ APRIL 1, 2023 THROUGH 
SEPTEMBER 30, 2023 

WHEREAS, upon receipt of approval of the Semi-Annual Report showing the 
amounts to be credited to each district of the County of the money collected during the 
period April 1, 2023 through September 30, 2023 from the New York State Department of 
Taxation and Finance, the Putnam County Audit and Administration Committee reviewed 
and hereby forwards same to the Putnam County Legislature; now therefore be it 

RESOLVED, that pursuant to Section 261 of the Tax Law, the Putnam County 
Legislature issues tax warrants for the payment to the respective districts of the amounts 
so credited and authorizes and directs the Commissioner of Finance to make a payment 
of said amounts to the respective district in accordance with the report as follows: 

Town of Carmel 

Town of Kent 

Town of Patterson 

Town of Philipstown 

Town of Putnam Valley 

Town of Southeast 

Total 

Village of Cold Spring 

Village of Nelsonville 

Town Outside 

Village of Brewster 

Town Outside 

$ 375,095.30 

191,155.25 

151,591.54 

12,439.39 

3,510.63 

149,445.94 

148,974.20 

7,001.09 

226,353.74 
$1,265,567.08 



BY POLL VOTE: ALL AYES. LEGISLATOR CROWLEY WAS ABSENT. MOTION 
CARRIES. 

Item #6k - Approval/ Resolution of the Legislature of the County of Putnam, providing an 
exemption from sales and compensating use taxes for receipts from retail sales of, and 
consideration given or contracted to be given for, certain clothing and footwear, 
pursuant to the authority of Article 29 of the Tax Law of the State of New York was next. 
On behalf of the members of the Audit & Administration Committee, Legislators Ellner 
and Gouldman, Legislator Castellano moved the following: 

Legislator Castellano explained that anyone purchasing clothing and footwear in Putnam 
County between March 1, 2024 through March 1, 2026 will receive a sales tax exemption. 
He stated that the future Legislature can review this and decide whether to extend it past 
March 1, 2026. 

Legislator Gouldman explained that the sales tax relief pertained to the purchasing of 
clothing and footwear costing up to $110.00. He was glad that the County Executive 
proposed this resolution and hoped that his colleagues would support it. He explained 
that this will deliver tax relief for Putnam County residents, in addition to the lowest 
property tax rate for Putnam County in the last 15 years since 2008. He stated that in 
these trying economic times, sustainable tax relief should be a priority for all of us. 

Legislator Sayegh explained that there are currently 10 counties in the State of New York 
who are participating in this program. She explained that the benefit is received by an 
individual when purchasing these items, allowing them to keep the savings in their 
pocket. She mentioned some of the items which were eligible for the sales tax 
exemption. 

Chairman Jonke thanked the County Executive for this initiative. He stated that Putnam 
County is about giving tax relief back to our residents. He explained about the reduction 
on gasoline tax, and the Legislature's vote during the budget process to reduce property 
taxes. He stated that this grants everyone tax relief, whether you own property or not, on 
the purchase of clothing costing up to $110.00. He stated that we will see how this plays 
out for the next two (2) years and hopefully it will continue into the future. 

RESOLUTION #233 

APPROVAL/ RESOLUTION OF THE LEGISLATURE OF THE COUNTY OF PUTNAM, 
PROVIDING AN EXEMPTION FROM SALES AND COMPENSATING USE TAXES FOR 
RECEIPTS FROM RETAIL SALES OF, AND CONSIDERATION GIVEN OR CONTRACTED 
TO BE GIVEN FOR, CERTAIN CLOTHING AND FOOTWEAR, PURSUANT TO THE 
AUTHORITY OF ARTICLE 29 OF THE TAX LAW OF THE STATE OF NEW YORK 

Be it enacted by the Legislature of the County of Putnam, as follows: 

SECTION 1. Subdivision (a) of section six of Resolution No. 85, of 1977, as 
amended, is amended by adding a new paragraph (19) to read as follows: 

(19). Clothing and footwear described in paragraph (30) of subdivision (a) of 
section 1115 of the New York Tax Law. 



SECTION 2. This resolution shall take effect March 1, 2024, and shall expire and 
be deemed repealed on March 1, 2026, and shall apply in accordance with applicable 
transitional provisions of the New York Tax Law. 

BY POLL VOTE: ALL AYES. LEGISLATOR CROWLEY WAS ABSENT. MOTION 
CARRIES. 

Item #7- Other Business 

There was no other business submitted for the meeting. 

Item #8 - Recognition of Public on Agenda Items 

There was no one from the public wishing to speak. 

Item #9 - Recognition of Legislators 

Legislator N�cerino congratulated her colleagues Legislators Addonizio, Gouldman and 
Sayegh on their election victories. 

Legislator Ellner wished the Carmel High School Rams good luck this week in their 
sectional playoff game against Arlington High School. He stated that with Veteran's Day 
approaching, it was nice to see all the flags honoring our Veterans. 

Legislator Sayegh stated that she had the opportunity to present the proclamation to our 
Small Businesses and Chambers of Commerce in celebration of Small Business 
Saturday. She explained that Giving Tuesday is celebrated on the Tuesday after Black 
Friday sales, which is on November 28, 2023. She encouraged everyone to consider 
donating to a small not-for-profit on Giving Tuesday. 

Legislator Montgomery congratulated all the newly elected leaders in Putnam County, 
and especially our newly re-elected Legislators Gouldman, Addonizio and Sayegh. She 
stated that she looked forward to working with them in the upcoming years. She 
explained that she looks at Election Day as a fresh start and she takes the prayers we 
say before our meetings to heart regarding impartiality and having an open mind. She 
explained that she will always support small businesses in her town such as her request 
to help monetarily with the garbage removal. She explained that in honor of Veteran's 
Day, she was excited to be working on a project with a national program called, 
"Songwriting with Soldiers." She stated that she will be bringing that to Putnam County 
in the near future. 

Legislator Gouldman thanked everyone for their help on his campaign, and to the 
residents of Putnam Valley who supported him. He stated that he will continue to work 
hard for them. He believed that Putnam County was a great place to live and raise a 
family. He stated that he would continue to fight to keep it that way. He congratulated 
his fellow colleagues who were re-elected. He thanked the Veterans for their service to 
this great country that we live in. He congratulated the Putnam Valley High School 
Cheerleaders who won the State Championship last week. 

Legislator Addonizio also congratulated her colleagues on their re-election. She stated 



that it has been an honor and privilege to represent Putnam County. She stated that she 
was looking forward to the next three (3) years. She stated that there is a problem with 
food insecurity in Putnam County and she recognized that there were many residents in 
need. She stated that when COVID began, approximately three (3) years ago, she worked 
with a non-profit organization; Second Chance Food. She stated that to this day, she has 
a weekly food distribution for anyone in need in Putnam County. She explained that she 
has many individuals who help her, and she wished she could do more. She was proud 
of the initiatives that have been accomplished, and she looked forward to serving the 
community that she loves. 

Chairman Jonke also congratulated the three (3) Legislators on their re-election. 

There being no further business, at 7:51 P.M., Chairman Jonke made a motion to adjourn; 
seconded by Legislator Ellner. All in favor. 

Respectfully submitted by Diane Schonfeld, Clerk. 
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Amy E. Sayegh 
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HISTORIC COURTHOUSE 
CARMEL, NEW YORK 10512 

Dist. I 
Dist. 2 
Dist. 3 

Dist. 4 

Dist. 5 

Dist. 6 
Dist. 7 

Dist. 8 

Dist. 9 

Wednesday November 8, 2023 7:00 P.M. 

1. Pledge of Allegiance

2. Legislative Prayer

3. Roll Call

PROCLAMATIONS 

Honoring Five Carmel High School Juniors 
Helping a Veteran in Need 

National Runaway Prevention Month 

Supporting Operation Green Light 

Small Business Recognition Month 

World Kindness Day 

4. Acceptance of Minutes - Regular Meeting - September 5, 2023
Regular Meeting - October 3, 2023 
B&F Meeting - Budget Presentation - October 5, 2023 
1st Public Hearing - 2024 Budget - October 5, 2023 
2nd Public Hearing - 2024 Budget - October 25, 2023 



5. Correspondence
a) County Auditor

6. Pre-filed resolutions:

AUDIT & ADMINISTRATION COMMITTEE 
(Chairman Castellano, Legislators Ellner & Gouldman) 

6a. Approval/ Budgetary Amendment (23A060)/ Emergency Services/ FY2023 State 
Homeland Security Program (SHSP) Grant 

6b. Approval/ Budgetary Amendment (23A063)/ Commissioner of Finance/ Taxes and 
Assessments on County Owned Property 

6c. Approval/ Budgetary Amendment (23A064)/ Health Department/ Preschool Program 
Increased Costs 

6d. Approval/ Budgetary Amendment (23A065)/ Sheriff's Department/ Axon Body 
Cameras 

6e. Approval/ Department of Public Works/ Use of Capital Facility Reserve/ (23CP17) 
(Countywide Furniture & Furnishings) 

6f. Approval/ Budgetary Amendment (23A067)/ Purchasing Department/ Purchasing of 
Furniture for County Departments 

6g. Approval/ Fund Transfer (23T312) / Department of Public Works/ Temporary 

6h. Approval/ Fund Transfer (23T343)/ Health Department/ Health Department/ Preschool 
Itinerant Services 

6i. Approval/ Confirmation/ Appointment/ Commissioner of Planning, Development & 
Public Transportation 

6j. Approval/ Semi-Annual Mortgage Tax Report/ April 1, 2023 through September 30, 
2023 

6k. Approval/ Resolution of the Legislature of the County of Putnam, providing an 
exemption from sales and compensating use taxes for receipts from retail sales of, 
and consideration given or contracted to be given for, certain clothing and footwear, 
pursuant to the authority of Article 29 of the Tax Law of the State of New York 

7. Other Business

8. Recognition of Public on Agenda Items

9. Recognition of Legislators

10. Adjournment



Michele Alfano- Sharkey 
County Auditor 

Francine Romeo 
Deputy County Auditor 

TO: 

FROM: 

DATE: 

RE: 

Putnam County Legislature 

Michele Alfano-�F� 
County Auditor c� 

November 28, 2023 

Refund of Taxes 

COUNTY AUDITOR 

This is the report for November 28, 2023 provided by Real 
Property Tax Law- Section 556, Paragraph ( c ). 

There was no activity during this reporting period. 

County Office Building 
40 Gleneida Avenue 

Carmel, New York 10512 
Main (845)808-1040 
Fax (845)808-1900 



Committee Mtg _______ Resolution# ___ ____ _ 
Introduced By Regular Mtg _______ _ 
Seconded By Special Mtg ___ ____ _ 

APPROVAL/ BUDGETARY AMENDMENT (23A066)/ DEPARTMENT OF SOCIAL SERVICES/ 
CHILD ADVOCACY CENTER 

WHEREAS, the Commissioner of Social Services has requested a budgetary 
amendment (23A066) to amend the 2023 Social Services budget to include Other than 
Personal Costs fund�d in accordance with the contract renewal awarded to the Child 
Advocacy Center for the period of October 1, 2023 through September 30, 2024; and 

WHEREAS, OCFS C029459 is a multi-year agreement awarded by the NYS Office 
of Children & Family Services (OCFS) for the period of 10/01/22 - 9/30/25; and 

WHEREAS, the Health, Social, Educational & Environmental Committee and the 
Audit & Administration Committee has reviewed and approved said budgetary 
amendment; now therefore be it 

RESOLVED, that the following budgetary amendment be made: 

Increase Estimated Revenues: 
22070000 OEOP Child Advocacy Center 

436233 Child Adv. Center 

Increase Appropriations: 
22070000 OEOP Child Advocacy Center 

54410 Supplies/ Materials 
54634 Telephone 
54640 Education & Training 
54646 Contracts 
54710 Maintenance & Repairs 
54675 Travel 

2023 Fiscal Impact - 0 -
2024 Fiscal Impact - 0 -

Legislator Addonizio ___ _ _ __ 
Legislator Castellano _ _____ _ 
Legislator Crowley _ _____ _ 

, Legislator Ellner _ ______ _ 
Legislator Gouldman ____ _ __ 
Legislator Montgomery _____ _ 
Legislator Nacerino _____ __ 
Legislator Sayegh ___ ____ _ 
Chairman Jonke _______ _ 

9,430 

500 
204 

5,326 
2,000 
1,000 

400 
9,430 



MICHAEL LEWIS 

Commissioner Of Finance 

October 24, 2023 

Ms. Diane Schonfeld, Clerk 
Putnam County Legislature 
40 Gleneida Avenue 
Carmel, NY 10512 

Dear Ms. Schonfeld, 

DEPARTMENT OF FINANCE 

SHEILA BARRETT 

Firs/ Deputy Commissioner of 
Finance 

Pursuant to Code 5-1, D dated February 14, 2010, I am advising you of the following request to 
amend the 2023 Department of Social Services budget which has been submitted for approval. 

Increase Estimated Revenues: 
22070000 436233 OEOP Child Advocacy Center - Child Advocacy Center 

Increase Appropriations: 
22070000 OEOP Child Advocacy Center 

54410 Supplies /Materials 
54634 T��phone 
54640 Education &Training 
54646 Contracts 
54710 Maintenance & Repairs 
54675 Travel 

2023 Fiscal Impact -0-
2024 Fiscal Impact -0-

$ 9,430.00 

500.00 
204.00 

5,326.00 
2,000.00 
1,000.00 

400.00 / 
$ 9,430.00 

This amendment to the 2023 Social Services budget will include Other than Personal Costs funded 
in accordance with the following contract renewal awarded to the Child Advocacy Center for the period 
October 1, 2023 through September 30, 2024. 

OCFS C029459 is a multi-year agreement awarded by the NYS Office of Children & Family Services 
(OCFS) for the period 10/1/22 - 9/30/25. Supporting documents are attached. 

AUTHORIZATION: 

Date Department of Finance/Designee: Initiation by $0 - $5,000.00 

Date County Executive/Designee: Authorized for Legislative Consideration $5,000.01 - $10,000.00 

Date Chairperson Audit/Designee: $0 - $10,000.00 

Date Audit & Administration - between $10,000.01 - $25,000.00 

23A066 

40 GLENEIDA AVENUE - CARMEL, NEW YORK 10512 ~ Tel (845) 225 - 3641 ~ FCLt (845) 225 - 8290 



KEVIN BYRNE 

County Ewc11tive 

MICHAEL J. PLAZZA, Jr. 
Commissioner 
37A298!@dfa.state.NY.US 

SARA SERV ADIO 
Deputy Commissioner 
Sara.Servadio@dfa.state.NY.US 

GRACE M. BALCER 
Fiscal Manager 
37 A279@dfa.state.NY .US 

DEPARTMENTS OF MENTAL HEALTH 

SOCIAL SERVICES AND YOUTH BUREAU 

MEMORANDUM 

TO: Michael Lewis 
Commissioner of Finance 

FROM: 

DATE: 

RE: 2023 DSS Budgetary Amendment 

ELIZABETH BARCA V AGE 
Director of Eligibility 

Elizabeth.Barcavage@dfa.state.NY. US 

FRANK MAROCCO, ESQ. 
Director of Children and 

Family Services 
Frank.Marocco@dfa.state.NY.US 

FA YE THORPE, ESQ. 
Counsel for DSS 

Faye.Thorpe@dfa.state.NY.US 

Your approval is requested to amend the 2023 DSS budget to include Other than Personal Costs 
funded in accordance with the following contract renewal awarded to the Child Advocacy Center 
for the period 10/1/23 - 9/30/24. 

OCFS C029459, a multi-year agreement awarded by the NYS Office of Children & Family Svcs. 
(OCFS) 10/1/22 - 9/30/25 - (Suppmting documentation attached). 

Increase Appropriations: 
22070000 OEOP Child Advocacy Center 

54410 
54634 
54640 
54646 
54710 
54675 

Supplies/Materials 
Telephone 
Education/Training 
Contracts 
Maint./Repai rs 
Travel 

Total Appropriations 

DONALD B. SMITH COUNTY GOVERNMENT CAMPUS - BLDG. #2 

$ 500 
204 

5,326 
2,000 
1,000 

400 

110 OLD ROUTE SIX- CARMEL, NEW YORK 10512 (845) 808-1500 FAX (845) 225-8635 
MEDICAID UNIT FAX (845) 225-0947 

YOUTH BUREAU (845) 808-1600 

$9,430 



Increase Estimated Revenues: 
22070000 Child Advocacy Center 

436233 Child Advocacy Center 

(2) 

Total Estimated Revenues: 

Fiscal Impact (23) 
Fiscal Impact (24) 

$9,430 

$9,430 

-0-
-0-

Should you have any questions or require additional information, please do not hesitate to 
contact me. 



Balcer, Grace (DFA) 

From: Clark, Kathryn (OCFS) 

Sent: Thursday, October 05, 2023 9:15 AM 
To: Behler, Marla (EXT-DFAS-A37); Balcer, Grace (DFA) 

Subject: C029459 - Putnam CAC - 2023-24 (Year 2) BOE/Claiming Docs 

Attachments: Contractual Consultant Breakdown.xlsx; Inventory Form Rv. 3-16-2023.xlsx; Quarterly­
Annual Report MDT-CACs FY10.1.23-9.30.24.docx; C029459 - Putnam County 

Department of Social Services - Yr 2 - Rev 10.4.23 - KC.xlsx 

Good Morning Marla & Grace, 

Your MDT/CAC contract has been approved for the 2023-24 fiscal year. 

Please see the following important information along with the attached. Let me know if there are any questions or 

concerns, or if there's anything else you I can assist you with. 

40% Advances & Advance Recoup (33.3) - Q2, Q3, Q4 
Administrative Costs Cap: 10% 
Requirements: 

• Program Report, Breakdown of Expenses (BOE).
o If Q4 claim, Final Report

• Contractual/Consultant Breakdown Form, if applicable.
o All relevant agreements must be uploaded to contract documents.

• Inventory Form, if applicable.
o Q 1 (Oct - Dec) - Due Jan 30
o Q2 (Jan - Mar) - Due Apr 30
o Q3 (Apr - Jun) - Due Jul 30
o Q4 (Jul - Sept) - Due Oct 30

Job aids are available to assist with claiming on the OCFS website: 
https://ocfs.ny.gov/main/contracts/cms/ 

Thank you, 

Kathryn Clark 
Program Manager I Child & Family Safety Unit 
New York State Office of Children & Family Services 
Bureau of Protective Practices I Child Welfare & Community Services 
52 Washington Street, Room 337 North 
Rensselaer, NY 12144 
Phone (518) 402-1369 I Fax (518) 402-6824 
Kathryn.Clark@ocfs.ny.gov I ocfs.ny.gov· 
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Budget Spending Adjustment Justification Narrative 

Agency Name: Putnam County DSS/CAC 

Contract #: C029459 

Contract Term:10/1/2022 - 9/30/2025 

·�;r�l1<tr��tij��i9� :,. w,,-1i3,�9l;30J2C)Z4

Request Period from: 10/1/2023-9/30/2024 

Adjustment Number:1 

JUSTIFICATION/REASON FOR REQUEST: 

Due to increased funding for year two and changes to program needs and claiming, we are requesting 
funding be reallocated as follows: 

REQUESTED SPENDING ADJUSTMENT Revision + or -: 

Personal Services: 

• Line Item: Program Staff: 85,047 - 5000 = 80,047
• Line Item: Fringe Benefits: 39,402 + 5,488 =44,890

Adjustments are needed to accommodate an increase in hours for the office manager position 
(from 28 to 30 hours per week). This increase in hours will result in an increase for fringe 
benefits. The balance of salaries and fringe will be covered by alternate funding sources. 
Additionally, salaries are adjusted based on the approved 2024 county contract. 

Non-Personal Services: 

• Line Item: Consultants/Contractual: 19,598 +3,000 = 22,598
o $17, 039- Prosecutor: $17,039
o $2,000 - Trainer for TF-CBT advance topics - Funds will be used to contract with

trainer to provide TF-CBT training for clinicians to treat youth with problematic sexual
behaviors. Details are described in our workplan.

o $999 - Copier lease
o $1,560- Storage Unit Rental
o $1,000 - Painting - Funds will be used to support work being done to improve the

appearance of the back entranceway where clients now park and enter the CAC.
Details are described in our workplan.

• Line item: Travel/Per Diem: 800 + 900 = 1,700
o $900 - Local Travel
o $800- Out of Area/State Travel

In accordance with OCFS claiming, funds will be allocated from training to now charge Out of 

Area/State Travel in accordance with the definition for program staff attending trainings and 

meetings throughout the year. 

• Line item: Equipment: 0 + 0 = 0

Revised FAU 

11/05/2020 



Budget Spending Adjustment Justification Narrative 

• Line item: Supplies: 1,753 + 1.368 = 3,121

o $500 - Office supplies
o $2,300 - Program supplies Additional funds will be used to purchase outreach items

and pinwheels for our Pinwheels for Prevention program in April.
o $321 - Printing/outreach- Funds will be used to print program brochures and other

relevant material.

• Line item: Other Expenses: 6,221 + 1,280 = 7,501

o $950 - Dues and Membership
o $2000 - Technology/Communication Expenses
o $ 25- Postage/Shipping
o $4,526 Training and Staff Development

Additional funds will be used to cover the increase in internet service and office phones for 
program staff. 

Revised FAU 

11/05/2020 



Budget Spending Adjustment Form 
Request Date 8/9/2023 Adjustment Number r 

OCFS Contract # (029459 Effective Date Contract Term 10/1/2022-9 130/2025 
Agency Name Putnam County Department of Social Services Contract Period 10/1/2023-9/30/2024 

Agency Contact Marla Behler Contact Phone 845-808-1400

OCFS Program Contact Kathryn Clark Program Phone . 

Approved Budget 
Amount 

Requested Spending 
Adjustment 

Revision + or -

Previously 
Approved Spending 

Adjustments 

Cumulative 
Spending 

Adjustments 

Revised Total 
Spending 

Variation From 
Approved Budget 

(*) 

4. Consultants/Contractual

5. Travel/Per Diem

6. Equipment

7. Supplies

8. Other expenses

9. Sub-Total (Sum of lines 4 to 9)

C. Project Total (Lines 3 & 9)

19,598.00 3,000.00 

800.00 900.00 

1,753.00 1,368.00 

6,221.00 1,280.00 

28,372.00 6,548.00 

152,821.00 7,036.00 

3,000.00 I 22,598.00 1.96% 
900.00 I 1,700.00 0.59% 

- 0.00%
1,368.00 3,121.00 0.90%

1,280.00 7,501.00 0.84%

6,548.00 34,920.00 I 4.28% 
7,036.00 1s9,as1.oo I 7.88% 

Administrative Expenses: Not to exceed 15% 
of budget funds if State funded.** li�:�:��l�llll 
IMPORTANT 
1) All spending Adjustments must be submitted and approved prior to the effective date. For changes affecting operational adjustments please see paragraph 3 of the guidelines.

2) Written Justification must be attached for all proposed changes. Attach any supporting documentation with the justification.

Justification must explain how the proposed change(s) will affect the project, including completion of services or the performance targets and milestones.

3) This form, justification and any additional supporting documentation must be submitted to your OCFS Program Manager for review prior to the requested effective date.

4) This Budget Spending adjustment IS NOT approved until reviewed and signed by your OCFS Program Manager and the OCFS Bureau of Contract Management.

*A Budget Modification is a separate document and requires OSC approval once over-spending of any combination of budget categories exceeds a total of 10% of the contract value for

contracts up to $5 million (or 5% for those over $5 million).
**5) If you are federally funded please consult with your OCFS Program Manager to determine if you have a different cap for administrive expenses.

Vendor Signature Date OCFS Bureau of Contract Management Date 

OCFS Program Manager Signature Date 



CAC ProQram Director 2 (P) $28,672.00 $0.00 $28,672.00 $0.00 
Office Manaaer 1 (P) $8,855.00 $0.00 $8,855.00 $0.00 
Office ManaAer 2 (P) $27,292.00 $0.00 $27,292.00 $0.00 
Fl/Community Outreach Worker 1 $1,410.00 $0.00 $1,410.00 $0.00 
FI/Communitv Outreach Worker 2 $4,539.00 $0.00 $4,539.00 $0.00 

$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 

·� A /Plfrsonnel Subtotal'H".:>SJ\?✓ '. )i'$.\0.:: )Y\/>$8QiolJJ;00' 1? ,<;\, > '$(fob >>Bf '}''':'< ·::i,o'OO ? \ f\>\ $000 • '< ••. >.··.·· <$000 {? r': , \'L$0'00 < '\ <" �<;$0 00 /;;··. \$8Q;D47{QO " / .• .:· >i �$0 00 
'�}2?;;JFnnae1senerits:;sia6toG1tif�Jt,#;}����sME'I11 $44,890.00 $0.00 $44,890.00 $0.00 
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BfflNQfil��l:RS'<iNNEl.!$.E:R�· 
j,if4�.,¢QNm��l!JA�JitbN'SU!lffi. 
Consultant(s) (Pl $19,039.00 $0.00 $19,039.00 $0.00 
Contractual Space Costs (P) $1,999.00 $0.00 $1,999.00 $0.00 
Storaae Unit Rental (P) $1,560.00 $0.00 $1,560.00 $0.00 

$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 

){4'�7Corifractual�{C.Qosultant'J"otali;1�,i';;'lt;r,:;;n ':'.f;,;�':!f:$22'598:0b 2'.Y�iit:@�ltJ$Q';00 l[;\t��;i,�'�%:�$0,00 .{'}:.,,fo')�,;\'f,,$0�00 '.i,�li, DX:t:),;$0;00 •�,;;::::: ,�;,:;,($0t00' :,i:,�;:;s�.:;:x:;,$0;00 '.;,:;,��\$22'5�8. 'c'�t¥��_g§,;\�:$0l00 
��RAV��k;REf&bie 
Local Travel (P) 
Out of State Travel (P) 

$900.00 
$800.00 

Medical Eauipment (P) $0.00 
TechnoloAV and Accessories (P) $0.00 

- ·6 ,'- Equipinen'tc.Total' " .- -·' V, \,:;,;·)i;;e:;,\t:t;{;' •;,.;, 'h t 'c;,tsO:OO i:, ":;,:; '•: $0;0() if!;\/ ;.i} :,;'; $0:00· '.\ .. 
'f¾lr�!SiJBPci:llE 
Office Supplies (P) $500.00 
Proaram Supplies (P) $2,300.00 
PrintinA/Copying and Outreach Supplies $321.00 

$0.00 $900.00 $0.00 
$0.00 $800.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 

$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 

-•·-.·,$oJ>o •;-·;-;;,-:'0$0'.oo Jf'.<.::,:dic5\{)$0:oo /A·,\;'./i'�:f$O:oo "..?/ ;: ':;$0;00 
:��l}.��;��Jfaf".�.{� ��i,i}lmf�����k�"'!'� 

$0.00 $500.00 $0.00 
$0.00 $2,300.00 $0.00 
$0.00 $321.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 
$0.00 $0.00 $0.00 

;.·,-;.,:c:,,,,�0;00 ;, ... •·.�:S3;t2,,t,00 ',•-.·. ;:_ :,.>'$0:00 
;%8.?�;tl;tER;,EXPENSES����li'���jt,����,1li'l'F�1ii}���&\1'��;�%i,t;;//;f},stJ��fliJ,t11�;f:�Ji¾'fi'fe�,;ff;�tf�}i]\'�J� 
Dues and Memberships (P) $950.00 
TechnoloAv/Communication Expenses (Pl $2,000.00 
Postage/ShiPPina (P) $25.00 
TraininA and Staff Development (Pl $4,526.00 
Unforeseen Miscellaneous Exoenses (P) $0.00 

�VY. 11/&.VIO 

$0.00 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 
$0.00 

$950.00 $0.00 
$2,000.00 $0.00 

$25.00 $0.00 
$4,526.00 $0.00 

$0.00 $0.00 
$0.00 $0.00 
$0.00 $0.00 



$0.00 $0.00 $0.00 

$0.00 $0.00 $0.00 

$0.00 $0.00 $0.00 

$0.00 $0.00 $0.00 

$0.00 $0.00 $0.00 

$0.00 $0.00 $0.00 

$0.00 $0.00 $0.00 

>,�:s·:�,other:-Total -f:i /.(�fi/7*-;;<, s,,•. t;t';'}'''' :,,, ,, < <' ;'::"'$7 sor'oo· t'< >':>"' S<foo <<:.¥: ·';-·· $0 00 •• ?C' ::: ·•1$0 00 '"> <\s ;/$0 oo ''.'.:' < •,· ·,:::$0' oo .• / '. < • • ·,-,$«foo '.''; ·-• :.·, .·$1 ;so too· ;�:'>t< '/ $0>00 
,�,,�Nori'iPersonnerservic.esiTotait;i"f,f;i':;�'+ ·';:;· J�X-:$3'4-'920;00, ,: :C<,:,:::r:E$O.:oo :;\t:;:,L:C X$O;oo <.nt,::;-;$0.00 -�.,c::·D-\Y,·so�oo. ;;,:,;;;,·:::<;;'.$O.oo ;;,)>:.�,:;•<·$0.00 �::,fa�'..$3ll;920;00· �;:,_�'.�,:·:;:,,;,t$o,oo 
G&«Nb.J!tO:T� •
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ADVANCE REPAYMENT Date 
For State funded contracts this section is not applicable. The advance and the repayment will be in accordance with Attachment D of your contract. 
For Federally funded contracts that received an advance this section must be completed. As required by your contract the advance must be repaid by the third quarter. 

MATCH 
!Reguirec1t.:oci\fshare1Match? .:�,: ,,•.·. 

Instructions: 

Main expense report 

$0.00 

Enter$ !Enter$ !Enter$ 

In Column A (budget categories), provide a brief description of each line expense. This must align with your approved budget. 

!Enter$ 

In Column C (Annual Budget Amount), provide the budget amount for each line item. This must align with your approved budget for the period being claimed against and can only be modified when a Budget 
Modification Amendment is processed and approved. A spending adjustment does not legally alter the approved budget. 
In Column D (Approved Spending Adj), Enter the amount form your most recently approved spending adjustment. Remember, a spending adjustment does not legally alter the approved budget. Spending 
adjustments are to account for budget overruns. 
Columns E, F, G and H (Quarterly expenses): provide expenditures for each quarter to match amount of each quarterly claim submitted in CMS. 
If the amount in the Remaining Balance column is negative you should have an APPROVED Spending Adjustment form or Budget Modification that addresses the overage. 
Advance Repayment 
In Column C, enter the amount of the original advance issued on the contract 
In Columns E, F, G and H enter the amount of the advance that is being recouped against the claim. 
Any advance not accounted for by the end of the claiming period will need to be repaid to OCFS. For Federal funded contracts the advance must be repaid by the third quarter. 
Match 
In column B enter the appropriate percent of Local Share/Match for the period being claimed. 
In columns E, F, G, and Henter the amount of Local Share/Match for the period being claimed. 
By the end of the claiming period Local Share/Match MUST be equal to or greater than the required amount. If it does not your final claim may be adjusted accordingly 

Rev. 11/2018 2 



WORKSHEET FOR OCFS GRANT RENEWAL 

CONTRACT# C029459 10/1/23-9/30/24 

10/23-9/24 

GRANT 

OTHER THAN PERS. SERVICES BUDGET 

annualized 

54410 Program Supplies 2,300 

54634 Telephone 2,000 

54640 Ed/Training 4,526 

54646 Contracts 2,000 

54710 Ma int/Repairs 1,000 

54675 Travel local 900 

54640 out-of-state 800 

13,526 

10/17/23 

REQUESTED 

2024 2023 

CTY BGT BUDGET AMEND 

annualized Unspent funds in 2023 

will be rolled over to 2024 

1,800 500 

1,796 204 

0 4,526 

0 2,000 

0 1,000 

500 400 

800 

4,096 9,430 



Committee Mtg _______ Resolution# ________ _ 
Introduced By Regular Mtg ________ _ 
Seconded By Special Mtg ________ _ 

APPROVAL/ BUDGETARY AMENDMENT (23A069)/ HEALTH DEPARTMENT/ 
ADOLESCENT TOBACCO USE PREVENTION ACT (ATUPA) FINES 

WHEREAS, the Interim Commissioner of Health has requested a budgetary 
amendment (23A069) to recognize the 50% of ATUPA fines that are collected to maintain 
and enhance tobacco cessation education; and 

WHEREAS, the Commissioner of Health requests that any of these funds that are 
unspent by year-end be rolled over to 2024 to further assist with their efforts towards 
education and prevention regarding tobacco and vaping products; and 

WHEREAS, the Health, Social, Educational & Environmental Committee and the 
Audit & Administration Committee has reviewed and approved said budgetary 
amendment; now therefore be it 

RESOLVED, that the following budgetary amendment be made: 

Increase Revenues: 
12401000 416032 

Increase Expenses: 
21401000 54410 
21401000 54989 

ATUPA - Reserve 

Health Education - Supplies/Materials 
Health Education - Miscellaneous 

2023 Fiscal Impact - 0 -
2024 Fiscal Impact - 0 -

Legislator Addonizio _ __ _ __ _ 
Legislator Castellano _ _____ _ 
Legislator Crowley _ ______ _ 
Legislator Ellner _______ _ 
Legislator Gouldman ______ _ 
Legislator Montgomery _ ____ _ 
Legislator N acerino _______ _ 
Legislator Sayegh _______ _ 
Chairman Jonke ---------

9,362 

1,400 
7,962 
9,362 



MICHAEL LEWIS 

Commissioner Of Finance 

November 8, 2023

Ms. Diane Schonfeld, Clerk
Putnam County Legislature
40 Gleneida Avenue
Carmel, NY 10512

Dear Ms. Schonfeld

� co0
-, �

( �
. . * 

• • 

�

DEPARTMENT OF FINANCE 

SHErLA BARRETT 

First Deputy Commissioner of Finance 

(J] 

Pursuant to Code Section 5-1, A dated February 14, 2010, I am advising you of the following req�st 
to amend the 2023 Health Department budget: 

Increase Revenues: 
12401000 416032 

Increase Expenses: 
21401000 54410 
21401000 54989 

A TUPA - Reserve 

Health Education - Supplies/Materials 
Health Education - Miscellaneous 

2023 Fiscal Impact - 0 
2024 Fiscal Impact -0-

$9,362.00 

$1,400.00 
7,962.00 j$9,362.00 

This amendment is required to recognize the 50% of Adolescent Tobacco Use Prevention Act 
(A TUPA) fines that are collected to maintain and enhance tobacco cessation education. The Health 
Department respectfully requests that any of these funds that are unspent by year-end be rolled over to 
2024 to further assist with their efforts towards education and prevention regarding tobacco and 
v�ping products. 

AUTHORIZATION: 

Date Commissioner offinance/Designee: Initiation by $0 - $5,000.00 

Date County Executive/Designee: Authorized for Legislative Consideration $5,000.01 - $10,000.00 

Date Chairperson Audit/Designee: $0 - $10,000.00 

Date Audit & Administration Committee: $10,000.01 - $25,000.00 

23A069 

40 GLENEIDA A VENUE - CARMEL, NEW YORK I 0512 - Tel (845) 225 - 3641 - Fm (845) 225 - 8290 



PUTNAM COUNTY DEPARTMENT OF HEAL TH 
1 Geneva Road. Brewster, NY 10509 ■ 845-808-1390 
www.putnamcountyny.gov/health 

A PHAB-ACCREDITED HEALTH DEPARTMENT 

MEMORANDUM 

TO: 

FROM: 

RE: 

Mike Lewis, Commissioner of Finance 

William A. Orr, Jr., Senior Fiscal Manag�r 

November 7th
, 2023 

Budgetary Amendment 

Kevin M. Byrne 
COUNTY EXECUTIVE 

Michael J. Nesheiwat, MD 
INTERIM COMMIS SIONEROF HEALTH 

Please process a Budgetary Amendment for the following Health Department accounts: 

Increase Revenue Budget Line: 12401000-416032 

ATUPA-Reserve 

Increase Expense Line: 21401000-54410 

Health Education-Non-Office Supplies 

Increase Expense Line: 21401000-54989 

Health Education-Miscellaneous 

TOTAL 

$9362.00 

$1400.00 

$7962.00 

$9362.00 

The Health Education Program is allotted up to 50% of ATUPA (Adolescent Tobacco Use Prevention Act) 
fine money that is collected, for use in maintaining and enhancing tobacco cessation education. Funds 
that are not spent in 2023 will be rolled over to 2024 to continue to enhance Health Education efforts 
towards education and prevention regarding tobacco and vaping products. 

PREVENT. PROMOTE. PROTECT. 



Committee Mtg Resolution# _ _ _ _ ___ _ 

Introduced By _______ Regular Mtg _______ _ 

Seconded By Special Mtg _______ _ 

APPROVAL/ BUDGETARY AMENDMENT (23A071)/ SHERIFF/ DEPARTMENT OF SOCIAL 
SERVICES/ GRANT AWARD / IMPLEMENTATION OF POLICE & MENTAL HEALTH CO­
RESPONSE TEAM/ MENTAL HEALTH CLINICIAN POSITION 

WHEREAS, at the Health, Social, Educational & Environmental Committee meeting 
on May 9, 2023, and the Protective Services Committee meeting on May 17, 2023, Putnam 
County Sheriff Mcconville, Commissioner of Social Services Michael Piazza and Deputy 
Commissioner of Social Services Sara Servadio presented a Public Safety Partnership 
and Community Policing Grant opportunity; and 

WHEREAS, said grant required no County matching funds; and 
WHEREAS, on November 2, 2023 the County received a grant award in the amount 

of $400,000 for the implementation of a Police and Mental Health Co-Response Team; 
and 

WHEREAS, the Putnam County Sheriff and the Commissioner of Social Services 
have requested a budgetary amendment (23A071) to fund a full-time Mental Health 
Clinician to work proactively with police agencies throughout the County; and 

WHEREAS, this grant, which is 100% federally funded (CFDA 16. 710) and 
administered by the United States Department of Justice (USDOJ) - Office of Community 
Oriented Policing Services (COPS), runs from October 1, 2023, through September 30, 
2025;and 

WHEREAS, the full-time position will expire contingent upon a renewal of the 
grant past September 30, 2025; and 

WHEREAS, the Personnel Committee and the Audit & Administration Committee 
have reviewed and approved said budgetary amendment; now therefore be it 

RESOLVED, that the following budgetary amendment be made: 

GENERAL FUND: 

Increase Appropriations: 

Sheriff - Communications 

13311000 51093 10211 
13311000 52130 10211 
13311000 52680 10211 
13311000 52680 10211 

Overtime 
Computer Equipment (under $SK) 
Other Equipment (over $SK) 
Other Equipment (over$ $SK) 

Legislator Addonizio ______ _ 
Legislator Castellano _____ _ 
Legislator Crowley ____ __ _ 
Legislator Ellner _ ____ _ __ 
Legislator Gouldman _ _____ _ 
Legislator Montgomery _ ____ _ 
Legislator Nacerino ______ _ 
Legislator Sayegh __ _____ _ 
Chairman Jonke _____ _ __ 

15,000 
6,000 

10,863 
11,404 



Committee Mtg _______ Resolution# _______ _ 
Introduced By Regular Mtg _______ _ 
Seconded By Special Mtg _______ _ 

13311000 54210 10211 
13311000 54640 10211 

Mental Health - Crisis Intervention 

10431000 51000 10211 (10102) 
10431000 54640 10211 
10431000 58001 10211 
10431000 58002 10211 
10431000 58004 10211 
10431000 58008 10211 

Increase Estimated Revenues: 

13311000 444900 10211 
10431000 444900 10211 

Vehicle Leasing/Rental 
Education & Training 

Pers Serv - Mental Health Clinician 
Education & Training 
State Retirement 
Social Security 
Workers Compensation 
Health Insurance 

Federal Aid - CFDA 16. 710 
Federal Aid� CFDA 16.710 

2023 Fiscal Impact - 0 -
2024 Fiscal Impact - 0 -

Legislator Addonizio ______ _ 
Legislator Castellano ______ _ 
Legislator Crowley ______ _ 
Legislator Ellner _______ _ 
Legislator Gouldman _ _____ _ 
Legislator Montgomery ___ __ _ 
Legislator Nacerino ______ _ 
Legislator Sayegh _______ _ 
Chairman Jonke 

--------

18,000 
11,500 

85,000 
11,500 

8,160 
6,503 
1,615 

28,583 

72,767 
141,361 



MICHAEL J. LEWIS 

Commissioner Of Finance 

e,u·,{ ---g�o 
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.V 
.JV' SHEILA BARRETT 

P Deputy Commissioner Of Finance

TO: 

FROM: 

RE: 

DATE: 

DEPARTMENT OF FINANCE 

MEMORANDUM 

Diane Schonfeld, Legislative Clerk 

Michael J. Lewis, Commissioner of Finance#­

Budgetary Amendment - 23A071

November 9, 2023 
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At the request of the Sheriff and Deputy Commissioner of Mental Health, Social Services & Youth 
Bureau, the following budgetary amendment is necessary. 

General Fund: 

Increase Appropriations: 

Sheriff - Communications 

13311000 61093 10211 
13311000 521�0 10211 
13311000 62680 10211 
13311000 62680 10211 
13311000 54210 10211 
13311000 54640 10211 

Overtime 
Computer Equipment (under $5k) 
Other Equipment (Over $5k) 
Other Equipment (Over $5k) 
Vehicle Leasing/Rental 
Education & Training 

Mental Health - Crisis I erve tion 
1043100051000 1021 1010 ersonnelServices men-lo.\ \�o.\-t-hC'.,\ 1 n 1 cio-..�

10431000 54640 10211 Education & Training 
10431000 58001 10211 State Retirement 
10431000 58002 10211 Social Security 
10431000 58004 10211 Workers Compensation 
10431000 58008 10211 Health Insurance 

Increase Estimated Revenues: 

13311000 444900 10211 
10431000 444900 10211 

Federal Aid - CFDA 16.710 
Federal Aid - CFDA 16.710 

Fiscal Impact - 2023 - $ 0 
Fiscal Impact - 2024 - $ 0 

$ 15,000 
6,000 

10,863 
11,404 
18,000 
11,500 

$ 85,000 
11,500 

8;160 
6,503 
1,615 

28,583 

$ 72,767 
$ 141,361 



The County of Putnam has been awarded $400,000 to establish and implement a Police 
and Mental Health Co-Response Team. These funds would be used to fund a full-time 
mental health clinician to work proactively with police agencies throughout the County. This 
grant, which is 100% federally funded (CFDA 16.710) and administered by the USDOJ -
Office of Community Oriented Policing Services (COPS), runs from October 1, 2023 through 
September 30, 2025. Additionally, the Full-Time position will expire contingent upon a 
renewal of the grant past September 30, 2025. 

Please forward it to the appropriate committee. 

Approved 

Kevin M. Byrne -County Executive 



PUTNAM COUNTY SHERIFF'S OFFICE & 

PUTNAM COUNTY DEPARTMENT OF MENTAL HEALTH, SOCIAL SERVICES, AND YOUTH BUREAU 

POLICE & MENTAL HEALTH CO-RESPONSE TEAM

TWO-YEAR BUDGET 

A. Personnel:

Na me/Position Computation Cost 

Mental Health Clinician $85,000 x 100% FTE x 2 years $170,000.00 

The Mental Health Clinician's duties shall include co-responding to routine and emergency calls for 
service involving individuals in emotional, behavioral, and psychiatric crisis concurrently with an assigned 
CIT trained Deputy Sheriff. The Mental Health Clinician will conduct clinical assessments, develop, and 
implement appropriate dispositions, and provide appropriate follow-up to ensure continuity of care. The 
clinician shall coordinate with community resources to facilitate and strengthen community-based 
intervention services in addition to performing outreach functions to vulnerable and underserved 
populations. The Mental Health Clinician will participate in risk assessments and provide follow-up 
services to individuals subject to Extreme Risk Protection Orders. The Mental Health Clinician will report 
directly to the Deputy Commissioner for Mental Health, Social Services, and Youth Bureau. 

B. Fringe Benefits:

Na me/Position 

Mental Health Clinician 

Employers FICA 
Health Insurance 
Workmen's Compensation 
Unemployment Compensation 
Life Insurance 
NYS Retirement Tier 6 

TOTAL PERSONNEL COST: 

Computation 

$85,000.00 x 7.65% x 2 years 
$38,110.44 x 75% x 2 years 
$1615.00 x 2 years 
Exempt -Self Insured 
$85,000.00 x .007% x 2 years 
$85,000.00 x 9.6% x 2 years 

TOTAL FRINGE BENEFITS: 

TOTAL PERSONNEL AND FRINGE BENEFITS COSTS: 

$ 170,000.00 

Cost 

$13,005.00 
$57,165.66 
$3,230.00 
$0.00 
$11.90 
$16,320.00 

$89,732.56 

$ 259,732.56 

Putnam County requests fringe benefits for the Mental Health Clinician ·position as itemized above 
subject to all applicable employment benefits entitled under Putnam Management Union contract. 



C. Travel:

Location Item Computation Cost 

Purpose of Travel: National Co-Responder Conference 

TBD 

TBD 

TBD 

Airfare 

Lodging 

Other Expense 

$2500 (avg.) x 2 people x 2 trips $10,000.00 
$500 (avg.) x 5 days x 2 people x 2 trips $10,000.00 
$750.00 x 2 people x 2 trips $3,000.00 

Purpose of Travel: CIT International Conference 

TBD 

TBD 

TBD 

Airfare 

Lodging 

Other Expense 

$2500 (avg.) x 2 people x 2 trips $10,000.00 
$500 (avg.) x 5 days x 2 people x 2 trips $10,000.00 
$750.00 x 2 people x 2 trips $3,000.00 

TOTAL TRAVEL COSTS: $46,000.00 

The $46,000 in travel costs has been allocated for the Mental Health Clinician and assigned CIT Deputy 

Sheriff to attend professional development opportunities at two nationally recognized training 

conferences. The locations of future conferences are unknown at the time of this writing a_nd funding 

requests is based on estimates for airfare, lodging expenses, registration fees from past conference 

events. Education and Training request for travel will follow Putnam County's formal written policy. 

D. Equipment:

Item 

APX 8500 Moblie Radio 

APX 8000 Portable Radio 

Co-Response Vehicle 

Computation 

$10,863.00/equipment x 1 

$11,404/equipment x 1 

$18,000 per year x 2 years 

TOTAL EQUIPMENT COSTS: 

Cost 

$10,863.00 

$11,404.00 

$36,000.00 

$58,267.00 

The APX 8500 mobile radio and APX 8000 portable radio will be assigned to the Mental Health Clinician 

for use in the designated Co-Response Team vehicle. These radios are necessary to communicate with 

emergency services dispatchers, first responders, and interoperable radio systems throughout Putnam 

County on the County's P25 700/800MHz Trunking Radio System. The Co-Response Team vehicle will be 

an equity lease from Enterprise Fleet Management that will be used by the team to respond to 

emergency and routine calls for service in addition to performing community outreach functions. The 

vehicle will not be configured as a typical marked police unit but will include necessary "covert" 

emergency warning equipment to facilitate safety while on-scenes. 



E. Supplies:

Item 

Mobile Computer & Peripherals 

Computation 

$3,000.00 x 2 each 

TOTAL SUPPLIES COSTS: 

Cost 

$6,000.00 

$6,000.00 

Mobile computing equipment and associated peripheral devices will be purchased with allocated 

funding in furtherance of the Co-Response Team's specific needs. Laptops and/or tablets are the 

preferred devices that have been identified based upon their ability to interface with the Sheriff's 

Office's Computer Aided Dispatch system for secure report writing as well as a reliable means to conduct 

video conferencing with individuals and community resources. 

F. Construction: Not applicable

TOTAL CONSTRUCTION COSTS: 

Include justification for construction costs. 

G. Consultants/Contracts: Not Applicable

SUBTOTAL: 

Consultant Expenses: Not Applicable 

SUBTOTAL: 

Contracts: Not Applicable 

SUBTOTAL: 

TOTAL CONTRACTS AND CONSULTANT COSTS: 

H. Other Costs:

Description Computation 

Overtime for Sworn Deputy Sheriff $15,000/ per year x 2 years 

TOTAL OTHER COSTS: 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

Cost 

$ 30,000.00 

$30,000.00 

It is projected that the Co-Response Team's wide-ranging assignments will incur overtime of the sworn 

Deputy Sheriff as defined by the Deputy Sheriff's Police Benevolent Association labor contract. All after­

hours emergency cal louts, shift holdovers, and scheduled events on regular days off will incur overtime 



expense to the Putnam County Sheriff's Office. This allocation of funding will assist in alleviating this 
financial burden upon the agency. 

I. Indirect Costs: Not Applicable

TOTAL INDIRECT COSTS: $ 0.00 

BUDGET SUMMARY 

Budget Category Amount 

A. Personnel $170,000.00 

B. Fringe Benefits $89,732.56 

C. Travel $46,000.00 

D. Equipment $58,267.00 

E. Supplies $6,000.00 

F. Construction $0.00 

G. Consultants and Contracts $0.00 

H. Other Costs $30,000.00 

I. Indirect Costs $0.00 

TOTAL PROJECT COSTS $399,999.56 

Non-Federal (Match) Amount $0.00 

Federal Share Requested $400,000.00 



KEVIN BYRNE 

County Executive 

MICHAEL J. PIAZZA, Jr. 
Commissioner 

SARA SERVADIO 
Deputy Commissioner 

DEPARTMENTS OF MENTAL HEALTH 

SOCIAL SERVICES AND YOUTH BUREAU 

DATE: 
TO: 

November 8, 2023 
Paul E. Jonke, Chair Personnel Committee 

FROM: 
CC: 

Sara Servadio, Deputy Commissioner of Mental Health, Social Services & Youth Burea@
Kevin Byrne, County Executive 

RE: FY23 Implementing Crisis Intervention Teams - Community Policing Development Solicitation Grant, developing position for mental health worker. 

With the Grant award, the Departments of Mental Health, Social Services and Youth Bureau will need to develop a new position and hire a mental health outreach worker. Please allow the Department to present the job specification to the Personnel Committee on November 14, 2023. This Grant has no matching funds and would allow for a co-response from the Sheriffs Office and the Department of Mental Health, Social Services and Youth Bureau. 
Thank you for your time and consideration. 

Attachments: FY23 Awards Package, Mental Health Outreach Worker - Law Enforcement job description. 

DONALD B. SMITH COUNTY GOVERNMENT CAMPUS - BLDG. # 2 

110 OLD ROUTE SIX - CARMEL, NEW YORK I 0512 (845) 808-1500 FAX (845) 225-8635 
MEDICAID UNIT FAX (845) 225-0947 

YOUTH BUREAU (845) 808-1600 

c....,. 
0\. 



MENTAL HEAL TH OUTREACH WORKER - LAW ENFORCEMENT 

DISTINGUISHING FEATURES OF THE CLASS: This is an important mental health position 
responsible for providing mental health expertise to address complex social issues 
encountered during police interventions. This role involves working closely with officers, to 
de-escalate situations, provide crisis intervention, and connect individuals to appropriate 
social services. The incumbent plays a crucial role in enhancing community safety and well­
being. Work is performed under the Supervision of the Commissioner of Social Services and 
Mental Health and the Director of Mental Health. Performs related work as required. 

TYPICAL WORK ACTIVITIES: (Illustrative only) 
Accompany a Sheriffs Office Deputy on patrol for rapid response to calls for service; 
Work in collaboration with the Sheriffs Office to ensure that individuals with behavioral 

health needs are appropriately diverted from the criminal justice system and referred 
for appropriate behavioral health services; 

Provide rapid crisis intervention and assessment to individuals who have come to the 
attention of the police or mental health department; 

Compile and submit monthly reports/statistics as identified; 
Attend all scheduled meetings with MH/DSS, Police and other agencies as required; 
Attend identified trainings; 
Provide any appropriate community outreach as needed; 
Attend scheduled meetings of all stakeholders and community providers; 
Serve as primary liaison to law enforcement; 
Provide behavioral health assessments to individuals and families in crisis who encounter the 

police; 
Provide initial crisis intervention services to individuals in need, along with crisis case 

management as follow up from initial intervention, when appropriate; 
Provide leadership in development of co-response model and represent the program in a 

prepared and professional manner at community events, tasks forces, and public 
speaking engagements; 
Provide information and referral services to individuals and families; 
Maintain necessary documentation, data entry, and records in accordance with program 

requirements; 
Performs a variety of related activities as required. 

Typical Work Activities are intended only as illustrations of possible types of work that might be appropriately assigned to 

an incumbent of this title. Work activities that do not appear above are not excluded as appropriate work assignments, as 

long as they can be reasonably understood to be within the logical limits of the job. 

FULL PERFORMANCE KNOWLEDGES, SKILLS, ABILITIES AND PERSONAL CHARACTERISTICS: 
Thorough knowledge of NYS laws relevant to individuals experiencing mental health crises; 
Thorough knowledge of trauma informed responses to mental health crisis; Thorough 

knowledge of assessment and intervention skills Thorough knowledge of professional 
principles and code of ethics; Good knowledge of mental health issues, substance abuse, 
domestic violence, and community resources; Good knowledge of trauma informed responses 

--over--



to mental health crisis; ability to communicate effectively verbally and in writing; ability to
perform risk assessment and evaluation; ability to remain calm in high-stress situations; 
ability to maintain confidentiality; ability to work effectively with diverse populations; 
excellent assessment and intervention skills, strong interpersonal skills; Empathy; patience;
good judgment; tact 

MINIMUM QUALIFICATIONS: 
Two (2) years' experience working with law enforcement and: 

A Master's Degree or higher in psychology, human development, social work, mental 
health, or closely related field and three (3) years'f��erience in crisis intervention, 
forensic mental health, jail diversion, case manc:1;g¢_pient or homeless outreach; OR 

B. Bachelor's Degree in psychology, human
_
.�::yelopment, soci�.L�ork, mental health, or 

closely related field and five (5) years' �.���lience in crisis frttip:vention, forensic mental
health, jail diversion, case managemen1:�"�f homeless outreach(or 

c. Associate degree in psychology, human deve!.pprn71!\.�ocial work, merir
.
�l health, or

closely related field and sev�n(?Jyears' experii���1�n crisis interventioti; forensic 
mental health, jail diversion,-<:i��}tµ�pagement,'or�qmeless outreach 

--:.,x,, . 

·,;'\:;-\.:.;, 

EDU CA Tl ON NOTE: Jgi;i'�ii�i,.�ust ha:����n "'if jid�r,, coit�ge or university accredited
by a regional, nation�):j�_r speci�I�;�p agenqAtt���i�ed as anJtCcrediting agency by the U.S. 
Department of Educatiq�/JJ.S. Secf,�ary of Edti:li�tion. 

'.•-:.;::}t<:?. -:,{?.:/: ·---�t:{t: 
d, ,,•,�-. <<;�/.;:: 

, ' --::··,,:-:-:: ·,:_.::.-::�"-... ·-·.:,.-·/._._ 

1. Pod�i�en of a valiJ i�t3stri;f ��3ppropriate level driver's license and acceptable
driving<r'�qrd is requir��>�t time Cif appointment and must be maintained throughout
employrrilqt ·•-••·--_-._--.••--

• 

2. Ability to work.flexible J;i-91Irs, including evenings and weekends, to respond to
emergency situat�ctP?:� 

11/2023 Competitive 



to mental health crisis; ability to communicate effectively verbally and in writing; ability to 
perform risk assessment and evaluation; ability to remain calm in high-stress situations; 
ability to maintain confidentiality; ability to work effectively with diverse populations; 
excellent assessment and intervention skills, strong interpersonal skills; Empathy; patience; 
good judgment; tact 

MINIMUM QUALIFICATIONS: 
Two (2) years' experience working with law enforcement and: 

A Master's Degree or higher in psychology, human development, social work, mental 
health, or closely related field and three (3) years',�]Sp,erience in crisis intervention, 
forensic mental health, jail diversion, case manc1;g�pit:f11t or homeless outreach; OR 

B. Bachelor's Degree in psychology, human�7\Telopment, soci�l\!Vork, mental health, or
closely related field and five (5) years' ��p,�Hence in crisis iht�H'.ention, forensic mental
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C. Associate degree in psychology, human develgpm�n!t social work, men.0i;l health, or
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mental health, jail diversion, t-i�"Jt��JJ.agement,,o'.t·tiomeless outreach
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Department of Justice (DOJ) 

Office of Community Oriented Policing Services (COPS 
Office) 

Name and Address of Recipient: 

City, State and Zip: 

Recipient UEI: 

Project Title: FY23 County Of Putnam , 
NY CIT Grant 

PUTNAM, COUNTY OF 
3 COUNTY CTR 

CARMEL, NY 10512 

RNKJAGJKCVL8 

Award Number: 15JCOPS-23-GG-01767-PPSE 

Washington, D.C. 20531 

Solicitation Title: FY23 Implementing Crisis Intervention Teams- Community Policing Development Solicitation 

Federal Award Amount: $400,000.00 Federal Award Date: 11/2/23 

Awarding Agency: Office of Community Oriented Policing Services 

Funding Instrument Type: Grant 

Opportunity Category: D 
Assistance Listing: 
16.710 - Public Safety Partnership and Community Policing Grants 

Project Period Start Date: 10/1 /23 Project Period End Date: 9/30/25 

Budget Period Start Date: 10/1/23 

Project Description: 

Budget Period End Date: 9/30/25 

This Couty of Putnam, NY proposes a collaborative partnership with the Putnam County Department of Mental Health, 
Social Services, and Youth Bureau to intervene in the lives of people experiencing crisis. Fund would be used to 
officially establish and implement a Police and Mental Health Co-Response Team. They conducted internal needs 
analysis and have identified the need for a full-time mental health clinician to work proactively with police agencies 
throughout Putnam County. Federal funding is necessary to create this personnel position and pilot the implementation 
of the Co-Response Team before local legislative action can provide continued funding. 
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. Award Letter 

November 2, 2023 

Dear Kevin Mcconville, 

On behalf of Attorney General Merrick B. Garland, it is my pleasure to inform you the Office of Community Oriented 
Policing Services (the COPS Office) has approved the application submitted by PUTNAM, COUNTY OF for an award 
under the funding opportunity entitled 2023 FY23 Implementing Crisis Intervention Teams- Community Policing 
Development Solicitation. The approved award amount is $400,000. 
Review the Award Instrument below carefully and familiarize yourself with all conditions and requirements before 
accepting your award. The Award Instrument includes the Award Offer (Award Information, Project Information, 
Financial Information, and Award Conditions) and Award Acceptance. For COPS Office and OVW funding the Award 
Offer also includes any Other Award Documents. 

Please note that award requirements include not only the conditions and limitations set forth in the Award Offer, but 
also compliance with assurances and certifications that relate to conduct during the period of performance for the 
award. These requirements encompass financial, administrative, and programmatic matters, as well as other important 
matters (e.g., specific restrictions on use of funds). Therefore, all key staff should receive the award conditions, the 
assurances and certifications, and the application as approved by the COPS Office, so that they understand the award 
requirements. Information on all pertinent award requirements also must be provided to any subrecipient of the award. 

Should you accept the award and then fail to comply with an award requirement, DOJ will pursue appropriate remedies 
for non-compliance, which may include termination of the award and/or a requirement to repay award funds. 

Prior to accepting the award, your Entity Administrator must assign a Financial Manager, Grant Award Administrator, 
and Authorized Representative(s) in the Justice Grants System (JustGrants). The Entity Administrator will need to 
ensure the assigned Authorized Representative(s) is current and has the legal authority to accept awards and bind the 
entity to the award terms and conditions. To accept the award, the Authorized Representative(s) must accept all parts 
of the Award Offer in the Justice Grants System (JustGrants), including by executing the required declaration and 
certification, within 45 days from the award date. 

To access your funds, you will need to enroll in the Automated Standard Application for Payments (ASAP) system, if 
you haven't already completed the enrollment process in ASAP. The Entity Administrator should have already received 
an email from ASAP to initiate this process. 

Congratulations, and we look forward to working with you. 

HUGH CLEMENTS 
COPS Director 
Office for Civil Rights Notice for All Recipients 

The Office for Civil Rights (OCR), Office of Justice Programs (OJP), U.S. Department of Justice (DOJ) has been 
delegated the responsibility for ensuring that recipients of federal financial assistance from the OJP, the Office of 
Community Oriented Policing Services (COPS), and the Office on Violence Against Women (OVW) are not engaged in 
discrimination prohibited by law. Several federal civil rights laws, such as Title VI of the Civil Rights Act of 1964 and 
Section 504 of the Rehabilitation Act of 1973, require recipients of federal financial assistance to give assurances that 
they will comply with those laws. Taken together, these civil rights laws prohibit recipients of federal financial 
assistance from DOJ from discriminating in services and employment because of race, color, national origin, religion, 
disability, sex, and, for grants authorized under the Violence Against Women Act, sexual orientation and gender 
identity. Recipients are also prohibited from discriminating in services because of age. For a complete review of these 
civil rights laws and nondiscrimination requirements, in connection with DOJ awards, see https://ojp.gov/funding/ 
Explore/LegalOverview/CivilRightsRequirements.htm. 

Under the delegation of authority, the OCR investigates allegations of discrimination against recipients from individuals, 
entities, or groups. In addition, the OCR conducts limited compliance reviews and audits based on regulatory criteria. 
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These reviews and audits permit the OCR to evaluate whether recipients of financial assistance from the Department 
are providing services in a nondiscriminatory manner to their service population or have employment practices that 
meet equal-opportunity standards. 

If you are a recipient of grant awards under the Omnibus Crime Control and Safe Streets Act or the Juvenile Justice 
and Delinquency Prevention Act and your agency is part of a criminal justice system, there are two additional 
obligations that may apply in connection with the awards: (1) complying with the regulation relating to Equal 
Employment Opportunity Programs (EEOPs); and (2) submitting findings of discrimination to OCR. For additional 
information regarding the EEOP requirement, see 28 CFR Part 42, subpart E, and for additional information regarding 
requirements when there is an adverse finding, see 28 C.F.R. §§ 42.204(c), .205(c)(5). 

The OCR is available to help you and your organization meet the civil rights requirements that are associated with DOJ 
grant funding. If you would like the OCR to assist you in fulfilling your organization's civil rights or nondiscrimination 
responsibilities as a recipient of federal financial assistance, please do not hesitate to contact the OCR at 
askOCR@ojp.usdoj.gov. 

Award Information 

This award is offered subject to the conditions or limitations set forth in the Award Information, Project 
Information, Financial Information, and Award Conditions. 

Recipient Information 

Recipient Name 
PUTNAM, COUNTY OF 

UEI 
RNKJAGJKCVL8 

Street 1 
3 COUNTY CTR 

City 
CARMEL 

Zip/Postal Code 
10512 

County/Parish 

Award Details 

Federal Award Date 
11/2/23 

Award Number 
15JCOPS-23-GG-01767-PPSE 

Federal Award Amount 
$400,000.00 

ORI Number 

Street 2 

State/U.S. Territory 
New York 

Country 
United States 

Province 

Award Type 
Initial 

Supplement Number 
00 

Funding Instrument Type 
Grant 
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Assistance Listing 
Number 

16.710 

Statutory Authority 

Assistance Listings Program Title 

Public Safety Partnership and Community Policing Grants 

The Public Safety Partnership and Community Policing Act of 1994, 34 U.S.C. § 10381 et seq 

[ l 
I have read and understand the information presented in this section of the Federal Award Instrument. 

Project Information 

This award is offered subject to the conditions or limitations set forth in the Award Information, Project 
Information, Financial Information, and Award Conditions. 

Solicitation Title Awarding Agency 
COPS 

2023 FY23 Implementing Crisis Intervention Teams­
Community Policing Development Solicitation 

Application Number 
GRANT13871709 

Grant Manager Name 
NICOLE PRUSS 

Phone Number 
202-616-0096 .

E-mail Address
Nicole .Pruss2@u sdoj .gov 

Project Title 
FY23 County Of Putnam , NY CIT Grant 

Performance Period Start 

Date 
10/01/2023 

Budget Period Start Date 
10/01/2023 

Project Description 

Performance Period End Date 
09/30/2025 

Budget Period End Date 
09/30/2025 

This Couty of Putnam, NY proposes a collaborative partnership with the Putnam County Department of Mental Health, 
Social Services, and Youth Bureau to intervene in the lives of people experiencing crisis. Fund would be used to 

officially establish and implement a Police and Mental Health Co-Response Team. They conducted internal needs 
analysis and have identified the need for a full-time mental health clinician to work proactively with police agencies 
throughout Putnam County. Federal funding is necessary to create this personnel position and pilot the implementation 
of the Co-Response Team before local legislative action can provide continued funding. 
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[ ] 
I have read and understand the information presented in this section of the Federal Award Instrument. 

Financial Information 

This award is offered subject to the conditions or limitations set forth in the Award Information, Project 
Information, Financial Information, and Award Conditions. 

A financial analysis of budgeted costs has been completed. All costs listed in the approved budget below were 
programmatically approved based on the final proposed detailed budget and budget narratives submitted by your 
agency to the COPS Office. Any adjustments or edits to the proposed budget are explained below. 

Budget Clearance Date: 

Comments 

No items 

Budget Category 

Sworn Officer Positions: 

Civilian or Non-Sworn Personnel: 

Travel: 

Equipment: 

Supplies: 

SubAwards: 

Procurement Contracts: 

Other Costs: 

Total Direct Costs: 

Indirect Costs: 

Total Project Costs: 

Federal Funds: 

Match Amount: 

Program Income: 

8/21 /23 11 :07 AM 

Proposed Change 
Budget 

$0 $0 

$259,733 $0 

$46,000 $0 

$58,267 $0 

$6,000 $0 

$0 $0 

$0 $0 

$30,000 $0 

$400,000 $0 

$0 $0 

$400,000 $0 

$400,000 $0 

$0 $0 

$0 $0 

Approved Percentages 
Budget 

$0 

$259,733 

$46,000 

$58,267 

$6,000 

$0 

$0 

$30,000 

$400,000 

$0 

$400,000 

$400,000 100.00% 

$0 0.00% 

$0 0.00% 
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[ ] 

Budget Category 

Sworn Officer 

Civilian Personnel 

Travel 

Equipment 

Supplies 

SubAwards 

Procurement Contracts 

Other Costs 

Indirect Costs 

I have read and understand the information presented in this section of the Federal Award Instrument. 

Other Award Documents 

[ ] 

I have read and understand the information presented in this section of the Federal Award Instrument. 

No other award documents have been added. 

Award Conditions 

This award is offered subject to the conditions or limitations set forth in the Award Information, Project 
Information, Financial Information, and Award Conditions. 

1 

Reporting Subawards and Executive Compensation 

The recipient agrees to comply with the following requirements of 2 C.F.R. Part 170, Appendix A to Part 170 -Award 
Term: 
I. Reporting Subawards and Executive Compensation
a. Reporting of first-tier subawards.

Applicability. Unless you are exempt as provided in paragraph d. of this award term, you must report each action that 
equals or exceeds $30,000 in Federal funds for a subaward to a non-Federal entity or Federal agency (see definitions 
in paragraph e. of this award term). 

2. Where and when to report.
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i. The non-Federal entity or Federal agency must report each obligating action described in paragraph a.1. of this
award term to http://www.fsrs.gov.

ii. For subaward information, report no later than the end of the month following the month in which the obligation was
made. (For example, if the obligation was made on November 7, 2010, the obligation must be reported by no later than
December 31, 2010.)

3. What to report. You must report the information about each obligating action that the submission instructions posted
at http://www.fsrs.gov specify.

b. Reporting total compensation of recipient executives for non-Federal entities.

1. Applicability and what to report. You must report total compensation for each of your five most highly compensated
executives for the preceding completed fiscal year, if-

i. The total Federal funding authorized to date under this Federal award equals or exceeds $30,000 as defined in 2 
CFR 170.320; 

ii. in the preceding fiscal year, you received-

(A) 80 percent or more of your annual gross revenues from Federal procurement contracts (and subcontracts) and
Federal financial assistance subject to the Transparency Act, as defined at 2 CFR 170.320 (and subawards), and

(B) $25,000,000 or more in annual gross revenues from Federal procurement contracts (and subcontracts) and
Federal financial assistance subject to the Transparency Act, as defined at 2 CFR 170.320 (and subawards); and,

iii. The public does not have access to information about the compensation of the executives through periodic reports
filed under section 13(a) or 15(d) of the Securities Exchange Act of 1934 (15 U.S.C. 78m(a), 78o(d)) or section 6104 of
the Internal Revenue Code of 1986. (To determine if the public has access to the compensation information, see the
U.S. Security and Exchange Commission total compensation filings at http://www.sec.gov/answers/execomp.htm.)

2. Where and when to report. You must report executive total compensation described in paragraph b.1. of this award
term:

i. As part of your registration profile at https://www.sam.gov.

ii. By the end of the month following the month in which this award is made, and annually thereafter.

c. Reporting of Total Compensation of Subrecipient Executives.

1. Applicability and what to report. Unless you are exempt as provided in paragraph d. of this award term, for each first­
tier non-Federal entity subrecipient under this award, you shall report the names and total compensation of each of the
subrecipient's five most highly compensated executives for the subrecipient's preceding completed fiscal year, if-

i. in the subrecipient's preceding fiscal year, the subrecipient received-

(A) 80 percent or more of its annual gross revenues from Federal procurement contracts (and subcontracts) and
Federal financial assistance subject to the Transparency Act, as defined at 2 CFR 170.320 (and subawards) and,

(B) $25,000,000 or more in annual gross revenues from Federal procurement contracts (and subcontracts), and
Federal financial assistance subject to the Transparency Act (and subawards); and

ii. The public does not have access to information about the compensation of the executives through periodic reports
filed under section 13(a) or 15(d) of the Securities Exchange Act of 1934 (15 U.S.C. 78m(a), 78o(d)) or section 6104 of
the Internal Revenue Code of 1986. (To determine if the public has access to the compensation information, see the
U.S. Security and Exchange Commission total compensation filings at http://www.sec.gov/answers/execomp.htm.)

2. Where and when to report. You must report subrecipient executive total compensation described in paragraph c.1.
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of this award term: 

i. To the recipient.

ii. By the end of the month following the month during which you make the subaward. For example, if a subaward is
obligated on any date during the month of October of a given year (i.e., between October 1 and 31 ), you must report
any required compensation information of the subrecipient by November 30 of that year.

d. Exemptions.

If, in the previous tax year, you had gross income, from all sources, under $300,000, you are exempt from the 
requirements to report: 

i. Subawards, and

ii. The total compensation of the five most highly compensated executives of any subrecipient.

e. Definitions. For purposes of this award term:

1. Federal Agency means a Federal agency as defined at 5 U.S.C. 551 (1) and further clarified by 5 U.S.C. 552(f).

�- Non-Federal entity means all of the following, as defined in 2 CFR part 25: 

i. A Governmental organization, which is a State, local government, or Indian tribe;

ii. A foreign public entity;

iii. A domestic or foreign nonprofit organization; and,

iv. A domestic or foreign for-profit organization

3. Executive means officers, managing partners, or any other employees in management positions.

4. Subaward:

i. This term means a legal instrument to provide support for the performance of any portion of the substantive project or
program for which you received this award and that you as the recipient award to an eligible subrecipient.

ii. The term does not include your procurement of property and services needed to carry out the project or program (for
further explanation, see 2 CFR 200.331 ).

iii. A subaward may be provided through any legal agreement, including an agreement that you or a subrecipient
considers a contract.

5. Subrecipient means a non-Federal entity or Federal agency that:

i. Receives a subaward from you (the recipient) under this award; and

ii. Is accountable to you for the use of the Federal funds provided by the subaward.

6. Total compensation means the cash and noncash dollar value earned by the executive during the recipient's or
subrecipient's preceding fiscal year and includes the following (for more information see 17 CFR 229.402(c)(2)).

2 

Restrictions on Internal Confidentiality Agreements: No recipient or subrecipient under this award, or entity that 
receives a contract or subcontract with any funds under this award, may require any employee or contractor to sign an 
internal confidentiality agreement or statement that prohibits or otherwise restricts the lawful reporting of waste, fraud, 
or abuse to an investigative or law enforcement representative of a federal department or agency authorized to receive 
such information. Consolidated Appropriations Act, 2023, Public Law 117-328, Division E, Title VII, Section 742. 
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3 

Prohibited conduct by recipients and subrecipients related to trafficking in persons (including reporting requirements 
and COPS Office authority to terminate award): The recipient and subrecipient agree to comply with the requirements 
in 2 C.F.R. § 175.15(b) -Award Term: 
I. Trafficking in persons.
a. Provisions applicable to a recipient that is a private entity.
1. You as the recipient, your employees, subrecipients under this award, and subrecipients' employees may not­
i. Engage in severe forms of trafficking in persons during the period of time that the award is in effect;
ii. Procure a commercial sex act during the period of time that the award is in effect; or
iii. Use forced labor in the performance of the award or subawards under the award.
2. We as the Federal awarding agency may unilaterally terminate this award, without penalty, if you or a subrecipient
that is a private entity -
i. Is determined to have violated a prohibition in paragraph a.1 of this award term; or
ii. Has an employee who is determined by the agency official authorized to terminate the award to have violated a
prohibition in paragraph a.1 of this award term through conduct that is either-
A Associated with performance under this award; or
B. Imputed to you or the subrecipient using the standards and due process for imputing the conduct of an individual to
an organization that are provided in 2CFR part 180, "OMB Guidelines to Agencies on Governmentwide Debarment and
Suspension (Nonprocurement)," as implemented by DOJ at 2 C.F.R. Part 2867.
b. Provision applicable to a recipient other than a private entity. We as the Federal awarding agency may unilaterally
terminate this award, without penalty, if a subrecipient that is a private entity-
1. Is determined to have violated an applicable prohibition in paragraph a.1 of this award term; or
2. Has an employee who is determined by the agency official authorized to terminate the award to have violated an
applicable prohibition in paragraph a.1 of this award term through conduct that is either-
i. Associated with performance under this award; or
ii. Imputed to the subrecipient using the standards and due process for imputing the conduct of an individual to an
organization that are provided in 2 CFR part 180, "OMB Guidelines to Agencies on Governmentwide Debarment and
Suspension (Nonprocurement)," as implemented by DOJ at 2 C.F.R. Part 2867.
c. Provisions applicable to any recipient.
1. You must inform us immediately of any information you receive from any source alleging a violation of a prohibition
in paragraph a.1 of this award term.
2. Our right to terminate unilaterally that is described in paragraph a.2 or b of this section:
i. Implements section 106(g) of the Trafficking Victims Protection Act of 2000 (TVPA), as amended 22 U.S.C. 7104(g),
and
ii. Is in addition to all other remedies for noncompliance that are available to us under this award.
3. You must include the requirements of paragraph a.1 of this award term in any subaward you make to a private
entity.
d. Definitions. For purposes of this award term:
1 . "Employee" means either:
i. An individual employed by you or a subrecipient who is engaged in the performance of the project or program under
this award; or
ii. Another person engaged in the performance of the project or program under this award and not compensated by you
including, but not limited to, a volunteer or individual whose services are contributed by a third party as an in-kind
contribution toward cost sharing or matching requirements.
2. "Forced labor" means labor obtained by any of the following methods: the recruitment, harboring, transportation,
provision, or obtaining of a person for labor or services, through the use of force, fraud, or coercion for the purpose of
subjection to involuntary servitude, peonage, debt bondage, or slavery.
3. "Private entity":
i. Means any entity other than a State, local government, Indian tribe, or foreign public entity, as those terms are
defined in 2 CFR 175.25.
ii. Includes:
A. A nonprofit organization, including any nonprofit institution of higher education, hospital, or tribal organization other
than one included in the definition of Indian tribe at 2 CFR 175.25(b ).
B. A for-profit organization.
4. "Severe forms of trafficking in persons," "commercial sex act," and "coercion" have the meanings given at section
103 of the TVPA, as amended (22 U.S.C. 7102).

4 
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Duplicative Funding: The recipient understands and agrees to notify the COPS Office if it receives, from any other 
source, funding for the same item or service also funded under this award. 

5 

Termination: Recipient understands and agrees that the COPS Office may terminate funding, in whole or in part, for 
the following reasons: 
(1) When the recipient fails to comply with the terms and conditions of a Federal award.
(2) When an award no longer effectuates the program goals or agency priorities, to the extent such termination is
authorized by law.
(3) When the recipient agrees to the termination and termination conditions.
(4) When the recipient provides the COPS Office written notification requesting termination including the reasons,
effective date, and the portion of the award to be terminated. The COPS Office may terminate the entire award if the
remaining portion will not accomplish the purposes of the award.
(5) Pursuant to any other termination provisions included in the award.
2. C.F.R. § 200.340.

6 

Award Owner's Manual: The recipient agrees to comply with the terms and conditions in the applicable 2023 COPS 
Office Program Award Owner's Manual; DOJ Grants Financial Guide; COPS Office statute (34 U.S.C. § 10381, et 
seq.) as applicable; Students, Teachers, and Officers Preventing (STOP) School Violence Act of 2018 (34 U.S.C. § 
10551, et seq.) as applicable; the requirements of 2 C.F.R. Part 200 (Uniform Administrative Requirements, Cost 
Principles, and Audit Requirements for Federal Awards) as adopted by the U.S. Department of Justice in 2 C.F.R. § 
2800.101; 48 C.F.R. Part 31 (FAR Part 31) as applicable (Contract Cost Principles and Procedures); the Cooperative 
Agreement as applicable; representations made in the application; and all other applicable program requirements, 
laws, orders, regulations, or circulars. 

Failure to comply with one or more award requirements may result in remedial action including, but not limited to, 
withholding award funds, disallowing costs, suspending, or terminating the award, or other legal action as appropriate. 

Should any provision of an award condition be deemed invalid or unenforceable by its terms, that provision will be 
applied to give it the maximum effect permitted by law. Should the provision be deemed invalid or unenforceable in its 
entirety, such provision will be severed from this award. 

7 

Authorized Representative Responsibility: The recipient understands that, in accepting this award, the Authorized 
Representatives declare and certify, among other things, that they possess the requisite legal authority to accept the 
award on behalf of the recipient entity and, in so doing, accept (or adopt) all material requirements throughout the 
period of performance under this award. The recipient further understands, and agrees, that it will not assign anyone to 
the role of Authorized Representative during the period of performance under the award without first ensuring that the 
individual has the requisite legal authority. 

8 

Award Monitoring Activities: Federal law requires that recipients receiving federal funding from the COPS Office must 
be monitored to ensure compliance with their award conditions and other applicable statutes and regulations. The 
COPS Office is also interested in tracking the progress of our programs and the advancement of community policing. 
Both aspects of award implementation-compliance and programmatic benefits-are part of the monitoring process 
coordinated by the U.S. Department of Justice. Award monitoring activities conducted by the COPS Office include site 
visits, enhanced office-based grant reviews, alleged noncompliance reviews, financial and programmatic reporting, and 
audit resolution. As a COPS Office award recipient, you agree to cooperate with and respond to any requests for 
information pertaining to your award. This includes all financial records, such as general accounting ledgers and all 
supporting documents. All information pertinent to the implementation of the award is subject to agency review 
throughout the life of the award, during the close-out process and for three-years _after the submission of the final 
expenditure report. 34 U.S.C. § 10385(a) and 2 C.F.R. §§ 200.334 and 200.337. 

9 

Contract Provision: All contracts made by the award recipients under the federal award must contain the provisions 
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required under 2 C.F.R. Part 200, Appendix II to Part 200-Contract Provisions for Non-Federal Entity Contracts Under 
Federal Awards. Please see appendices in the Award Owner's Manual for a full text of the contract provisions. 

10 

Assurances and Certifications: The recipient acknowledges its agreement to comply with the Assurances and 
Certifications forms that were signed as part of its application. 

1 1 

Conflict of Interest: Recipients and subrecipients must disclose in writing to the COPS Office or pass-through entity, as 
applicable, any potential conflict of interest affecting the awarded federal funding in 2 C.F .R. § 200.112. 

12 

Debarment and Suspension: The recipient agrees not to award federal funds under this program to any party which is 
debarred or suspended from participation in federal assistance programs. 2 C.F.R. Part 180 (Government-wide 
Nonprocurement Debarment and Suspension) and 2 C.F.R. Part 2867 (DOJ Nonprocurement Debarment and 
Suspension). 

13 

Employment Eligibility: The recipient agrees to complete and keep on file, as appropriate, the Department of Homeland 
Security, U.S. Citizenship and Immigration Services (USCIS) Employment Eligibility Verification Form (1-9). This form is 
to be used by recipients of federal funds to verify that persons are eligible to work in the United States. Immigration 
Reform and Control Act of 1986 (IRCA), Public Law 99-603. 

14 

Enhancement of Contractor Protection from Reprisal for Disclosure of Certain Information: Recipients and 
subrecipients agree not to discharge, demote, or otherwise discriminate against an employee as reprisal for the 
employee disclosing information that he or she reasonably believes is evidence of gross mismanagement of a federal 
contract or award, a gross waste of federal funds, an abuse of authority relating to a federal contract or award, a 
substantial and specific danger to public health or safety, or a violation of law, rule, or regulation related to a Federal 
contract (including the competition for or negotiation of a contract) or award. Recipients and subrecipients also agree to 
provide to their employees in writing (in the predominant native language of the workforce) of the rights and remedies 
provided in 41 U.S.C. § 4712. Please see appendices in the Award Owner's Manual for a full text of the statute. 

15 

Equal Employment Opportunity Plan (EEOP): All recipients of funding from the COPS Office must comply with the 
federal regulations pertaining to the development and implementation of an Equal Employment Opportunity Plan. 28 
C.F.R. Part 42 subpart E.

16 

False Statements: False statements or claims made in connection with COPS Office awards may result in fines, 
imprisonment, debarment from participating in federal awards or contracts, and/or any other remedy available by law. 
31 U.S.C. § 3729-3733. 

17 

Federal Civil Rights: The Applicant understands that the federal statutes and regulations applicable to the award (if 
any) made by the Department based on the application specifically include statutes and regulations pertaining to civil 
rights and nondiscrimination, and, in addition-
a. the Applicant understands that the applicable statutes pertaining to civil rights will include section 601 of the Civil 
Rights Act of 1964 (42 U.S.C. § 2000d); section 504 of the Rehabilitation Act of 1973 (29 U.S.C. § 794 ); section 901 of 
the Education Amendments of 1972 (20 U.S.C. § 1681); and section 303 of the Age Discrimination Act of 1975 (42 
U.S.C. § 6102); 
b. the Applicant understands that the applicable statutes pertaining to nondiscrimination may include section 809(c) of
Title I of the Omnibus Crime Control and Safe Streets Act of 1968 (34 U.S.C. § 10228(c)); section 1407(e) of the
Victims of Crime Act of 1984 (34 U.S.C. § 20110(e)); section 299A(b) of the Juvenile Justice and Delinquency
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Prevention Act of 2002 (34 U.S.C. § 11182(b )); a11d that the grant condition set out at section 40002(b)(13) of the 
Violence Against Women Act (34 U.S.C. § 12291(b){13)), which will apply to all awards made by the Office on Violence 
Against Women, also may apply to an award made otherwise; 
c. the Applicant understands that it must require any subrecipient to comply with all such applicable statutes (and
associated regulations); and
d. on behalf of the Applicant, I make the specific assurances set out in 28 C.F.R. §§ 42.105 and 42.204.
The Applicant also understands that (in addition to any applicable program-specific regulations and to applicable
federal regulations that pertain to civil rights and nondiscrimination) the federal regulations applicable to the award (if
any) made by the Department based on the application may include, but are not limited to, 2 C.F.R. Part 2800 (the
DOJ "Part 200 Uniform Requirements") and 28 C.F.R. Parts 22 (confidentiality - research and statistical information),
23 (criminal intelligence systems), 38 (regarding faith-based or religious organizations participating in federal financial
assistance programs), and 46 (human subjects protection).

18 

Mandatory Disclosure: Recipients and subrecipients must timely disclose in writing to the Federal awarding agency or 
pass-through entity, as applicable, all federal criminal law violations involving fraud, bribery, or gratuity that may 
potentially affect the awarded federal funding. Recipients that receive an award over $500,000 must also report certain 
civil, criminal, or administrative proceedings in SAM and are required to comply with the Term and Condition for 
Recipient Integrity and Performance Matters as set out in 2 C.F.R. Part 200, Appendix XII to Part 200. Failure to make 
required disclosures can result in any of the remedies, including suspension and debarment, described in 2 C.F.R. § 
200.339. 2 C.F.R. § 200.113. 

19 

Reports/Performance Goals: To assist the COPS Office in monitoring and tracking the performance of your award, 
your agency will be responsible for submitting semi-annual programmatic performance reports that describe project 
activities during the reporting period and quarterly Federal Financial Reports using Standard Form 425 (SF-425). 2 
C.F.R. §§ 200.328 - 200.329. The performance report is used to track your agency's progress toward implementing
community policing strategies and to collect data to gauge the effectiveness of increasing your agency's community
policing capacity through COPS Office funding. The Federal Financial Report is used to track the expenditures of the
recipient's award funds on a cumulative basis throughout the life of the award.

20 

Recipient Integrity and Performance Matters: For awards over $500,000, the recipient agrees to comply with the 
following requirements of 2 C.F.R. Part 200, Appendix XII to Part 200 -Award Term and Condition for Recipient 
Integrity and Performance Matters: 
A. Reporting of Matters Related to Recipient Integrity and Performance
1. General Reporting Requirement
If the total value of your currently active grants, cooperative agreements, and procurement contracts from all Federal
awarding agencies exceeds $10,000,000 for any period of time during the period of performance of this Federal award,
then you as the recipient during that period of time must maintain the currency of information reported to the System
for Award Management (SAM) that is made available in the designated integrity and performance system (currently the
Federal Awardee Performance and Integrity Information System (FAPIIS)) about civil, criminal, or administrative
proceedings described in paragraph 2 of this award term and condition. This is a statutory requirement under section
872 of Public Law 110-417, as amended (41 U.S.C. 2313). As required by section 3010 of Public Law 111-212, all
information posted in the designated integrity and performance system on or after April 15, 2011, except past
performance reviews required for Federal procurement contracts, will be publicly available.

2. Proceedings About Which You Must Report
Submit the information required about each proceeding that:

a. Is in connection with the award or performance of a grant, cooperative agreement, or procurement contract from the
Federal Government;

b. Reached its final disposition during the most recent five-year period; and

c. Is one of the following:
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(1) A criminal proceeding that resulted in a conviction, as defined in paragraph 5 of this award term and condition;

(2) A civil proceeding that resulted in a finding of fault and liability and payment of a monetary fine, penalty,
reimbursement, restitution, or damages of $5,000 or more;

(3) An administrative proceeding, as defined in paragraph 5. of this award term and condition, that resulted in a finding
of fault and liability and your payment of either a monetary fine or penalty of $5,000 or more or reimbursement,
restitution, or damages in excess of $100,000; or

(4) Any other criminal, civil, or administrative proceeding if:

(i) It could have led to an outcome described in paragraph 2.c.(1 ), (2), or (3) of this award term and condition;

(ii) It had a different disposition arrived at by consent or compromise with an acknowledgment of fault on your part; and

(iii) The requirement in this award term and condition to disclose information about the proceeding does not conflict
with applicable laws and regulations.

3. Reporting Procedures
Enter in the SAM Entity Management area the information that SAM requires about each proceeding described in
paragraph 2 of this award term and condition. You do not need to submit the information a second time under
assistance awards that you received if you already provided the information through SAM because you were required
to do so under Federal procurement contracts that you were awarded.

4. Reporting Frequency
During any period of time when you are subject to the requirement in paragraph 1 of this award term and condition, you
must report proceedings information through SAM for the most recent five year period, either to report new information
about any proceeding(s) that you have not reported previously or affirm that there is no new information to report.
Recipients that have Federal contract, grant, and cooperative agreement awards with a cumulative total value greater
than $10,000,000 must disclose semiannually any information about the criminal, civil, and administrative proceedings.

5. Definitions
For purposes of this award term and condition:

a. Administrative proceeding means a non-judicial process that is adjudicatory in nature in order to make a
determination of fault or liability (e.g., Securities and Exchange Commission Administrative proceedings, Civilian Board
of Contract Appeals proceedings, and Armed Services Board of Contract Appeals proceedings). This includes
proceedings at the Federal and State level but only in connection with performance of a Federal contract or grant. It
does not include audits, site visits, corrective plans, or inspection of deliverables.

b. Conviction, for purposes of this award term and condition, means a judgment or conviction of a criminal offense by
any court of competent jurisdiction, whether entered upon a verdict or a plea, and includes a conviction entered upon a
plea of nolo contendere.

c. Total value of currently active grants, cooperative agreements, and procurement contracts includes-

(1) Only the Federal share of the funding under any Federal award with a recipient cost share or match; and

(2) The value of all expected funding increments under a Federal award and options, even if not yet exercised.

21 

System for Award Management (SAM) and Universal Identifier Requirements: The recipient agrees to comply with the 
following requirements of 2 C.F.R. Part 25, Appendix A to Part 25 -Award Term: 
I. System for Award Management and Universal Identifier Requirements
A. Requirement for System for Award Management
Unless you are exempted from this requirement under 2 CFR 25.110, you as the recipient must maintain current
information in the SAM. This includes information on your immediate and highest level owner and subsidiaries, as well
as on all of your predecessors that have been awarded a Federal contract or Federal financial assistance within the
last three years, if applicable, until you submit the final financial report required under this Federal award or receive the
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final payment, whichever is later. This requires that you review and update the information at least annually after the 
initial registration, and more frequently if required by changes in your information or another Federal award term. 

B. Requirement for Unique Entity Identifier
If you are authorized to make subawards under this Federal award, you:

1. Must notify potential subrecipients that no entity (see definition in paragraph C of this award term) may receive a
subaward from you until the entity has provided its Unique Entity ldE:mtifier to you.

2. May not make a subaward to an entity unless the entity has provided its Unique Entity Identifier to you.
Subrecipients are not required to obtain an active SAM registration, but must obtain a Unique Entity Identifier.

C. Definitions
For purposes of this term:

1. System for Award Management (SAM) means the Federal repository into which a recipient must provide information
required for the conduct of business as a recipient. Additional information about registration procedures may be found
at the SAM internet site (currently at https://www.sam.gov).

2. Unique Entity Identifier means the identifier assigned by SAM to uniquely identify business entities.

3. Entity includes non-Federal entities as defined at 2 CFR 200.1 and also includes all of the following, for purposes of
this part:

a. A foreign organization;

b. A foreign public entity;

c. A domestic for-profit organization; and

d. A Federal agency.

4. Subaward has the meaning given in 2 CFR 200.1.

5. Subrecipient has the meaning given in 2 CFR 200.1.

22 

Additional High-Risk Recipient Requirements: The recipient agrees to comply with any additional requirements that 
may be imposed during the award performance period if the awarding agency determines that the recipient is a high­
risk recipient. 2 C.F.R. § 200.208. 

23 

Allowable Costs: The funding under this award is for the payment of approved costs for program-specific purposes. 
The allowable costs approved for your agency's award are limited to those listed in your agency's award package. In 
accordance with 2 C.F.R. § 200.400(9), the recipient must forgo any profit or management fee. Your agency may not 
use award funds for any costs not identified as allowable in the award package. 

24 

Computer Network Requirement: The recipient understands and agrees that no award funds may be used to maintain 
or establish a computer network unless such network blocks the viewing, downloading, and exchanging of 
pornography. Nothing in this requirement limits the use of funds necessary for any federal, state, tribal, or local law 
enforcement agency or any other entity carrying out criminal investigations, prosecution, or adjudication activities. 
Consolidated Appropriations Act, 2023, Public Law 117-328, Division B, Title V, Section 527. 

25 

Domestic preferences for procurements: Recipient agrees that it, and its subrecipients, to the greatest extent 
practicable, will provide a preference for the purchase, acquisition, or use of goods, products, and materials produced 
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in, and services offered in, the United States. 2. C.F.R. § 200.322 and Executive Order 14005, Ensuring the Future is 
Made in All of America by All of America's Workers, January 25, 2021. 

26 

Extensions: Recipients may request an extension of the award period to receive additional time to implement their 
award program. Such extensions do not provide additional funding. Only those recipients that can provide a 
reasonable justification for delays will be granted no-cost extensions. Extension requests must be received prior to the 
end date of the award. 2 C.F.R. §§ 200.308(e)(2) and 200.309. 

27 

Copyright: If applicable, the recipient may copyright any work that is subject to copyright and was developed, or for 
which ownership was acquired, under this award in accordance with 2 C.F.R. § 200.315(b). The COPS Office reserves 
a royalty-free, nonexclusive and irrevocable license to reproduce, publish, or otherwise use the work, in whole or in 
part (including create derivative works), for Federal Government purposes, and to authorize others to do so. The 
COPS Office also reserves the right, at its discretion, not to publish deliverables and other materials developed under 
this award as a U.S. Department of Justice resource. 

Products and deliverables developed with award funds and published as a U.S. Department of Justice resource will 
contain the following copyright notice: 

"This resource was developed under a federal award and may be subject to copyright. The U.S. Department of Justice 
reserves a royalty-free, nonexclusive, and irrevocable license to reproduce, publish, or otherwise use the work for 
Federal Government purposes and to authorize others to do so. This resource may be freely distributed and used for 
noncommercial and educational purposes only." 

28 

Evaluations: The COPS Office may conduct monitoring or sponsor national evaluations of its award programs. The 
recipient agrees to cooperate with the monitors and evaluators. 34 U.S.C. § 10385(b). 

29 

Human Subjects Research: The recipient agrees to comply with the provisions of the U.S. Department of Justice's 
common rule regarding Protection of Human Subjects, 28 C.F.R. Part 46, prior to the expenditure of Federal funds to 
perform such activities, if applicable. The recipient also agrees to comply with 28 C.F.R. Part 22 regarding the 
safeguarding of individually identifiable information collected from research participants. 

30 

Requirement to report actual or imminent breach of personally identifiable information (PII). 

The recipient (and any subrecipient at any tier) must have written procedures in place to respond in the event of an 
actual or imminent breach (as defined in 0MB M-17-12) if it (or a subrecipient)-- 1) creates, collects, uses, processes, 
stores, maintains, disseminates, discloses, or disposes of personally identifiable information (PII) (as defined in 2 
C.F .R. 200.1) within the scope of a COPS Office grant-funded program or activity, or 2) uses or operates a Federal
information system (as defined in 0MB Circular A-130). The recipient's breach procedures must include a requirement
to report actual or imminent breach of PII to the recipient's COPS Office Program Manager no later than 24 hours after
an occurrence of an actual breach, or the detection of an imminent breach.

31 

Prohibition on Certain Telecommunications and Video Surveillance Services or Equipment: Recipient agrees that it, 
and its subrecipients, will not use award funds to extend, renew, or enter into any contract to procure or obtain any 
covered telecommunication and video surveillance services or equipment as described in 2 CFR §200.216. Covered 
services and equipment include telecommunications or video surveillance services or equipment produced or provided 
by Huawei Technologies Company or ZTE Corporation (or any subsidiary or affiliate of such entities); Hytera 
Communications Corporation, Hangzhou Hikvision Digital Technology Company, or Dahua Technology Company (or 
any subsidiary or affiliate of such entities); or an entity that the Secretary of Defense, in consultation with the Director of 
the National Intelligence or the Director of the Federal Bureau of Investigation, reasonably believes to be an entity 
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owned or controlled by, or otherwise connected to, the government of China. The use of award funds on covered 
telecommunications or video surveillance services or equipment are unallowable. 
2. C.F.R. § § 200.216 & 471. See also Section 889 of the John S. McCain National Defense Authorization Act of Fiscal
Year 2019, Public Law 115-232.

32 

Modifications: Award modifications are evaluated on a case-by-case basis in accordance with 2 C.F.R. § 200.308(f). 
For federal awards in excess of $250,000, any modification request involving the reallocation of funding between 
budget categories that exceed or are expected to exceed 10 percent (10%) of the total approved budget requires prior 
written approval by the COPS Office. Regardless of the federal award amount or budget modification percentage, any 
reallocation of funding is limited to approved budget categories. In addition, any budget modification that changes the 
scope of the project requires prior written approval by the COPS Office. 

33 

The Paperwork Reduction Act Clearance and Privacy Act Review: Recipient agrees, if required, to submit all surveys, 
interview protocols, and other information collections to the COPS Office for submission to the Office of Management 
and Budget (0MB) for clearance under the Paperwork Reduction Act (PRA). Before submission to 0MB, all 
information collections that request personally identifiable information must be reviewed by the COPS Office to ensure 
compliance with the Privacy Act. The Privacy Act compliance review and the PRA clearance process may take several 
months to complete. 44 U.S.C. §§ 3501-3520 and 5 U.S.C. § 552a. 

34 

Public Release Information: The recipient agrees to submit one copy of all reports and proposed publications resulting 
from this award ninety (90) days prior to public release. Any publications (written, curricula, visual, sound, or websites) 
or computer programs, whether or not published at government expense, shall contain the following statement: 

"This project was supported, in whole or in part, by federal award number [YYYY-XX-XXXX] awarded to [Entity] by the 
U.S. Department of Justice, Office of Community Oriented Policing Services. The opinions contained herein are those 
of the author(s) or contributor(s) and do not necessarily represent the official position or policies of the U.S. 
Department of Justice. References to specific individuals, agencies, companies, products, or services should not be 
considered an endorsement by the author(s), contributor(s), or the U.S. Department of Justice. Rather, the references 
are illustrations to supplement discussion of the issues. 

The Internet references cited in this publication were valid as of the date of publication. Given that URLs and websites 
are in constant flux, neither the author(s) nor the COPS Office can vouch for their current validity." 

35 

Sole Source Justification: Recipients who have been awarded funding for the procurement of an item (or group of 
items) or service in excess of $250,000 and who plan to seek approval for use of a noncompetitive procurement 
process must provide a written sole source justification to the COPS Office for approval prior to obligating, expending, 
or drawing down award funds for that item or service. 2 C.F.R. § 200.325(b)(2). 

36 

Supplementing, not Supplanting: State, local, and tribal government recipients must use award funds to supplement, 
and not supplant, state, local, or Bureau of Indian Affairs (BIA) funds that are already committed or otherwise would 
have been committed for award purposes (hiring, training, purchases, and/or activities) during the award period. In 
other words, state, local, and tribal government recipients may not use COPS Office funds to supplant (replace) state, 
local, or BIA funds that would have been dedicated to the COPS Office-funded item(s) in the absence of the COPS 
Office award. 34 U.S.C. § 10384(a). 

37 

Travel Costs: Travel costs for transportation, lodging and subsistence, and related items are allowable with prior 
approval from the COPS Office. Payment for allowable travel costs will be in accordance with 2 C.F.R. § 200.475. 

38 
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Training Guiding Principles: Any training or training materials developed or delivered with award funding provided by 
the Office of Community Oriented Policing Services is to adhere to the following guiding principles -

1. Trainings must comply with applicable law.
In developing and conducting training under the award, recipients (and any subrecipients) shall not violate the
Constitution or any federal law, including any law prohibiting discrimination.

2. The content of trainings and training materials must be accurate, appropriately tailored, and focused.
The content of training programs must be accurate, useful to those being trained, and well matched to the program's
stated objectives. Training materials used or distributed at trainings must be accurate, relevant, and consistent with
these guiding principles.

3. Trainers must be well?qualified in the subject area and skilled in presenting it.
Trainers must possess the subject?matter knowledge and the subject?specific training experience necessary to meet
the objectives of the training. In selecting or retaining a trainer, recipients (or subrecipients) should consider such
factors as the trainer's resume and written materials, interviews with the trainer, observation of other trainings
conducted by the trainer, feedback from other entities with which the trainer has worked, training participant feedback
and evaluations, and the general reputation of the trainer.

4. Trainers must demonstrate the highest standards of professionalism.
Trainers must comport themselves with professionalism. While trainings will necessarily entail varying teaching styles,
techniques, and degrees of formality, as appropriate to the particular training goal, professionalism demands that
trainers instruct in the manner that best communicates the subject matter while conveying respect for all.

[ ] 
I have read and understand the information presented in this section of the Federal Award Instrument. 

Award Acceptance 

Declaration and Certification to the U.S. Department of Justice as to Acceptance 

By checking the declaration and certification box below, I--

A. Declare to the U.S. Department of Justice (DOJ), under penalty of perjury, that I have authority to make this
declaration and certification on behalf of the applicant.

B. Certify to DOJ, under penalty of perjury, on behalf of myself and the applicant, to the best of my knowledge and
belief, that the following are true as of the date of this award acceptance: (1) I have conducted or there was conducted
(including by applicant's legal counsel as appropriate and made available to me) a diligent review of all terms and
conditions of, and all supporting materials submitted in connection with, this award, including any assurances and
certifications (including anything submitted in connection therewith by a person on behalf of the applicant before, after,
or at the time of the application submission and any materials that accompany this acceptance and certification); and
(2) I have the legal authority to accept this award on behalf of the applicant.

C. Accept this award on behalf of the applicant.

D. Declare the following to DOJ, under penalty of perjury, on behalf of myself and the applicant: (1) I understand
that, in taking (or not taking) any action pursuant to this declaration and certification, DOJ will rely upon this declaration
and certification as a material representation; and (2) I understand that any materially false, fictitious, or fraudulent
information or statement in this declaration and certification (or concealment or omission of a material fact as to either)
may be the subject of criminal prosecution (including under 18 U .S.C. §§ 1001 and/or 1621, and/or 34 U.S.C. §§ 
10271-10273), and also may subject me and the applicant to civil penalties and administrative remedies under the
federal False Claims Act (including under 31 U.S.C. §§ 3729-3730 and/or§§ 3801-3812) or otherwise.

Agency Approval 
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Title of Approving Official 
COPS Director 

Authorized Representative 

Name of Approving Official 
HUGH CLEMENTS 

Signed Date And Time 
9/11/23 2:01 PM 
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Committee Mtg _______ Resolution# ________ _ 

Introduced By ________ Regular Mtg ________ _ 

Seconded By Special Mtg ________ _ 

APPROVAL/ CONFIRMATION/ APPOINTMENT/ COMMISSIONER OF SOCIAL SERVICES, 
MENTAL HEALTH & YOUTH BUREAU 

WHEREAS, County Executive Kevin M. Byrne has appointed Sara Servadio as 
Commissioner of Social Services, Mental Health & Youth Bureau, effective November 10, 
2023, pursuant to Sections 10.01 and 10.08 of the Putnam County Charter as well as 
Article Ill, Title 7-B §116 of the New York State Social Services Law; and 

WHEREAS, the Commissioner of Social Services, Mental Health & Youth Bureau is 
a term appointed position of 5 years; and 

WHEREAS, the current term time frame began on April 1, 2019, and expires on 
April 1, 2024; and 

WHEREAS, Ms. Servadio is being appointed to serve the remainder of the current 
term's time frame, after which, she would be eligible for a full five-year term; and 

WHEREAS, the Personnel Committee of the Putnam County Legislature 
considered and recommends approval of this appointment, now therefore be it 

RESOLVED, that the Legislature hereby confirms the appointment of Sara 
Servadio as Commissioner of Social Services, Mental Health & Youth Bureau for Putnam 
County pursuant to Sections 10.01 and 10.08 of the Putnam County Charter as well as 
Article Ill, Title 7-B §116 of the New York State Social Services Law; and be it further 

RESOLVED, that Sara Servadio shall serve the remainder of the current term time 
frame as stated above; and be it further 

RESOLVED, that this appointment shall comply with the requirements to file an 
Oath of Office pursuant to New York State law. 

Legislator Addonizio ___ ___ _ 
Legislator Castellano _ _____ _ 
Legislator Crowley ______ __ 
Legislator Ellner _______ _ 
Legislator Gouldman ____ __ _ 
Legislator Montgomery _ ____ _ 
Legislator Nacerino _ ____ __ _ 
Legislator Sayegh _______ _ 
Chairman Jonke ________ _ 



Date: November I, 2023 

To: Ms. Diane Schonfeld 

PUTNAM COUNTY EXECUTIVE 

KEVIN M. BYRNE 

Clerk, Putnam County Legislature 

From: 

Subject: 

County Executive Kevin Byrne 

Appointment and Personnel Upda 

It is my privilege to appoint Ms. Sara Servadio as Commissioner of the Depa1tment Social Services, Mental Health and 

Youth Bureau, effective November I 0, 2023, and in accordance with§ 10.01 of the Putnam County Charter shall be named 

Commissioner following a majority confirmation by the County Legislature. I recommend her sala1y be $153,740 for the 

remainder of 2023 and $157,968 effective Janua1y 1, 2024, inclusive of a 2.75% cost-of-living adjustment in the 2024 

Putnam County budget. This proposed salary structure remains within the budgeted amount for the position in both the 

2023 adopted budget, and 2024 adopted budget. 

Per New York State requirements, Ms. Servadio will fill the remainder of Commissioner Piazza's five-year term that 

expires April I, 2024. Under§ 116 Social Services Law, the Commissioner will then be appointed to a term of five years. 

Ms. Servadio has over twenty years of experience in the social services and mental health field and has served in the 

position of Deputy Commissioner of Social Services, Mental Health and Youth Bureau since Februaty 2022. This decision 

comes after a thorough vetting and interview process conducted by our interview committee consisting of a diverse group 

of professionals. r respectfully ask that the appointment of Ms. Servadio be placed on the agenda for the next appropriate 

Legislative Committee meeting with the intention that the position be voted on during the full Legislative meeting 

scheduled afterwards. Attached is Ms. Servadio's resume and application for your review. 

Thank you for your detailed attention. 

. ne 

Putnam County Ex ive 

Attachments 

cc: Paul Eldridge, Personnel Director 

Michael Lewis, Commissioner of Finance 

40 Gleneida Avenue I Carmel, New York 10512 I Office: 845.808.100] I Fax: 845.808.1901 

WWW.PUTNAMCOUNTYNY.COM 
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Whereas, County Executive Kevin M. Byrne has appointed Sara Servadio as Commissioner of 

Social Services, Mental Health & Youth Bureau, effective November 10, 2023, pursuant to Sections 10.01 

and 10.08 of the Putnam County Charter as well as Article Ill, Title 7-B §116 of the New York State Social 

Services Law; and 

Whereas, the Commissioner of Social Services, Mental Health & Youth Bureau is a term 

appointed position of 5 years; and 

Whereas the current term time frame began on April 1, 2019, and expires on April 1, 2024; and 

Whereas Ms. Servadio is being appointed to serve the remainder of the current term's time 

frame, after which, she would be eligible for a full five-year term; and 

Whereas, the Personnel Committee of the Putnam County Legislature considered and 

recommends approval of this appointment, now therefore be it 

Resolved, that the Legislature hereby confirms the appointment of Sara Servadio as 

Commissioner of Social Services, Mental Health & Youth Bureau for Putnam County pursuant to Sections 

10.01 and 10.08 of the Putnam County Charter as well as Article 111, Title 7-B §116 of the New York State 

Social Services Law; and be it further 

Resolved that Sara Servadio shall serve the remainder of the current term time frame as stated 

above; and be it further 

Resolved, that this appointment shall comply with the requirements to file an Oath of Office 

pursuant to New York State law. 
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September 11, 2023 

Paul Eldridge, Personnel Director 

110 Old Route 6, Bldg. 3 

Carmel, New York 10512 

Dear Mr. Eldridge, 

As a Putnam County resident and loyal employee under the leadership of County Executive 

Kevin Byrne, I am excited to formally apply for the position of Commissioner of Mental Hea_lth, 

Social Services and Youth Bureau. 

Throughout my career, I have had the opportunity, under the guidance of talented leadership 

with mentors including Commissioner Michael Piazza, to refine my leadership skills and develop 

strong relationships with community partners. I am confident that the skills I have gained as his 

Deputy, as well as my passion for the work being done here, make me an ideal fit. 

In my role as Deputy Commissioner, I understand the importance of the vital services offered 

through Mental Health, Social Services and the Youth Bureau, and the critical role our 

department plays in contracting, monitoring, and delivering services to the residents of Putnam 

County, I understand the significance of promoting wellness and recovery while ensuring public 

safety and remaining fiscally responsible. 

I look forward to working with the County Executive and as a part of his leadership team to 

ensure the provision of the best possible services to the peopte of Putnam County. 

Si_r:,cerely,

Sara Servadio 
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PORTUNITY-

KATHY HOCHUL 

Governor 

Michael Piazza, Jr. 
Commissioner 

Office of Temporary 
and Disability Assistance 

DANIEL W. TIETZ 

AcUng Commissioner 

January 24, 2022 

Putnam County Department of Social Services 
and Mental Health 
110 Otd Route 6 
Carmel, NY 10512 

Dear Commissioner Piazza: 

BARBARA C. GUINN 

Executive Deputy Commissioner 

Thank you for providing the resume of Sara Servadio for the position of Deputy Commissioner of the 
Putnam County Department of Social Services and Mental Health. 

Sara Servadio meets the minimum qualifications for Deputy Commissioner as established for Putnam 
County and approved pursuant to 18 NYCRR 680.1, and I am pleased to approve this appointment 
effective February 8, 2022. 

If you have any questions, please contact Colleen Brooks at (518) 474-9630. 

cc: Sheila Poole 
Barbara C. Guinn 

3t;;�w,� 
Daniel W. Tietz 
Acting Commissioner 

40 North Pearl Street. Albany, NY 12243-0001 I www.otda.11y.gov 



Committee Mtg _ ______ Resolution # _ __ _ _ ___ _ 

Introduced By __ ______ Regular Mtg ________ _

Seconded By Special Mtg ________ _ 

APPROVAL/ FINANCIAL DISCLOSURE LIST FOR THE YEAR 2024 FILING 
RECOMMENDED BY THE PUTNAM COUNTY PERSONNEL OFFICER PURSUANT TO 
CODE SECTION 55-7 

WHEREAS, Section 55-7 of the Code of Putnam County requires that the 
Legislature annually by resolution determine which officers and employees of Putnam 
County are required to comply with the disclosure requirements of Chapter 55 of the 
County's Code; and 

WHEREAS, pursuant to Section 55-7 of the Putnam County Code, the County 
Personnel Officer has submitted his recommendations for officers and employees 
subject to the County's Financial Disclosure Reporting requirements indicating which 
officers and employees must file the Policy Form and which officers and employees must 
file the Advisory Form; and 

WHEREAS, the Putnam County Legislature has reviewed and recommends the 
adoption of said recommendation of the Personnel Officer; now therefore be it 

RESOLVED, that the Putnam County Legislature hereby determines that those 
officers and employees of Putnam County delineated on the annexed list recommended 
by the Putnam County Officer of Personnel are required to comply with the disclosure 
requirements contained in Chapter 55 of the Code of Putnam County by filing the 
designated disclosure form as contained in the recommendation. 

Legislator Addonizio _ _ ____ _ 
Legislator Castellano _ _____ _ 
Legislator Crowley _______ _ 
Legislator Ellner _____ _ _  _ 
Legislator Gouldman ___ ___ _ 
Legislator Montgomery _ ____ _ 
Legislator N acerino _______ _ 
Legislator Sayegh _ _ _____ _ 
Chairman Jonke 

- ----- - --



Financial Disclosures Required for 2024 

Calendar Year 2023 lnformaton 

Department or Agency 

Agriculture & Farmland Protection Board 

Board of Elections 

Board of Elections 

Board of Electrical Examiners 

Board of Ethics 

Board of Health 

Bureau of Emergency Services 

Bureau of Emergency Services 

Bureau of Emergency Services 

Community Services Board 

Consumer Affairs/Weights & Measures/Trades & Licens. 

County Clerk 

County Clerk 

County Clerk 

County Clerk 

County Clerk - Motor Vehicle Division 

County Coroner 

County Coroner 

County Executive's Office 

County Executive's Office 

County Executive's Office 

County Executive's Office 

County Historian's Office 

County Legislature 

County Legislature 

County Legislature 

County Legislature 

County Legislature 

County Legislature 

County Legislature 

Department of Public Works 

Department of Public Works 

Department of Public Works 

Department of Public Works 

Department of Public Works 

Department of Public Works 

District Attorney's Office 

District Attorney's Office 

District Attorney's Office 

District Attorney's Office 

Emergency Services Safety Advisory Board 

East of Hudson Watershed Conservation Board 

Finance Department 

Finance Department 

Finance Department 

Health Department 

Health Department 

Health Department 

Title 

All Members 

Commissioner 

Deputy Commissioner 

All Members 

All Members 

All Members 

Commissioner of Emergency Services 

Deputy Commissioner of Emergency Services 

Director of Emergency Medical Services 

All Members 

Director 

Assistant Records Management Officer 

County Clerk 

Deputy County Clerk 

First Deputy County Clerk 

Deputy County Clerk 

Coordinator of Coroners 

Coroner 

County Executive 

Deputy County Executive 

Chief of Staff 

Director of Compliance & Intergovernmental Relations 

County Historian 

Audit Manager 

Chair, County Legislature 

Clerk to the Legislature 

County Auditor 

Deputy Clerk to the Legislature 

Deputy County Auditor 

Legislator 

Commissioner of DPW 

Deputy Commissioner of DPW 

Fiscal Manager 

Park Superintendent 

Supervisor, Maintenance & Construction 

Supervisor, Planning & Design 

Assistant District Attorney 

Chief Assistant District Attorney 

District Attorney 

First Assistant District Attorney 

All Members 

All Members/Directors & Staff 

Commissioner of Finance 

Deputy Commissioner of Finance 

First Deputy Commissioner of Finance 

Commissioner of Health 

Director of Environmental Health Services 

Senior Fiscal Manager 
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Department or Agency 

Home Improvement Board 
IT/GIS 
Law Department 
Law Department 
Law Department 
Law Department 
Law Department 
Mental Health 
Mental Health 
Office for Persons with Disabilities 
Office for Senior Resources 
Office for Senior Resources 
Office for Tourism 
Personnel Department 
Personnel Department 
Personnel Department 
Personnel Department 
Planning & Development 
Planning & Development 
Planning & Development 
Plumbing Board 
Probation Department 
Purchasing & Central Services 
Purchasing & Central Services 
Putnam County Industrial Development Agency 
Real Property Tax Services 
Region 3 Fish & Wildlife Management Board 
Region 3 Forest Practice Board 
Sheriff's Department 
Sheriff's Department 
Sheriff's Department 
Sheriff's Department 
Sheriff's Department 
Sheriff's Department 
Sheriff's Department 
Sheriff's Department 
Social Services Department 
Social Services Department 
Social Services Department 
Social Services Department 
Social Services Department 
Social Services Department 
Social Services Department 
Social Services Department 
Social Services Department 
Social Services Department 

Soil & Water Conservation District Board 
Traffic Safety Board 

Financial Disclosures Required for 2024 

Calendar Year 2023 lnformaton 

Title 

All Members 
Director of IT/GIS 
County Attorney 
Deputy County Attorney 
First Deputy County Attorney 
Risk Manager 
Senior Deputy County Attorney 
Commissioner of Mental Health 
Deputy Commissioner of Mental Health 
Coard., Office for People with Disabilities 
Director, Office for Senior Resources 
Deputy Director, Office for Senior Resources 
Director 
Personnel Officer 
Deputy Personnel Officer 
Principal Personnel Specialist 
Senior Personnel Specialist 
Commissioner of Plan., Devel. & Public Transp. 
Deputy Commissioner of Plan., Devel. & Public Tr. 
Director of Transportation 
All Members 
Probation Director 
Director of Purchasing & Central Services 
Asset Manager 

All Members 
Director, Real Property Tax Services 
Member, Putnam County Representative 
Member, Putnam County Representative 
Civil Division Captain 
Criminal Investigations Captain 
Operations Captain 
Corrections Captain 
Corrections Lieutenant 
Road Patrol Captain 
Sheriff 
Undersheriff 
Commissioner of Social Services 
Coordi_nator, Child Advocacy Center 

Coordinator, Child Support Enforcement Unit 
Coordinator, IT & Staff Development 

Coordinator, Medicaid/Long Term Care 
Deputy Commissioner of Social Services 
Director of Children & Family Services 
Director of Eligibility 

Fiscal Manager 
Social Services Attorney 

All Members 
All Members 
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Department or Agency 

Transportation Advisory Council 

Veterans' Memorial Park Advisory Board 

Youth Board 

Youth Bureau 

Youth Bureau 

Note: A=Advisory P=Policy 

Financial Disclosures Required for 2024 

Calendar Year 2023 lnformaton 

Title 

All Members 

All Members 

All Members 

Youth Director 

Deputy Youth Director 
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Committee Mtg _______ Resolution# ________ _ 
Introduced By Regular Mtg ________ _ 
Seconded By Special Mtg ________ _ 

APPROVAL/ NEW PUTNAM COUNTY DRUG AND ALCOHOL POLICY 

WHEREAS, the Marihuana Regulation & Taxation Act (MRTA) was signed into law 
on March 31, 2021, legalizing adult-use cannabis in New York State; 

WHEREAS, the MRTA amended Section 201-D of the New York Labor Law 
including cannabis as a legal consumable product; and 

WHEREAS, employers are prohibited from discriminating against employees 
based on the employee's use of cannabis outside of the workplace, outside of work 
hours, and without use of the employer's equipment or property; and 

WHEREAS, employers may prohibit use if required by law, if an employer will be 
in violation of Federal law, if a Federal contract will be lost, or if an employee is 
exhibiting articulable symptoms of impairment and it is affecting employee performance 
or safety; and 

WHEREAS, outside of those limited exceptions, employers may not prohibit 
cannabis outside of the workplace, just as they cannot prohibit the use of alcohol or 
tobacco; and 

WHEREAS, the Putnam County Drug and Alcohol Policy as currently written does 
not consider this legislative change; now therefore be it 

RESOLVED, that a new policy must be adopted; and be it further 
RESOLVED, that the new policy does not exceed the allowances under the Labor 

Law; and be it further 
RESOLVED, that this policy follows all Federal and State laws regarding the use of 

cannabis by, and testing of cannabis in our employees; and be it further 
RESOLVED, that this policy strictly prohibits the use or possession of cannabis 

by all employees during the workday; and be it further 
RESOLVED, that this policy strictly prohibits all employees from being under the 

influence of cannabis products throughout the workday; and be it further 
RESOLVED, that the Putnam County Legislature adopt the new Putnam County 

Drug and Alcohol Policy in the form attached hereto. 

Legislator Addonizio _ _____ _ 
Legislator Castellano _ ___ __ _ 
Legislator Crowley _____ __ _ 
Legislator Ellner _______ _ 
Legislator Gouldman ______ _ 
Legislator Montgomery _____ _ 
Legislator Nacerino _______ _ 
Legislator Sayegh __ _____ _ 
Chairman Jonke ---------



PAUL ELDRIDGE 
Personnel Officer 

MEMORANDUM 

November 9, 2023 

TO: 

FROM: 

Diane Schonfeld, Legislative Clerk 

Paul Eldridge, Personnel Officer 

SUBJECT: Employee Policy Update 

ADRIENE IASONI 
Deputy Personnel 

Officer 
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The Pers_onnel Department.is seeking approval for an update to the Employee Drug and Alcohol 
Policy. 

The Marijuana Regulation and Taxation Act was pa,ssed in April 2021 legalizing the use of 
marijuana in the ·state of New York. As part of this change, New York State Labor Law 201-D. 
was altered allowing employees to legally use cannabis outside of their working hours, akin to 
smoking tobacco or-drinking alcohol. As-such, employers may not make adverse hiring decisions 
regarding the use of marijuana. The attached policy addresses the impact of this change on our 
employee drug testing policy. 

This policy has been thoroughly vetted by the Putnam County Law department. Patricia Rau, 
Senior Personnel Specialist, the primary author of these policies, will be at the meeting should 
there be any questions. 

Thank you for your time and consideration. 

cc: Kevin Byrne, County Executive 
James Burpee, Deputy County Executive 

attachments: 
Propo�ed Drug and Alcohol Policy, including an annotated copy identifying changes 
New York State Department of Labor document regarding these changes 

PUTNAM COUNTY PERSONNEL DEPARTMENT 

110 Old Route Six, Building Three 
Carmel, NY 10512 

Tel: 845-808-1650 Fax: 845-808-/92/ 
www.putnamcountyny.com/personneldept 



WHEREAS, the Marihuana Regulation & Taxation Act (MRTA) was signed into law on March 
31, 2021, legalizing adult-use cannabis in New York State; 

WHEREAS, the MRTA amended Section 201-D of the New York Labor Law including 
cannabis as a legal consumable product; and 

WHEREAS, employers are prohibited from discriminating against employees based on the 
employee's use of cannabis outside of the workplace, outside of work hours, and without use of 
the employer's equipment or property; and 

WHEREAS, employers may prohibit use if required by law, if an employer will be in violation 

of Federal law, if a Federal contract will be lost, or if an employee is exhibiting articulable 
symptoms of impairment and it is affecting employee performance or safety; and 

WHEREAS, outside of those limited exceptions, employers may not prohibit cannabis outside 
of the workplace, just as they cannot prohibit the use of alcohol or tobacco; and 

WHEREAS, the Putnam County Drug and Alcohol Policy as currently written does not consider 
this legislative change; now therefore be it 

RESOLVED, that a new policy must be adopted; and 

RESOLVED, that the new policy does not exceed the allowances under the Labor Law; and 

RESOLVED, that this policy follows all Federal and State laws regarding the use of cannabis 
by, and testing of cannabis in our employees; and 

RESOLVED, that this policy strictly prohibits the use or possession of cannabis by all 
employees during the workday; and 

RESOLVED, that this policy strictly prohibits all employees from being under the influence of 
cannabis products throughout the workday; and 

RESOLVED, that the Putnam County Legislature adopt the new Putnam County Drug and 

Alcohol Policy in the form attached hereto. 



PUTNAM COUNTY DRUG AND ALCOHOL POLICY 

In compliance with the Drug-Free Workplace Act of 1988, Putnam County has a longstanding 
commitment to provide a safe, quality-oriented and productive work environment. Alcohol and 
drug abuse pose a threat to the health and safety of Putnam County employees and to the security 
of the County's equipment and facilities. 

The County will not tolerate any drug or alcohol use which could affect an employee's job 
performance. The citizens of Putnam County have a right to expect that County employees will 
carry out their duties in a safe and reliable manner, free from the effects of alcohol or drugs. 

For these reasons, Putnam County is committed to the elimination of drug and alcohol use and 
abuse in the workplace. It is the intent of the County, however, to encourage and assist such 
employees in treatment and rehabilitation whenever appropriate. 

This policy and stated procedures replace, except where contrary to contractual obligations, any 
and all earlier procedures based on or expanding upon the Drug-Free Workplace Policy of its 
predecessor policies. 

The policy and procedures apply to all active County employees in all government departments 
and to the staff of the Board of Legislators. The County reserves the right to modify the policy 
and procedures in whole or in part in accordance with the law and contractual procedures. All 
employees with bargaining agreements should refer to the language in their bargaining 
agreement in the event of language discrepancies. 

The policy and procedures shall be the responsibility of the Personnel Department. Any 
questions should be directed to 845-808-1650. 

The Personnel Officer shall be responsible for policy interpretation, administration, and 
enforcement. 

I. DEFINITIONS

A. Adulterated specimen - A specimen that has been altered, as evidenced by test results
showing either a substance that is not a normal constituent for that type of specimen or
showing an abnormal concentration of an endogenous substance.

B. Commercial Driver's License (CDL) - A driver's license required to operate large,
heavy, or placarded hazardous material vehicles in the United States. Specific County
positions may require an employee to hold a CDL for the purposes of employment. All
CDL drivers must conform with federal regulations regarding the use of alcohol,
drugs, and controlled substances.
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C. Controlled Substance -Any substance which has been deemed illegal under the New
York State Penal Law 1 (for example cocaine, valium, anabolic steroids). This term
does NOT include the use of prescribed or legal substances which have been legally
obtained and are being used for the purposes for which they were prescribed.

D. County property - Includes all buildings, offices, facilities, grounds, parking lots,
lockers, places and vehicles owned, leased or managed by Putnam County or any site
on which the county is conducting business.

E. Dilute urine sample -A urine specimen with creatinine and specific gravity values
that are lower than expected for human urine, typically reported when values are lower
than 20mg/dL.

F. Dilute positive -A urine sample with a creatinine ofless than 20mg/dL with
detectable levels of the controlled substances which are subject to testing. This shall
be treated as a positive drug screen.

G. Dilute negative -A urine sample with a creatinine of less than 20mg/dL with no
detectable levels of the controlled substances which are subject to testing. A dilute
negative test will not automatically be considered a negative test.

H. Drug Paraphernalia -Any items which are used for the administering, transferring,
manufacturing, testing, secreting, or storing of a controlled substance and/or an
illegally used drug

I. Illegally Used Drugs -Any prescri�ed drug which is legally obtainable but has not
been legally obtained or is not being used for prescribed purposes, all "designer drugs"
not listed in the Controlled Substances Act, and any other over-the-counter or non­
drug substance being used in a manner that is not intended.

J. Legally Obtained Drugs -Any drug which has been obtained in a manner which is
legal under the laws of New York State, including prescription, over-the-counter and
recreational drugs2

.

K. Marijuana -A legally obtained recreational drug under New York State Law. ALL
employees that fall under federal regulation, such as CDL drivers, Deputy Sheriffs,
Corrections Officers, and Probation Officers MUST follow federal law and therefore
are not permitted to use or possess marijuana as specified in federal statues, laws, and
regulations.

1 See Title M, Article 220 of the New York State Penal Law or in Scheduled I-IV as defined by Section 802(6) of 

Title 21 of the United States Code (21 USC 802( 6) 
2 In April 2021 New York State legalized marijuana. At the time of the creation of this policy, marijuana remains 

illegal under federal law. See US Code Title 21 Controlled Substances Act, Section 812 Schedules of Controlled 
Substances 
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L. Medical Review Officer (MRO) -A licensed physician who is responsible for

receiving and reviewing laboratory results generated by an employer's drug testing
program and evaluating medical explanations for certain drug test results.

M. Refuse to cooperate -To obstruct the collection or testing process; to submit an
altered, adulterated or substitute sample; to fail to show up for a scheduled test; to
refuse to complete the requested drug testing forms; or to fail to promptly provide
specimen(s) for testing when directed to do so, without a valid medical basis for the
failure. Employees who leave the scene of an accident without justifiable explanation
prior to submission to drug and alcohol testing will also be considered to have refused
to cooperate and will automatically be subject to discharge.

N. Under the influence of alcohol -An alcohol concentration equal to or greater than
.04, or actions, appearance, speech or bodily odors that reasonably cause a supervisor
to conclude that an employee is impaired because of alcohol use.

0. Under the influence of drugs -A confirmed positive test result for prohibited drug use
per this policy. Also included, the misuse of legal drugs (prescription and possibly
OTC) when there is not a valid prescription from a physician for the lawful use of a
drug in the course of medical treatment ( containers must include the patient's name,
the name of the substance, quantity/amount to be taken and the period of
authorization).

II. PROHIBITED CONDUCT

The following employee conduct is prohibited: 

A. The smoking or vaping of any tobacco, marijuana, or any other legal substance on any
County property, within a County vehicle, or within thirty (30) feet of any entrance to
any County property

B. Employee arrival on County premise under the effects of, or the use on county owned

property or while conducting county business or during business hours, of any legally
obtained drug or alcohol, including marijuana, where such use adversely affects the
employee's job performance3 including those legally prescribed by a physician and
used in accordance with that prescription.

C. The use, distribution, dispensation, or sale of alcohol on County property, while
conducting County business, in a County vehicle, in a vehicle being used for County
purposes, or during business hours. An exception shall exist if it has been authorized
at a County function by the County Executive, Deputy County Executive, or any
Commissioner/Department Head of a County Department.

3 Where physician-directed use of drugs adversely affects performance, it is in the best general interest of the 
employee, co-workers, and the County that sick leave be used. 
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D. The use, distribution, dispensation, sale or transfer of marijuana on County property,
while conducting County business, in a County vehicle, in a vehicle being used for
County purposes, or during business hours.

E. The use, possession, manufacturing, distribution, dispensation, or sale of a controlled
substance, illegally-used drug, or drug paraphernalia on County property, while
conducting County business, in a County vehicle, in a vehicle being used for County
purposes, or during business hours.

F. The use of marijuana by employees subject to federal law/regulation including
Commercial Driers License Holders, Deputy Sheriffs, Correction Officers, and
Probation Officers

G. Employee arrival on County premises under the effects of controlled substance or

illegally used drug, to the point where such use adversely affects the employee's job
performance.

H. Storage in a desk, locker, automobile or any other repository on County Property of
any illegally used drug, controlled substance, or marijuana.

I. Storage of alcohol in a desk, locker, or any other repository within your workspace or
building on County Property.

J. The possession of any illegally used drug, marijuana, or alcohol while conducting
County business, while on County property, in the scope of employment, and/or any
other circumstances related to their County employment.

K. Switching or adulterating urine samples.

L. Refusing consent to alcohol or drug testing pursuant to the terms of this Policy.

M. Failing to notify Putnam County, within five days of a conviction under a criminal
drug statute for a violation occurring on or off County premises while conducting
County business.

III. TESTING AND PROCEDURES

Drug testing is conducted, as allowable under the New York State law, for the following types of 
drugs: Amphetamines, Cocaine, Opiates & Phencyclidine unless otherwise noted. Individual test 
reports will be maintained by the Personnel Department for a minimum of five years. 

A. Pre-employment

Applicants being considered for hire must submit to a drug test before beginning work or 

receiving an offer of employment. Pre-employment test results must be negative for an 
applicant to move forward. 
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In the event of a dilute negative with creatinine levels between 5 and 20 mg/dl, the 
applicant shall be offered a secondary drug screening. Prior to the second screening, the 
applicant shall have the opportunity to provide medical documentation explaining the dilute 
test results. 

In the event of a dilute specimen with creatinine levels below 5mg/dl, Partners in Safety 
shall advise as to next actions. 

All applicants for positions subject to Federal Regulations including CDL drivers, Deputy 
Sheriffs, Correction Officers, and Probation Officers shall be tested for marijuana in 
addition to the above listed controlled substances. A positive marijuana test for this group 
of applicants shall have the same bearing as a positive test for any of the other substances. 

Any applicant with a drug test result of positive, dilute positive or who has refused testing 
shall be disqualified from the hiring process for a period of one year. In the event the 
position which has been applied for is a safety-sensitive position there is a blanket 
disqualification. 

B. Reasonable suspicion

All employees are subject to testing based on (but not limited to) articulable symptoms of 
impairment by two supervisors or County officials4

. Documentation of the employees 
conduct via the "Reasonable Cause/Reasonable suspicion testing form" shall be prepared 
and signed by the witnesses within 24 hours. 

Examples of acceptable grounds for reasonable suspicion testing are as follows: 

Observations for Employee's Physical Condition 
1. S 1 urred speech
2. Confusion/ disorientation
3. Odor of alcohol on breath or person
4. Odor of marijuana on breath or person
5. Unsteady gait or lack of balance
6. Glassy eyes
7. Rapid/continuous eye movement or inability to focus
8. Drowsiness
9. Inattentiveness
10. Apparent intoxicated manner (without the odor of alcohol or marijuana)
11. Physical injury to self or others
12. Tremors or bodily shaking
13. Poor coordination
14. Runny nose or sores around nostrils
15. Very large or small pupils
16. Slow or inappropriate reactions

4 Preferably that have received training in the identification of behavior indicative of use of a controlled substance 
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Observations of Employee's Behavior 
1. Inability to respond to questions or to respond correctly
2. Complaints of racing or irregular heartbeat
3. Marked irritability
4. Aggressiveness (attempts at physical contact)
5. Inappropriate laughter, crying, etc.
6. Sleeping on the job
7. Fainting or repeated loss of consciousness
8. Improper job performance and or violation of work rules
9. Other behavioral manifestations

Observations of General Job Performance 
1. Excessive unauthorized absences in last 12 months
2. Excessive authorized absences in last 12 months
3. Excessive use of sick leave in last 12 months
4. Frequent Monday/Friday absence or other pattern
5. Frequent unexplained disappearance
6. Excessive "extension" of breaks or lunch
7. Frequent leaving work early
8. Ignores established procedures

An employee, who is believed to be impaired, will be sent home, to a testing facility, or to a 
medical facility by taxi or other safe transportation alternative. If necessary, in the 
employer's discretion, the employee will be accompanied by a supervisor or other 
employee. Under no circumstance will an impaired employee be allowed to drive. 

Drug testing based articulable symptoms of impairment shall include the testing for 
marijuana for all County employees. 

C. Random Testing

Employees may be subject to random testing as dictated by their collective bargaining 
agreement. 

Employees may be subject to random testing related to the use of cannabis: 

1. when the County is required to take action pursuant to a state or federal statute,
regulation, ordinance, or other state or federal government mandate; or

2. when the County is required to take action to prevent the loss of a federal
contract or federal funding; or

3. in furtherance of preventing violation of federal law by the County
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D. Post-accident

Putnam County strictly prohibits the use of alcohol, controlled substances, marijuana, and 
illegally used drugs while operating a county motor vehicle or operating a motor vehicle 
while on County business. Employees are subject to testing in the event there is an accident. 
Testing includes urinalysis as well as breath testing and includes testing for marijuana upon 
the observation of articulable symptoms of impairment. The alcohol test should be 
performed within 2 hours of the accident. If not tested within 2 hours, the driver may be 

tested for alcohol up to 8 hours following the accident. The drug test will be performed 
within 32 hours of the accident. Employees who refuse or test positive shall be in violation 
of this policy and subject to discipline. 

Under no circumstances will the employee be allowed to drive himself or herself to the 
testing facility. A member of management must transport the employee or arrange for a cab 
to transport the employee home. 

E. Consequences of post-employment drug testing

Employees who violate this policy by refusing or testing positive shall have a mandatory 
evaluation by a substance abuse professional (SAP). The SAP will then make a treatment 
recommendation. If the SAP determines the treatment was successful, the SAP will send a 
report of compliance to your employer. Your employer ( or a future employer) can then 
order a return-to-duty test, which must be negative. 

If the SAP determines that you didn't cooperate with the treatment plan, or that you didn't 
participate appropriately, the SAP will send a report of non-compliance to your employer, 
and you will have to continue with the program. If you return to work, you will be subject 
to follow-up testing. 

Employees who test positive or refuse a second time shall be subject to disciplinary action 
up to and including termination. 

Employees should refer to their collective bargaining agreements for further information. 

F. Collection and testing procedures

Drug testing is done by means of urine collection and analysis. The specimen will be 
collected by trained personnel in accordance with the federal drug testing regulations. The 
specimen is divided into 2 separate containers (the primary sample and the split sample) 
and sealed in a tamper-evident container and shipped to a SAMHSA-certified lab for 
testing. Laboratory test results are reported to the medical review officer (MRO). Before 
reporting a positive test to the employer, the MRO will attempt to contact the employee to 
discuss the results. If the MRO in unable to contact the employee directly, the MRO will 
contact the employer's Drug Program Administrator who will contact the employee. In the 
event the employee indicated there is a medical reason for the test result, The MRO may 
speak with the prescribing doctor. If no legitimate explanation for the positive test is found, 
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the MRO will report the test as positive. If there is a valid explanation showing the presence 
of a medication which the employee has used in accordance with a valid prescription, the 
test will be considered a negative test. In the event of a positive drug test, the employee has 
the right to request that the split sample be sent to a different certified lab for testing. This 
request must be made within 72 hours of the time the employee was informed of the results 
by the MRO. The cost of the split performed will be performed at the employee's expense. 

G. Tips to avoid diluted test results

Consuming large amounts of water/liquids can cause drug test results to be diluted. This 
can cause unclear results and could result in the retesting of employees. A dilute negative 
test will not automatically be considered a negative test. This is because the large water 
quantities in the urine sample can obscure results. 

To avoid retesting or possible disciplinary action, employees and applicants can follow the 
below tips when they are taking known or scheduled drug tests: 

• Don't drink excessive water (more than one full glass of water) or any liquids at least
two hours before sample collection, and reduce intake for six-eight hours before test

• A void caffeinated beverages such as coffee, tea, soda, or energy drinks, and other
diuretics (including supplements)

IV. COMMERCIAL DRIVER'S LICENSE HOLDERS

Under 49 CFR Part 40, the Federal Highway Administration of the United States Department of 
Transportation requires certain drivers to undergo specific drug and alcohol testing. The drivers 
who must be tested under these guidelines are those required to hold a Commercial Drivers 
License (CDL ). 

This includes any driver who drives a motor vehicle-
• With a gross combination weight rating of 26,001 or more pounds inclusive of a towed

unit with a gross vehicle weight of more than 10,000 pounds;
• With a gross vehicle weight rating of 26,001 or more pounds:

■ Designed to transport 16 or more passengers; or
■ Of any size that is used to transport hazardous material which require the

vehicle to be placarded under the hazardous: materials regulations.

These CDL guidelines shall apply to all Putnam County employees holding a CDL for the 
purposes of employment. This shall be in addition to all guidelines previously described in this 

policy. Where a discrepancy exists, CDL drivers are to follow the guidelines specific to those 
operating with a CDL. All CDL drivers must conform with federal regulations regarding the use 
of alcohol, drugs, and controlled substances. If a substance has become legal under New York 
State law but remains illegal under federal law, such as marijuana, CDL drivers are not permitted 
to use that substance. 

Page 8 of 17



A. Special Definitions

Safety-Sensitive Function - means any of the following: 

1. All time spent waiting to be dispatched at the County's transportation office,
facility, or other property, unless the driver has been relieved from duty by the
employer.

2. All time spent inspecting, servicing or conditioning equipment.

3. All time spent at the driving controls of a commercial motor vehicle.

4. All time, other than driving time, spent on or in a commercial motor vehicle
(except for time spent resting in the sleeper berth).

5. All time loading or unloading a commercial motor vehicle, supervising, or
assisting in the loading or unloading, attending a vehicle being loaded or
unloaded, remaining in readiness to operate the vehicle or in giving or receiving
receipts for shipments loaded or unloaded.

6. All time spent performing the driver requirements associated with an accident.

7. All time repairing, obtaining assistance or remaining in attendance upon a
disabled vehicle.

B. Prohibited Conduct

A driver shall not: 

1. Use any substance deemed illegal under federal law, even if that substance is
legal under New York Law, such as marijuana.

2. Report for duty within four hours of consuming alcohol.

3. Use alcohol while on duty, including meal breaks.

4. Be on duty or operate a commercial motor vehicle while the driver possesses
alcohol, unless the alcohol is manifested and transported as part of a shipment.

5. Use alcohol for eight hours following an accident, or until he/she undergoes a
post-accident alcohol test, whichever occurs first.

6. Use controlled substances, except when pursuant to the instructions of a
physician who has advised the driver that such use will not adversely affect the
driver's ability to safely operate a commercial motor vehicle.
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7. Report for duty, remain on duty or perform a safety-sensitive function, if the
driver tests positive for controlled substance.

C. Testing

The federal motor carrier safety regulations are very specific regarding when a driver must 
submit for a drug and an alcohol test as well as what substances must be tested for. This 
testing may be above and beyond that testing of non CDL driving employees. Additionally, 
these regulations follow federal law and not state law for the purposes of defining 
controlled substances. Pre-employment and follow up testing may be conducted at any 
point prior to the first safety-sensitive function. 

Reasonable suspicion testing should occur immediately in the case of suspected drug use 
and as soon as possible in the case of suspected alcohol use. The supervisor who observed 
the underlying behavior shall not perform the breath test. 

All other tests may occur during working hours either immediately before or after the 
performance of a safety sensitive function. 

The following tests are in addition to or broaden the scope of the employment testing 
described above in Section III. 

1. Random Testing

Throughout the year, drivers are subject to unannounced testing on a random basis. 
The number of covered employees randomly selected for testing during the calendar 
year shall be equal to a minimum annual percentage rate of 50 % of the total number 
of covered employees subject to drug testing, and an annual percentage rate for 
random alcohol testing shall be 10 % of covered employees Since drivers are chosen 
at random throughout the year, each individual driver may not be tested or may be 
tested once, twice or more in a given year. 

2. Follow-Up Testing

If a driver who violates this policy is allowed to return to duty, a test will be conducted 
prior to the performance of a safety-sensitive function. In addition, the driver will be 
subject to unannounced follow-up testing. The frequency of such tests will be 
prescribed by a substance abuse professional and will consist of a minimum of 6 tests 
in the first 12 months following the driver's return to duty. 

3. Post-Accident

The employer will test for alcohol and drugs as soon as possible after an accident, if 
the driver receives a citation under State or local law for a moving traffic violation 
arising from the accident or if there is a fatality. The alcohol test should be performed 
within 2 hours of the accident. If not tested within 2 hours, the driver may be tested for 
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alcohol up to 8 hours following the accident. The drug test will be performed within 
32 hours of the accident. 

4. Return-to-duty testing

This is required after a violation of drug and alcohol rules. A test must be taken and 
come back negative before an employee can return to duty following SAP 
recommended treatment. These employees may also be subject to unannounced testing 
at least 6 times in the first 12 months. These tests must be conducted under direct 
observation. 

D. Testing Procedures

Drug testing is done by means of urine collection and analysis. The specimen will be 
collected by trained personnel in accordance with DOT regulations. The specimen is 
divided into 2 separate containers ( a split sample) and sealed in a tamper-evident container 
and shipped to a NIDA-certified lab for testing. Laboratory test results are reported to the 
medical review officer (MRO). Each specimen receives a screening test and, if that test is 
positive, a confirmation test. 

Before reporting a positive test to the employer, the MRO will attempt to contact the driver 
to discuss the results. If the MRO in unable to contact the driver directly, the MRO will 
contact the employer's Drug Program Administrator who will contact the driver. In the 
event the driver indicates there is a medical reason for the test result, The MRO may speak 
with the prescribing doctor. If no legitimate explanation for the positive test is found, the 
MRO will report the test as positive. If there is a valid explanation for the positive test other 
than illegal drug use, the MRO will report the test as a negative. A test showing the 
presence of a medication which the employee has used in accordance with a valid 
prescription will be considered a negative test, unless the employee drove in violation of the 
physician's orders prohibiting driving. Medical Marijuana prescriptions under New York 
State's CARE act shall NOT remedy a positive test for marijuana. Any driver covered by 
this section shall be considered in violation of the Putnam County drug and alcohol policy 
if tested positive for marijuana despite possession of a medical marijuana prescription. 

In the event of a positive drug test, the employee has the right to request that the split 
sample be sent to a different certified lab for testing. The costs for the split sample tests 
shall be shared equally between the County and the employee. This request must be made 
within 72 hours of the time the driver was informed of the results by the MRO. 

Certified breath alcohol technicians will perform these tests using evidential breath testing 
devices. If the shows a result less than 0.02, the test is considered negative. If the alcohol 
concentration is 0.02 or greater, a confirmation test must be conducted. The confirmation 
test will be performed fifteen minutes after the initial test and the results of this test 
determine what actions will be taken. 

E. Testing refusal
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Refusal to take a test goes beyond simply not providing a breath or urine sample. It may be 
determined that an employee has refused a drug or alcohol test when they: 

1. fail to appear at, or take too long to appear at, the drug or alcohol testing site.

2. fail to provide a breath or urine specimen for collection.

3. leave the drug or alcohol collection site before the testing process is complete.

4. do not permit direct observation of the collection of the specimen when it has
been ordered.

5. provide an insufficient amount of urine or breath without a valid medical reason
as determined by the MRO.

6. do not take a second test as ordered by the employer and permitted by the DOT.

7. do not go to or does not permit to occur, a medical examination by the MRO as
directed.

8. fail to cooperate with any part of the urine or breath collection process.

9. fail, during an observed collection, to follow the instructions to raise/lower
clothing and tum around in order to allow the observer to check for a prosthetic
device.

10. possess or wear a prosthetic or other device that could be used to interfere with
the collection process.

11. they admit, during the collection process, that they have tampered with their
specimen.

12. adulterate or substitute their specimen and it is confirmed by the lab and the
MRO determines there is no medical reason for the result.

13. they admit, during a medical review, that they have tampered with their
specimen.

14. fail to sign the certification statement at step 2 of the alcohol testing form.

F. Consequences of testing

Drivers who are known to have engaged in prohibited behavior with regard to alcohol 
misuse or use of controlled substances are subject to disciplinary action and penalties 
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pursuant to County policy and collective bargaining agreements, as well as other sanctions 
provided for in state and/or federal law. 

In addition to any consequences previously outlined in this policy, employees face the 
following: 

1. Employees who test positive/dilute positive or refusal to test are required to be
evaluated by a substance abuse professional (SAP) and complete any
requirements for rehabilitation as set by the County and the SAP.

2. Employees subject to SAP procedures must complete the return to duty process
prior to performing safety-sensitive duties.

3. When a test refusal event is reported to the employers designated contact person,
the employee must immediately be removed from safety-sensitive duties.

4. When a verified positive/dilute positive test result initial report is received by
Putnam County, the employee shall immediately be removed from performing
safety sensitive functions.

5. When a test result is verified in an initial report as adulterated or substituted, it
shall be considered a positive test. In the event this occurs, the employee shall
immediately be removed from performing safety sensitive functions.

6. When a test result is returned as dilute negative, employees will be subject to a
second test. Based upon MRO directive, this test may be required to be
performed under direct observation. All other retests shall be conducted
unobserved.

7. When an alcohol test result is 0.04 or higher, the employee shall immediately be
removed from performing safety sensitive functions.

8. When an alcohol test result is between 0.02 and 0.039, the employee shall be
temporarily be removed from performing safety sensitive functions.

9. A driver who, after providing an adequate breath specimen, has a confirmatory
test which registers between 0.02 and 0.04, at a minimum, must be suspended
without pay until his/her next regularly scheduled duty period, but for no less
than 24 hours and may be subject to additional disciplinary action by the County,
up to and including discharge.

10. A driver who tests positive for drugs, or after providing an adequate breath
specimen, has a confirmatory test which registers 0.04 or greater will, at a
minimum, be suspended without pay until his/her next regularly scheduled duty
period, but for no less than 24 hours, and will be subject to additional
disciplinary action by the County, up to and including discharge. In order to be
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eligible to return to duty after a positive drug test or an alcohol level of 0.04 or 
higher, a driver must complete the course of rehabilitation prescribed by the 
substance abuse professional and undergo a return-to-duty test with a negative 
result. After returning to work, the driver must continue in an after-care program 
and be subject to follow-up testing, in accordance with the recommendation of 
the SAP and consistent with the regulations. 

G. Return To Duty Process

1. The employee in violation of the DOT regulations for drug or alcohol testing is
removed immediately from safety sensitive duty.

2. The employer is required to provide a list of DOT qualified Substance Abuse
Professionals (SAPs ). A SAP list may be provided by a dedicated service agent.

3. The SAP performs a face to face clinical evaluation of the employee and makes
recommendations for treatment and/or education, providing documentation to the
Designated Employee Representative (DER).

4. The employee complies with the treatment(s) and/or education recommended by
the SAP. The SAP then conducts a follow-up evaluation and determines the
employee's eligibility to return to safety sensitive duty providing documentation
to the DER.

5. Once the DER receives the SAP's documentation indicating the employee is
eligible to return to safety sensitive duty, the employee must test negative on a
Drug/ Alcohol Screening before returning to duty at the employer's discretion.

6. The employee is subject to unannounced follow-up testing and a period of 1 to 5
years according to a plan determined by the SAP and provided to the DER.

7. The SAP then recommends follow-up testing, aftercare treatment, and/or support
group participation.

V. CONFIDENTIALITY

Information and records relating to positive test results, drug and alcohol dependencies, and 
legitimate medical explanations provided to the MRO will be confidential to the extent required 
by law and maintained in secure files. Such records and information may be disclosed among 
department heads and supervisors on a need-to-know basis, and when relevant to a grievance, 
charge, claim or other legal proceeding initiated by or on behalf of an employee or applicant. 

VI. INSPECTIONS

Putnam County reserves the right to inspect all portions of its premises for drugs, alcohol or 
other contraband; affected employees may have union representation involved in this process. 
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All employees, contract employees and visitors may be asked to cooperate in inspections of their 
persons, work areas and property that might conceal a drug, alcohol or other contraband. 
Employees who possess such contraband or refuse to cooperate in such inspections are subject to 
appropriate discipline, up to and including termination. 

VII. EFFECTS OF ALCOHOL AND DRUGS ON HEAL TH, WORK, AND PERSONAL

LIFE

Impaired employees endanger themselves, fellow workers, and other innocent citizens. Employees 
with drugs or alcohol in their systems are less productive and more likely to injure themselves or 
other persons in an accident. Alcohol and drug abusing employees increase the costs related to lost 
productivity, absenteeism, accidents, theft, and treatment programs. Also, medical costs are higher 
and are passed on to the employer in the form of higher insurance rates. Alcohol and drug abuse 
costs both the employer and the employee. Alcohol remains the number one abused drug in this 
country. Alcohol consumption causes many changes in behavior and even low doses can impair 
the judgement and coordination required for driving. Moderate to high doses cause marked 
impairments in higher mental functions, severely altering a person's ability to learn and remember 
information. If combined with other depressant drugs, much lower doses of alcohol will produce 
the effects just described. Long-term consumption of large quantities of alcohol can lead to 
permanent damage to the brain and the liver. 

Alcohol and substance abuse is a complex problem-calling for specialized supervision and care: 
Don't cover-up for a person who you think has a substance problem. Don't make excuses for 
them or do their work for them. The problem is not going to go away. Don't enable the person to 
continue the alcohol or drug abuse. 

Some of the most noticeable signs of drug abuse are drowsiness, respiratory depression, 
constricted pupils, nausea, slurred speech, excitement, loss of appetite, poor perception of time and 
distance, relaxed inhibitions, disoriented behavior, watery eyes, runny nose, chills and sweats, 
convulsions, apathy, depression, and the use of drug paraphernalia. Some of the signs and 
symptoms of alcohol misuse are the odor of alcohol, slurred speech, staggering, tremors, vomiting, 
cramps, delirium, loss of appetite, using arms for balance, leaning against walls and doorways, 
swaying while maintaining balance, and confusion. 

VIII. GETTING HELP

Substance or alcohol abuse is an illness, not a character flaw. If you think you might have a 
problem, get help before it is too late. Leave the treatment and counseling of persons with an 
abuse problem to the professionals. The DOT in the regulations require that the person with a 
problem be evaluated by a professional. 

Employees Assistance Program (EAP) 
Monday-through-Friday: 914 995-6070 

SAMHSA's National Helpline 
1-800-662-HELP ( 4357)

Page 15 of 17



The Substance Abuse and Mental Health Services Administration (SAMHSA) National Helpline 
is a free, confidential, 24/7, 365-day-a-year treatment referral and information service 
(English/Spanish) for individuals and families facing mental health disorders and substance 
addictions. They can refer you to therapists, counselors, treatment programs, and support groups 
in your area. 

Drinking Drivers Program 
Monday through Friday: 845 808 1641 EXT. 46018 

Partners in Safety 
845-341-0515
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Reasonable Cause/Reasonable Sus icion Testin Form 

Employee's Name: __________________ ID/SSN: _______ _ 

Department: _________________ Job Title: ____________ _ 

Location of Incident/Observation: Date: 
---------------- --------

Time: ______ Other Witness(es): _____________________ _ 

Trained Supervisor Name: _______________ Signature: _________ _ 

Concurring Supervisor Name: Signature: _________ _ 

Observations 

Check all that apply, include descriptions of any changes in behavior and list any unusual behavior not 
included below 

Observations of Employee's Physical Condition 
□ Slurred Speech □ Inability to focus eyes □ Runny nose
□ Confusion/ disorientation □ Physical injury to self or others □ Very large or Small pupils
□ Odor of alcohol □ Tremors/bodily shaking □ Slow/inappropriate reactions
□ Odor of marijuana □ Poor coordination □ Drowsiness
□ Unsteady gait/unbalanced □ Rapid/continuous eye □ Inattentiveness
□ Glassy eyes movement

Descriptive Notes: _______________________________ _ 

Observations of Employee's Behavior 
□ Inability to respond to □ Aggressiveness □ Fainting/loss of consciousness
questions □ Inappropriate laughing, cry etc □ Improper job performance
□ Complaint of racing heart □ Sleeping on the job □Violation of work rules
□ Marked irritability

Descriptive Notes: _______________________________ _ 

Observations of General Job Performance 
□ Excessive unauthorized □ Frequent Monday/Friday □ Frequent leaving work early
absences in last 12 months absence or pattern absence □ Ignores established procedures
□ Excessive authorized absences □ Frequent unexplained
in last 12 months disappearance
□ Excessive use of sick leave, □ Excessive "extension" of
last 12 months· breaks or lunch

Descriptive Notes: 
--------------------------------

For use b Personnel De artment 

Date recv' d in personnel Date test ordered: 
---------- --------------

Date oftest: TEST RESULTS: 
--------------

Date results recv'd: Date results sent to department: _______ _ 
Name: Signature: _______________ _ 
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DRUG AND ALCOHOL POLICY UPDATE 

Changes: 

1. Formatting- We previously had multiple different polices floating out there.
Creating one policy that addresses all employees helps avoid confusion for

the employees and their supervisors. 

2. Addressing dilute specimens at pre-employment. After we had a few
candidates with diluted specimens, we wanted to be sure to have a formal

policy on how to proceed. (Highlighted in yellow) 

3. Marihuana Regulation & Taxation Act. Changes to testing policy to
accommodate the changes to the Labor Law from the MRTA. (Highlighted

in green) 

4. Added a list of symptoms Supervisors/Department heads can look for as the
basis of reasonable suspicion testing. The plan is to create a short training

for supervisors and department heads to learn how to identify these 
symptoms. This would be done in conjunction with PCSO and/or DAO. This 
includes a reporting form to assist in proper documentation. (Highlighted in 

blue) 



PUTNAM COUNTY DRUG AND ALCOHOL POLICY 

In compliance with the Drug-Free Workplace Act of 1988, Putnam County has a longstanding 
commitment to provide a safe, quality-oriented and productive work environment. Alcohol and 
drug abuse pose a threat to the health and safety of Putnam County employees and to the security 
of the County's equipment and facilities. 

The County will not tolerate any drug or alcohol use which could affect an employee's job 
performance. The citizens of Putnam County have a right to expect that County employees will 
carry out their duties in a safe and reliable manner, free from the effects of alcohol or drugs. 

For these reasons, Putnam County is committed to the elimination of drug and alcohol use and 
abuse in the workplace. It is the intent of the County, however, to encourage and assist such 
employees in treatment and rehabilitation whenever appropriate. 

This policy and stated procedures replace, except where contrary to contractual obligations, any 
and all earlier procedures based on or expanding upon the Drug-Free Workplace Policy of its 
predecessor policies. 

The policy and procedures apply to all active County employees in all government departments 
and to the staff of the Board of Legislators. The County reserves the right to modify the policy 
and procedures in whole or in part in accordance with the law and contractual procedures. All 
employees with bargaining agreements should refer to the language in their bargaining 
agreement in the event of language discrepancies. 

The policy and procedures shall be the responsibility of the Personnel Department. Any 
questions should be directed to 845-808-1650. 

The Personnel· Officer shall be responsible for policy interpretation, administration, and 
enforcement. 

I. DEFINITIONS

A. Adulterated specimen -A specimen that has been altered, as evidenced by test results
showing either a substance that is not a normal constituent for that type of specimen or
showing an abnormal concentration of an endogenous substance.

B. Commercial Driver's License (CDL) -A driver's license required to operate large,
heavy, or placarded hazardous material vehicles in the United States. Specific County
positions may require an employee to hold a CDL for the purposes of employment. All
CDL drivers must conform with federal regulations regarding the use of alcohol,
drugs, and controlled substances.
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C. Controlled Substance -Any substance which has been deemed illegal under the New
York State Penal Law 1 (for example cocaine, valium, anabolic steroids). This term
does NOT include the use of prescribed or legal substances which have been legally
obtained and are being used for the purposes for which they were prescribed.

D. County property - Includes all buildings, offices, facilities, grounds, parking lots,
lockers, places and vehicles owned, leased or managed by Putnam County or any site
on which the county is conducting business.

E. Dilute urine sample -A urine specimen with creatinine and specific gravity values
that are lower than expected for human urine, typically reported when values are lower
than 20mg/dL.

F. Dilute positive -A urine sample with a creatinine of less than 20mg/dL with
detectable levels of the controlled substances which are subject to testing. This shall
be treated as a positive drug screen.

G. Dilute negative -A urine sample with a creatinine of less than 20mg/dL with no
detectable levels of the controlled substances which are subject to testing. A dilute
negative test will not automatically be considered a negative test.

H. Drug Paraphernalia -Any items which are used for the administering, transferring,
manufacturing, testing, secreting, or storing of a controlled substance and/or an
illegally used drug

I. Illegally Used Drugs -Any prescribed drug which is legally obtainable but has not
been legally obtained or is not being used for prescribed purposes, all "designer drugs"
not listed in the Controlled Substances Act, and any other over-the-counter or non­
drug substance being used in a manner that is not intended.

J. Legally Obtained Drugs -Any drug which has been obtained in a manner which is
legal under the laws of New York State, including prescription, over-the-counter and
recreational drugs2

.

K. - -A legally obtained recreational drug under New York State Law. ALL
employees that fall under federal regulation, such as CDL drivers, Deputy Sheriffs,
Corrections Officers, and Probation Officers MUST follow federal law and therefore
are not permitted to use or possess marijuana as specified in federal statues, laws, and
regulations.

1 See Title M, Article 220 of the New York State Penal Law or in Scheduled I-IV as defined by Section 802(6) of 

Title 21 of the United States Code 21 USC 802 6 
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L. Medical Review Officer (MRO) - A licensed physician who is responsible for
receiving and reviewing laboratory results generated by an employer's drug testing
program and evaluating medical explanations for certain drug test results.

M. Refuse to cooperate - To obstruct the collection or testing process; to submit an
altered, adulterated or substitute sample; to fail to show up for a scheduled test; to
refuse to complete the requested drug testing forms; or to fail to promptly provide
specimen(s) for testing when directed to do so, without a valid medical basis for the
failure. Employees who leave the scene of an accident without justifiable explanation
prior to submission to drug and alcohol testing will also be considered to have refused
to cooperate and will automatically be subject to discharge.

N. Under the influence of alcohol -An alcohol concentration equal to or greater than
.04, or actions, appearance, speech or bodily odors that reasonably cause a supervisor
to conclude that an employee is impaired because of alcohol use.

0. Under the influence of drugs -A confirmed positive test result for prohibited drug use
per this policy. Also included, the misuse of legal drugs (prescription and possibly
OTC) when there is not a valid prescription from a physician for the lawful use of a
drug in the course of medical treatment (containers must include the patient's name,
the name of the substance, quantity/amount to be taken and the period of
authorization).

II. PROHIBITED CONDUCT

A. -• or any other legal substance on any 

B. 

County property, within a County vehicle, or within thirty (30) feet of any entrance to 
any County property 

, of any legally 
obtained drug or alcohol, , where such use adversely affects the 
employee's job performance3 including those legally prescribed by a physician and 
used in accordance with that prescription. 

C. The use, distribution, dispensation, or sale of alcohol on County property, while
conducting County business, in a County vehicle, in a vehicle being used for County
purposes, or during business hours. An exception shall exist if it has been authorized
at a County function by the County Executive, Deputy County Executive, or any
Commissioner/Department Head of a County Department.

3 Where physician-directed use of drugs adversely affects performance, it is in the best general interest of the
employee, co-workers, and the County that sick leave be used. 
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D. on County property, 
while conducting County business, in a County vehicle, in a vehicle being used for 
County purposes, or during business hours. 

E. The use, possession, manufacturing, distribution, dispensation, or sale of a controlled
substance, illegally-used drug, or drug paraphernalia on County property, while
conducting County business, in a County vehicle, in a vehicle being used for County
purposes, or during business hours.

F. 

G. Employee arrival on County premises under the effects of controlled substance or
illegally used drug, to the point where such use adversely affects the employee's job
performance.

H. on County Property of 
any illegally used drug, controlled substance, 

I. Storage of alcohol in a desk, locker, or any other repository within your workspace or
building on County Property.

K. Switching or adulterating urine samples.

L. Refusing consent to alcohol or drug testing pursuant to the terms of this Policy.

M. Failing to notify Putnam County, within five days of a conviction under a criminal
drug statute for a violation occurring on or off County premises while conducting
County business.

III. TESTING AND PROCEDURES

Drug testing is conducted, as allowable under the New York State law, for the following types of 
drugs: Amphetamines, Cocaine, Opiates & Phencyclidine unless otherwise noted. Individual test 
reports will be maintained by the Personnel Department for a minimum of five years. 

A. Pre-employment

Applicants being considered for hire must submit to a drug test before beginning work or 
receiving an offer of employment. Pre-employment test results must be negative for an 
applicant to move forward. 
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n the event of a dilute negative with creatinine levels between 5 and 20 mg/di, the 
applicant shall be offered a secondary drug screening. Prior to the second screening, the 
applicant shall have the opportunity to _provide medical documentation explaining the dilute 
test results. 

In the event of a dilute specimen with creatinine levels below 5mg/dl, Partners in Safety 
shall advise as to next actions. 

Any applicant with a drug test result of positive, dilute positive or who has refused testing 
shall be disqualified from the hiring process for a period of one year. In the event the 
position which has been applied for is a safety-sensitive position there is a blanket 
disqualification. 

Slurred speech 
Confusion/disorientation 
Odor of alcohol on breath or 

5. Unsteady gait or lack of balance
6. Glassy eyes
7. Rapid/continuous eye movement or inability to focus
8. Drowsiness
9. Inattentiveness

11. Physical injury to self or others
12. Tremors or bodily shaking
13. Poor coordination
14. Runny nose or sores around nostrils
15. Very large or small pupils
16. Slow or inappropriate reactions

4 Preferably that have received training in the identification of behavior indicative of use of a controlled substance 
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Observations of Employee's Behavior 
1. Inability to respond to questions or to respond correctly
2. Complaints of racing or irregular heartbeat
3. Marked irritability
4. Aggressiveness (attempts at physical contact)
5. Inappropriate laughter, crying, etc.
6. Sleeping on the job
7. Fainting or repeated loss of consciousness
8. Improper job performance and or violation of work rules
9. Other behavioral manifestations

Observations of General Job Performance 
1. Excessive unauthorized absences in last 12 months
2. Excessive authorized absences in last 12 months
3. Excessive use of sick leave in last 12 months
4. Frequent Monday/Friday absence or other pattern
5. Frequent unexplained disappearance
6. Excessive "extension" of breaks or lunch
7. Frequent leaving work early
8. Ignores established procedures

An employee, who is believed to be impaired, will be sent home, to a testing facility, or to a 
medical facility by taxi or other safe transportation alternative. If necessary, in the 
employer's discretion, the employee will be accompanied by a supervisor or other 
employee. Under no circumstance will an impaired employee be allowed to drive. 

C. Random Testing

Employees may be subject to random testing as dictated by their collective bargaining 
agreement. 

Employees may be subject to random testing related to the use of cannabis: 

1. when the County is required to take action pursuant to a state or federal statute,
regulation, ordinance, or other state or federal government mandate; or

2. when the County is required to take action to prevent the loss of a federal
contract or federal funding; or 

3. in furtherance of preventing violation of federal law by the County
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The alcohol test should be 
performed within 2 hours of the accident. If not tested within 2 hours, the driver may be 
tested for alcohol up to 8 hours following the accident. The drug test will be performed 

within 32 hours of the accident. Employees who refuse or test positive shall be in violation 
of this policy and subject to discipline. 

Under no circumstances will the employee be allowed to drive himself or herself to the 
testing facility. A member of management must transport the employee or arrange for a cab 
to transport the employee home. 

E. Consequences of post-employment drug testing

Employees who violate this policy by refusing or testing positive shall have a mandatory 
evaluation by a substance abuse professional (SAP). The SAP will then make a treatment 
recommendation. If the SAP determines the treatment was successful, the SAP will send a 
report of compliance to your employer. Your employer (or a future employer) can then 
order a return-to-duty test, which must be negative. 

If the SAP determines that you didn't cooperate with the treatment plan, or that you didn't 
participate appropriately, the SAP will send a report of non-compliance to your employer, 
and you will have to continue with the program. If you return to work, you will be subject 
to follow-up testing. 

Employees who test positive or refuse a second time shall be subject to disciplinary action 
up to and including termination. 

Employees should refer to their collective bargaining agreements for further information. 

F. Collection and testing procedures

Drug testing is done by means of urine collection and analysis. The specimen will be 

collected by trained personnel in accordance with the federal drug testing regulations. The 
specimen is divided into 2 separate containers (the primary sample and the split sample) 
and sealed in a tamper-evident container and shipped to a SAMHSA-certified lab for 
testing. Laboratory test results are reported to the medical review officer (MRO). Before 
reporting a positive test to the employer, the MRO will attempt to contact the employee to 
discuss the results. If the MRO in unable to contact the employee directly, the MRO will 
contact the employer's Drug Program Administrator who will contact the employee. In the 

event the employee indicated there is a medical reason for the test result, The MRO may 
speak with the prescribing doctor. If no legitimate explanation for the positive test is found, 
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the MRO will report the test as positive. If there is a valid explanation showing the presence 
of a medication which the employee has used in accordance with a valid prescription, the 
test will be considered a negative test. In the event of a positive drug test, the employee has 
the right to request that the split sample be sent to a different certified lab for testing. This 
request must be made within 72 hours of the time the employee was informed of the results 
by the MRO. The cost of the split performed will be performed at the employee's expense. 

G. Tips to avoid diluted test results

Consuming large amounts of water/liquids can cause drug test results to be diluted. This 
can cause unclear results and could result in the retesting of employees. A dilute negative 
test will not automatically be considered a negative test. This is because the large water 
quantities in the urine sample can obscure results. 

To avoid retesting or possible disciplinary action, employees and applicants can follow the 
below tips when they are taking known or scheduled drug tests: 

• Don't drink excessive water (more than one full glass of water) or any liquids at least
two hours before sample collection, and reduce intake for six-eight hours before test

• A void caffeinated beverages such as coffee, tea, soda, or energy drinks, and other
diuretics (including supplements)

IV. COMMERCIAL DRIVER'S LICENSE HOLDERS

Under 49 CFR Part 40, the Federal Highway Administration of the United States Department of 
Transportation requires certain drivers to undergo specific drug and alcohol testing. The drivers 
who must be tested under these guidelines are those required to hold a Commercial Drivers 
License (CDL). 

This includes any driver who drives a motor vehicle-
• With a gross combination weight rating of 26,001 or more pounds inclusive of a towed

unit with a gross vehicle weight of more than 10,000 pounds;
• With a gross vehicle weight rating of 26,00 I or more pounds:

• Designed to transport 16 or more passengers; or
• Of any size that is used to transport hazardous material which require the

vehicle to be placarded under the hazardous: materials regulations.

These CDL guidelines shall apply to all Putnam County employees holding a CDL for the 
purposes of employment. This shall be in addition to all guidelines previously described in this 
policy. Where a discrepancy exists, CDL drivers are to follow the guidelines specific to those 
operating with a CDL. All CDL drivers must conform with federal re ulations re ardin the use 
of alcohol, dru s, and controlled substances. 
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A. Special Definitions

Safety-Sensitive Function - means any of the following: 

I. All time spent waiting to be dispatched at the County's transportation office,
facility, or other property, unless the driver has been relieved from duty by the
employer.

2. All time spent inspecting, servicing or conditioning equipment.

3. All time spent at the driving controls of a commercial motor vehicle.

4. All time, other than driving time, spent on or in a commercial motor vehicle
(except for time spent resting in the sleeper berth).

5. All time loading or unloading a commercial motor vehicle, supervising, or
assisting in the loading or unloading, attending a vehicle being loaded or
unloaded, remaining in readiness to operate the vehicle or in giving or receiving
receipts for shipments loaded or unloaded.

6. All time spent performing the driver requirements associated with an accident.

7. All time repairing, obtaining assistance or remaining in attendance upon a
disabled vehicle.

2. Report for duty within four hours of consuming alcohol.

3. Use alcohol while on duty, including meal breaks.

4. Be on duty or operate a commercial motor vehicle while the driver possesses

alcohol, unless the alcohol is manifested and transported as part of a shipment.

5. Use alcohol for eight hours following an accident, or until he/she undergoes a
post-accident alcohol test, whichever occurs first.

6. Use controlled substances, except when pursuant to the instructions of a

physician who has advised the driver that such use will not adversely affect the
driver's ability to safely operate a commercial motor vehicle.
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7. Report for duty, remain on duty or perform a safety-sensitive function, if the
driver tests positive for controlled substance.

C. Testing

The federal motor carrier safety regulations are very specific regarding when a driver must 
submit for a drug and an alcohol test as well as what substances must be tested for. This 
testing may be above and beyond that testing of non CDL driving employees. Additionally, 
these regulations follow federal law and not state law for the purposes of defining 
controlled substances. Pre-employment and follow up testing may be conducted at any 
point prior to the first safety-sensitive function. 

Reasonable suspicion testing should occur immediately in the case of suspected drug use 
and as soon as possible in the case of suspected alcohol use. The supervisor who observed 
the underlying behavior shall not perform the breath test. 

All other tests may occur during working hours either immediately before or after the 
performance of a safety sensitive function. 

The following tests are in addition to or broaden the scope of the employment testing 
described above in Section III. 

1. Random Testing

Throughout the year, drivers are subject to unannounced testing on a random basis. 
The number of covered employees randomly selected for testing during the calendar 
year shall be equal to a minimum annual percentage rate of 50 % of the total number 
of covered employees subject to drug testing, and an annual percentage rate for 
random alcohol testing shall be 10 % of covered employees Since drivers are chosen 
at random throughout the year, each individual driver may not be tested or may be 
tested once, twice or more in a given year. 

2. Follow-Up Testing

If a driver who violates this policy is allowed to return to duty, a test will be conducted 
prior to the performance of a safety-sensitive function. In addition, the driver will be 
subject to unannounced follow-up testing. The frequency of such tests will be 
prescribed by a substance abuse professional and will consist of a minimum of 6 tests 
in the first 12 months following the driver's return to duty. 

3. Post-Accident

The employer will test for alcohol and drugs as soon as possible after an accident, if 
the driver receives a citation under State or local law for a moving traffic violation 
arising from the accident or if there is a fatality. The alcohol test should be performed 
within 2 hours of the accident. If not tested within 2 hours, the driver may be tested for 
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alcohol up to 8 hours following the accident. The drug test will be performed within 
32 hours of the accident. 

4. Return-to-duty testing

This is required after a violation of drug and alcohol rules. A test must be taken and 
come back negative before an employee can return to duty following SAP 
recommended treatment. These employees may also be subject to unannounced testing 
at least 6 times in the first 12 months. These tests must be conducted under direct 
observation. 

D. Testing Procedures

Drug testing is done by means of urine collection and analysis. The specimen will be 
collected by trained personnel in accordance with DOT regulations. The specimen is 
divided into 2 separate containers (a split sample) and sealed in a tamper-evident container 
and shipped to a NIDA-certified lab for testing. Laboratory test results are reported to the 
medical review officer (MRO). Each specimen receives a screening test and, if that test is 
positive, a confirmation test. 

Before reporting a positive test to the employer, the MRO will attempt to contact the driver 
to discuss the results. If the MRO in unable to contact the driver directly, the MRO will 
contact the employer's Drug Program Administrator who will contact the driver. In the 
event the driver indicates there is a medical reason for the test result, The MRO may speak 
with the prescribing doctor. If no legitimate explanation for the positive test is found, the 
MRO will report the test as positive. If there is a valid explanation for the positive test other 
than illegal drug use, the MRO will report the test as a negative. A test showing the 
presence of a medication which the employee has used in accordance with a valid 
prescription will be considered a negative test, unless the em lo ee drove in violation of the 
h sician's orders rohibitin drivin . 

In the event of a positive drug test, the employee has the right to request that the split 
sample be sent to a different certified lab for testing. The costs for the split sample tests 
shall be shared equally between the County and the employee. This request must be made 

within 72 hours of the time the driver was informed of the results by the MRO. 

Certified breath alcohol technicians will perform these tests using evidential breath testing 
devices. If the shows a result less than 0.02, the test is considered negative. If the alcohol 
concentration is 0.02 or greater, a confirmation test must be conducted. The confirmation 
test will be performed fifteen minutes after the initial test and the results of this test 
determine what actions will be taken. 

E. Testing refusal
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Refusal to take a test goes beyond simply not providing a breath or urine sample. It may be 
determined that an employee has refused a drug or alcohol test when they: 

1. fail to appear at, or take too long to appear at, the drug or alcohol testing site.

2. fail to provide a breath or urine specimen for collection.

3. leave the drug or alcohol collection site before the testing process is complete.

4. do not permit direct observation of the collection of the specimen when it has
been ordered.

5. provide an insufficient amount of urine or breath without a valid medical reason
as determined by the MRO.

6. do not take a second test as ordered by the employer and permitted by the DOT.

7. do not go to or does not permit to occur, a medical examination by the MRO as
directed.

8. fail to cooperate with any part of the urine or breath collection process.

9. fail, during an observed collection, to follow the instructions to raise/lower

clothing and tum around in order to allow the observer to check for a prosthetic.
device.

10. possess or wear a prosthetic or other device that could be used to interfere with
the collection process.

11. they admit, during the collection process, that they have tampered with their
specimen.

12. adulterate or substitute their specimen and it is confirmed by the lab and the

MRO determines there is no medical reason for the result.

13. they admit, during a medical review, that they have tampered with their

specimen.

14. fail to sign the certification statement at step 2 of the alcohol testing form.

F. Consequences of testing

Drivers who are known to have engaged in prohibited behavior with regard to alcohol 
misuse or use of controlled substances are subject to disciplinary action and penalties 
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pursuant to County policy and collective bargaining agreements, as well as other sanctions 
provided for in state and/or federal law. 

In addition to any consequences previously outlined in this policy, employees face the 
following: 

1. Employees who test positive/dilute positive or refusal to test are required to be
evaluated by a substance abuse professional (SAP) and complete any
requirements for rehabilitation as set by the County and the SAP.

2. Employees subject to SAP procedures must complete the return to duty process
prior to performing safety-sensitive duties.

3. When a test refusal event is reported to the employers designated contact person,
the employee must immediately be removed from safety-sensitive duties.

4. When a verified positive/dilute positive test result initial report is received by
Putnam County, the employee shall immediately be removed from performing
safety sensitive functions.

5. When a test result is verified in an initial report a� adulterated or substituted, it
shall be considered a positive test. In the event this occurs, the employee shall
immediately be removed from performing safety sensitive functions.

6. When a test result is returned as dilute negative, employees will be subject to a
second test. Based upon MRO directive, this test may be required to be
performed under direct observation. All other retests shall be conducted
unobserved.

7. When an alcohol test result is 0.04 or higher, the employee shall immediately be
removed from performing safety sensitive functions.

8. When an alcohol test result is between 0.02 and 0.039, the employee shall be
temporarily be removed from performing safety sensitive functions.

9. A driver who, after providing an adequate breath specimen, has a confirmatory
test which registers between 0.02 and 0.04, at a minimum, must be suspended
without pay until his/her next regularly scheduled duty period, but for no less
than 24 hours and may be subject to additional disciplinary action by the County,
up to and including discharge.

10. A driver who tests positive for drugs, or after providing an adequate breath
specimen, has a confirmatory test which registers O. 04 or greater will, at a
minimum, be suspended without pay until his/her next regularly scheduled duty
period, but for no less than 24 hours, and will be subject to additional
disciplinary action by the County, up to and including discharge. In order to be
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eligible to return to duty after a positive drug test or an alcohol level of 0.04 or 
higher, a driver must complete the course of rehabilitation prescribed by the 
substance abuse professional and undergo a return-to-duty test with a negative 
result. After returning to work, the driver must continue in an after-care program 
and be subject to follow-up testing, in accordance with the recommendation of 
the SAP and consistent with the regulations. 

G. Return To Duty Process

1. The employee in violation of the DOT regulations for drug or alcohol testing is
removed immediately from safety sensitive duty.

2. The employer is required to provide a list of DOT qualified Substance Abuse
Professionals (SAPs ). A SAP list may be provided by a dedicated service agent.

3. The SAP performs a face to face clinical evaluation of the employee and makes
recommendations for treatment and/or education, providing documentation to the
Designated Employee Representative (DER).

4. The employee complies with the treatment(s) and/or education recommended by
the SAP. The SAP then conducts a follow-up evaluation and determines the
employee's eligibility to return to safety sensitive duty providing documentation
to the DER.

5. Once the DER receives the SAP's documentation indicating the employee is
eligible to return to safety sensitive duty, the employee must test negative on a
Drugi Alcohol Screening before returning to duty at the employer's discretion.

6. The employee is subject to unannounced follow-up testing and a period of 1 to 5
years according to a plan determined by the SAP and provided to the DER.

7. The SAP then recommends follow-up testing, aftercare treatment, and/or support
group participation.

V. CONFIDENTIALITY

Information and records relating to positive test results, drug and alcohol dependencies, and 
legitimate medical explanations provided to the MRO will be confidential to the extent required 
by law and maintained in secure files. Such records and information may be disclosed among 
department heads and supervisors on a need-to-know basis, and when relevant to a grievance, 
charge, claim or other legal proceeding initiated by or on behalf of an employee or applicant. 

VI. INSPECTIONS

Putnam County reserves the right to inspect all portions of its premises for drugs, alcohol or 
other contraband; affected employees may have union representation involved in this process. 
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All employees, contract employees and visitors may be asked to cooperate in inspections of their 
persons, work areas and property that might conceal a drug, alcohol or other contraband. 
Employees who possess such contraband or refuse to cooperate in such inspections are subject to 
appropriate discipline, up to and including termination. 

VII. EFFECTS OF ALCOHOL AND DRUGS ON HEAL TH, WORK, AND PERSONAL

LIFE

Impaired employees endanger themselves, fellow workers, and other innocent citizens. Employees 
with drugs or alcohol in their systems are less productive and more likely to injure themselves or 
other persons in an accident. Alcohol and drug abusing employees increase the costs related to lost 
productivity, absenteeism, accidents, theft, and treatment programs. Also, medical costs are higher 
and are passed on to the employer in the form of higher insurance rates. Alcohol and drug abuse 
costs both the employer and the employee. Alcohol remains the number one abused drug in this 
country. Alcohol consumption causes many changes in behavior and even low doses can impair 
the judgement and coordination required for driving. Moderate to high doses cause marked 
impairments in higher mental functions, severely altering a person's ability to learn and remember 
information. If combined with other depressant drugs, much lower doses of alcohol will produce 
the effects just described. Long-term consumption of large quantities of alcohol can lead to 
permanent damage to the brain and the liver. 

Alcohol and substance abuse is a complex problem-calling for specialized supervision and care: 
Don't cover-up for a person who you think has a substance problem. Don't make excuses for 
them or do their work for them. The problem is not going to go away. Don't enable the person to 
continue the alcohol or drug abuse. 

Some of the most noticeable signs of drug abuse are drowsiness, respiratory depression, 
constricted pupils, nausea, slurred speech, excitement, loss of appetite, poor perception of time and 
distance, relaxed inhibitions, disoriented behavior, watery eyes, runny nose, chills and sweats, 
convulsions, apathy, depression, and the use of drug paraphernalia. Some of the signs and 
symptoms of alcohol misuse are the odor of alcohol, slurred speech, staggering, tremors, vomiting, 
cramps, delirium, loss of appetite, using arms for balance, leaning against walls and doorways, 
swaying while maintaining balance, and confusion. 

VIII. GETTING HELP

Substance or alcohol abuse is an illness, not a character flaw. If you think you might have a 
problem, get help before it is too late. Leave the treatment and counseling of persons with an 
abuse problem to the professionals. The DOT in the regulations require that the person with a 
problem be evaluated by a professional. 

Employees Assistance Program (EAP) 
Monday-through-Friday: 914 995-6070 

SAMHSA' s National Helpline 
1-800-662-HELP ( 4357)
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The Substance Abuse and Mental Health Services Administration (SAMHSA) National Helpline 
is a free, confidential, 24/7, 365-day-a-year treatment referral and information service 
(English/Spanish) for individuals and families facing mental health disorders and substance 
addictions. They can refer you to therapists, counselors, treatment programs, and support groups 
in your area. 

Drinking Drivers Program 
Monday through Friday: 845 8081641 EXT. 46018 

Partners in Safety 
845-3 41- 0515
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Employee's Name: __________________ ID/SSN: _______ _ 

Department: _________________ Job Title: ____________ _ 

Location of Incident/Observation: Date: 
---------------- --------

Time: ______ Other Witness(es): _____________________ _ 

Trained Supervisor Name: _______________ Signature: _________ _ 

Concurring Supervisor Name: Signature: _________ _ 

Observations 

Check all that apply, include descriptions of any changes in behavior and list any unusual behavior not 
included below 

Observations of Employee's Physical Condition 
o Slurred Speech o Inability to focus eyes o Runny nose
o Confusion/disorientation o Physical injury to self or others o Very large or Small pupils
o Odor of alcohol o Tremors/bodily shaking o Slow/inappropriate reactions
o Odor of marijuana o Poor coordination o Drowsiness
o Unsteady gait/unbalanced o Rapid/continuous eye o Inattentiveness
o Glassy eyes movement

Descriptive Notes: 
--------------------------------

Observations of Emoloyee's Behavior 
o Inability to respond to o Aggressiveness o Fainting/loss of consciousness
questions o Inappropriate laughing, cry etc o Improper job performance
o Complaint of racing heart o Sleeping on the job □Violation of work rules
o Marked irritability

Descriptive Notes: _________ _,_ _____________________ _ 

Observations of General Job Performance 
o Excessive unauthorized o Frequent Monday/Friday o Frequent leaving work early
absences in last 12 months absence or pattern absence o Ignores established procedures
o Excessive authorized absences o Frequent unexplained
in last 12 months disappearance
o Excessive use of sick leave, o Excessive "extension" of
last 12 months breaks or lunch

Descriptive Notes: ________________________ _______ _ 

For use b Personnel De a1tment 

Date recv'd in personnel __________ Date test ordered: _____________ _ 
Date oftest: TEST RESULTS: 

--------------

Date results recv'd: Date results sent to department: _______ _ 
Name: Signature: 
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This document is intended to address some of the 

most common situations or questions in the workplace 

related to adult-use cannabis and the Marijuana 

Regulation and Taxation Act ("MRTA''). This document 

does not address the medical use of cannabis. For 

further assistance with New York Labor Law and the 

MRTA. please visit New York State's Office of Cannabis 

Management's website at cannabis.ny.gov or consult with 

an appropriate professional. 

DISCRIMINATION PROHIBITED 

The MRTA amended Section 201-D of the New York 

Labor Law to clarify that cannabis used in accordance 

with New York State law is a legal consumable product. 

As such, employers are prohibited from discriminating 

against employees based on the employee's use of 

cannabis outside of the workplace, outside of work hours, 

and without use of the employer's equipment or property. 

PERMITTED EMPLOY ER ACTIONS 

The MRTA amended New York Labor Law Section 201-

D by adding a new subsection 4-a, which provides that 

employers MAY take employment action or prohibit 

employee conduct where: 

• An employer is/was required to take such action by
state or federal statute, regulation, or ordinance, or
other state or federal governmental mandate

• The employer would be in violation of federal law

• The employer would lose a federal contract or federal
funding

• The employee, while working, manifests specific
articulable symptoms of cannabis impairment that
decrease or lessen the employee's performance of the
employee's tasks or duties

• The employee, while working, manifests specific
articulable symptoms of cannabis impairment that
interfere with the employer's obligation to provide a
safe and healthy workplace as required by state and
federal workplace safety laws

FREQUENTLY ASKED QUESTIONS: 

HUMAN RESOURCES ISSUES/ ACTION AGAINST 
EMPLOYEES 

Is illegal cannabis use protected? 

Only the legal use of cannabis by adults over the 

age of 21 under New York State law is protected. The 

illegal use, sale, or transportation of cannabis is not 

protected by Section 201-D of the Labor Law. For 

more information on what is now considered legal 

use, please visit New York State's Office of Cannabis 

Management's website at cannabis.ny.gov or consult with 

an appropriate professional. 

Can an employer take action against an employee for 

using cannabis on the job? 

An employer is not prohibited from taking employment 

action against an employee if the employee is impaired 

by cannabis while working (including where the employer 

has not adopted an explicit policy prohibiting use), 

meaning the employee manifests specific articulable 

symptoms of impairment that: 

• Decrease or lessen the performance of their duties or
tasks

• Interfere with an employer's obligation to provide a safe
and healthy workplace, free from recognized hazards,

as required by state and federal occupational safety

and health laws

What are articulable symptoms of impairment? 

There is no dispositive and complete list of symptoms of 

impairment. Rather, articulable symptoms of impairment 

are objectively observable indications that the 

employee's performance of the duties of the position of 

their position are decreased or lessened. Employers are 

cautioned that such articulable symptoms may also be 

an indication that an employee has a disability protected 



by federal and state law (e.g., the NYS Human Rights 
Law), even if such disability or condition is unknown to 
the employer. Employers should consult with appropriate 
professionals regarding applicable local, state, and federal 
laws that prohibit disability discrimination. 

• For example, the operation of heavy machinery in an
unsafe and reckless manner may be considered an
articulable symptom of impairment.

What cannot be cited by an employer as articulable 

symptoms of impairment? 

Observable signs of use that do not indicate impairment 
on their own cannot be cited as an articulable symptom 
of impairment. Only symptoms that provide objectively 
observable indications that the employee's performance 
of the essential duties or tasks of their position are 
decreased or lessened may be cited. However, employers 
are not prohibited from disciplinary action against 
employees who are using cannabis during work hours or 
using employer property. 

Can employers use drug testing as a basis for an 

articulable symptom of impairment? 

No, a test for cannabis usage cannot serve as a basis for 
an employer's conclusion that an employee was impaired 
by the use of cannabis, since such tests do not currently 
demonstrate impairment. (For more information, see 
section Drug Testing below). 

Can I fire an employee for having a noticeable odor 
of cannabis? 

The ·smell of cannabis, on its own, is not evidence of 
articulable symptoms of impairment under Labor Law 
Section 201-D. 

Do I have to fire an employee for using cannabis on the 
job or for cannabis impairment on the job? 

No, employers are permitted to take action under such 
circumstances but are not required to do so. 

Do I have to discipline, report, or fire an employee under 
age 21 who uses cannabis on the job? 

No, there is no legal requirement to do so in the 
Labor Law. 

Are employers required to hire an employee back who 
was previously terminated for now legal cannabis use or 
a related expunged crime? 

No, the law does not require employers to rehire former 
employees who were terminated due to cannabis use 
prior to the legalization of cannabis. 

What if my employee works remotely in another state 

that uses different laws? 

The MRTA and New York Labor Law Section 201-D 
only apply to employees employed within the State of 
New York. 

Can a person use cannabis if they are on leave? 

For purposes of the labor law, employers cannot prohibit 
the use of cannabis while employees are on leave unless 
the employer is permitted to do so pursuant to the 
provisions of New York Labor Law Section 201-D(4-a). 

USE AT WORK OR DURING WORK HOURS 

Can employers prohibit use of cannabis during meal or 

break periods? 

Yes, employers may prohibit cannabis during "work hours," 
which for these purposes means all time, including paid 
and unpaid breaks and meal periods, that the employee 
is suffered, permitted or expected to be engaged in work, 
and all time the employee is actually engaged in work. 

Such periods of time are still considered "work hours" if 

the employee leaves the worksite. 

Can employers prohibit use of cannabis during periods in 

which an employee is on-call? 

Yes, employers may prohibit cannabis during "work 
hours," which includes time that the employee is on-call or 
"expected to be engaged in work." 

Can employers prohibit cannabis possession at work? 

Yes, employers may prohibit employees from bringing 
cannabis onto the employer's property, including leased 
and rented space, company vehicles, and areas used by 
employees within such property (e.g., lockers, desks, etc.). 

For remote employees, can employers prohibit use in the 

"worksite"? 

The Department of Labor does not consider an 
employee's private residence being used for remote work 
a "worksite" within the meaning of Labor Law Section 201-
D. However, an employer may take action if an employee
is exhibiting articulable symptoms of impairment during
work hours as described above and may institute a
general policy prohibiting use during working hours.

Can employers prohibit use when the employee uses a 

company vehicle? 

Yes, employers are permitted to prohibit use in company 
vehicles or on the employer's property, even after regular 
business hours or work shifts. 



WORKPLACE POLICIES 

Can employers prohibit the use of cannabis outside of 
the workplace? 

No, unless the employer is permitted to do so pursuant to 
the provisions of Labor Law Section 201-D(4-a). 

Can employers require that employees promise or agree 
not to use cannabis as a condition of employment? 

No, employers are not permitted to require employees to 
waive their rights under Section 201-D of the Labor Law 
as a condition of hire or continued employment. 

Are existing policies prohibiting use permitted? 

No, unless an exception applies. Employers are 
encouraged to update or amend such policies to reflect 
changes to New York State law. 

APPLICABILITY 

Are both public and private employees covered by the 

MRTA and New York Labor Law Section 201-0? 

Yes, they apply to all public (state and local government) 
and private employers in New York State, regardless of 
size, industry, or occupation. 

Which employees aren't covered by the MRTA and New 

York Labor Law Section 201-D? 

The MRTA and New York Labor Law Section 201-D do not 
apply to individuals who are not employees (e.g., students 
who are not employees, independent contractors, 
individuals working out of familial obligation, volunteers) 
or provide any consumer protections. Employees under 
the age of 21 are also not covered, as cannabis use by 
individuals under the age of 21 is prohibited by New York 
Law and not subject to the present protections. 

Do the MRTA and New York Labor Law Section 201-0 

depend on immigration or citizenship status? 

No, the MRTA and New York Labor Law Section 201-
D apply to all employees regardless of immigration or 
citizenship status. 

Do the MRTA and New York Labor Law Section 201-D 

apply to students? 

Yes, the MRTA and New York Labor Law Section 201-D 
apply to all employees, regardless of their educational 
status. However, students who are not "employees" are 
not covered by this law. 

DRUG TESTING OF EMPLOYEES 

Can an employer test for cannabis? 

No, unless the employer is permitted to do so pursuant to 
the provisions of Labor Law Section 201-D(4-a) or other 
applicable laws. 

Can an employer drug test an employee if federal law 
allows for drug testing? 

No, an employer cannot test an employee for cannabis 
merely because it is allowed or not prohibited under 
federal law. (See e.g., USDOL TEIN 15-90 explaining 
that neither the Drug Free Workplace Act of 1988 nor 
the rules adopted thereunder authorizes drug testing 
of employees.) However, an employer can drug test an 
employee if federal or state law requires drug testing or 
makes it a mandatory requirement of the position. (See 
e.g., mandatory drug testing for drivers of commercial
motor vehicles in accordance with 49 CFR Part 382; see
also e.g., NY Vehicle and Traffic Law Section 507-a which
requires mandatory drug testing for for-hire vehicle motor
carriers in accordance with 49 CFR 382.)

' The federal government, os on employer, is not covered 

by this low. 

P420 (10121) The New York S1a1e Department of Labor is an Equal Opportunity Employer/Program. Auxiliary aids and ser1;ces are available upon request to individuals with disabilities. 4'.J�r.'.::""' 


































































































































































































































































































